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Message by the Vice Chancellor

The long-term growth and sustainable development of
nations highly depends on the professional excellence of
its individuals. Human resources can perform brilliantly,
only if their capabilities are built, continuously upgraded,
and motivated enough to work individually and collectively
for welfare of the society. This can happen only in the
presence of an all-inclusive, vibrant, dynamic, and
competitive higher education system matching national
and international standards of acceptance and practices.
Universities contributions extend beyond traditional
academic functions and have a profound impact on
economic, social, and environmental dimensions.

The Lahore Garrison University (LGU) envisions a research

based and demand driven future through provision of
quality education to ensure sustained supply of talented graduates with strong leadership abilities and
entrepreneurial skills. Our university takes pride in strong character building based on ethical and moral
values. The diversity and depth of our academic programs and multidisciplinary nature of applied research
sparks creative, imaginative, and inventive insights that offers solutions to real life problems. We mean to
make a difference by heavily investing in academic, research and innovation programs so that it can impact
people, drive economies, sustain growth, and ensure all round development within a society.

The faculty of LGU is highly qualified, experienced, dedicated and always striving to enhance and establish a
student-centric learning environment through creative pedagogy. The institute features exceptional
infrastructure facilities conducive to higher teaching-learning environments and research. We are
committed to cultivating robust collaborations with industry and academic institutions, both on a national
and international scale, with the aim of strengthening our research and innovation capacities. This endeavor
not only enriches our faculty and students’ learning experiences but also offers them opportunities to
actively participate in real-world projects, gaining invaluable hands-on experience.

| warmly invite you to join us on this thrilling voyage of education, exploration, and creativity.

Maj Gen Muhammad Khalil Dar, HI(M) (Retd)




OUR VISION
An inclusive university nurturing skilled professionals and responsible citizens.

OUR MISSION

To foster an open and supportive
educational environment that
produces graduates who can
innovate as entrepreneurs, and
serve as responsible citizens
through transformative learning,
industry collaboration and a

commitment to sustainability.

OUR VALUES

Empathy
Discipline
Inclusivity
Attitude of Gratitude
Team Building
Transparency
Accountability
Integrity

Fairness




HISTORICAL
PERSPECTIVE

The concept of LGU was approved in principle by COAS on 9t Mar 2010

The idea was based on the merging of two postgraduate colleges (working under LGES) to
constitute the basic infrastructure of LGU
Both colleges were declared campuses of LGU and the University started functioning w.e.f Apr
2011
Degree classes of both colleges were shifted to the New Campus at Phase - 6 DHA in May 2012 as
directed by HQ 4 Corps
v LGU got its Charter
approved from Punjab
Assembly on 19 March

2014
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Disclaimer

Please note that the information provided in this
catalog is based on the most accurate data available
as of its publication in September 2025.

The University retains the right to amend or update
any information without prior notice at its
discretion.

For the latest version, please visit

http://www.lgu.edu.pk
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1. Select
batch(e.g.: fa-
2023),
degree(e.g.:
BSCS), and

sequence number
(e.g.: 001) and
click on the login.

2. Enter the
password, if you
have forgotten
the password
then click on
forget password.

Login Page {https://student.lgu.edu.pk/}

C @ studentigu.edupk

Student Portal

Batch

Dearee

-

— R e



https://student.lgu.edu.pk/

Dashboard

The dashboard
serves as an
essential hub for
students, providing
a comprehensive
overview of crucial
academic details.
Here, students can
easily access
information
regarding their
Challans, displaying
any pending fees or
dues. It also
showcases vital
academic aspects
like current enrolled
semester details,
attendance records,
CGPA (Cumulative
Grade Point
Average), and class
section allocation.
This centralized

Notifications

~ Mid Term Roll No. Slip - Click here

- I-Grade - Click here

© Copyright 2023 Develop By ERP Team.

(close)

Dashboard
Notification
This
notification
page
displays
messages or
updates.
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DASHBOARD

ENROLLED SEMESTER

[T

Sp-2023

=

OUTSTANDING

1824 & Fo-2019/BsCs/262 ~

Class Section

F

SEMESTER SESSION

I Attendance in %

100

CC-TH.

ACTIVITY

Enroliment Start

Semester Start

Enroliment End

Semester Freeze

IS-TH.

DATE

90
80
70
60
50
40
30
20
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o

FYP-TH. IS-TH.

P-TH

10 Mar 2023

1l Mar 2023

15 Mar 2023

31 Mar 2023

Swp-TH.

su-2022
sp-2023
sp-2022
sP-2021

sp-2020

$p-2020

CHALLAN TYPE
Registration
REGISTRATION
Registration
Registration
Registration

Fine

Academic Calender < § Current Course Enrolled >

ISSUE DATE DUE D

13/10/2022 28/10/
10/03/2023 2403
21/03/2022 28/03
1n/03/2021 26/03
24/02/2020 28/02/
03/03/2020 0z2/03/
athnl>nz2 ninls

COURSE NAME TEACHER NAME T
Cloud Computing Sec 2 Mr. Muhammad Sajid Faroogq T
Final Year Project Sec 1 MR. X T
Information Security Sec 6 Irshad Ahmed Sumra T
Islamic Studies Sec 6 Mr. Ata ur Rehman T
Psychology Sec & Mr. Khurram Awan T
Social work practice Sec 6 Hafiza Saadia Sharif T

|

I © Copyright 2023 Develop By ERP Team. I

platform empowers students to track their progress, manage financial obligations, and stay updated on their academic standing
within the institution.
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Student Record EJ

—_— Sp-2023 0 = 0 F

Medical
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W Attend 5% SEMESTER SESSION CHALLAN TYPE ISSUE DATE DUE D4
endance in

Q semester Results Su-2022 Registration 13/10/2022 28/10/
5 I-Grade Sp-2023 REGISTRATION 10/03/2023 24/03,
Sp-2022 Registration 21/03/2022 28/03,
O roll No slip.
SP-2021 Registration 1/03/2021 26/03,
T2 challan Form Sp-2020 Registration 24/02/2020 28/02/

[ Forms ~ CC-TH.  FYP-TH 1S-TH ISTH P-TH Swp-TH Sp-2020 Fine 03/03/2020 02/03/

ii,iiii i Ii ahniano? wninly
Form
Semester "
Withdrawal ic Calender > [ Current Course Enrolled Y
Ty pate

Student
Application form

Semester Freeze

COURSE NAME TEACHER NAME T

Student nent Start 10 Mar 2023 Cloud Computing Sec 2 Mr. Muhammad Sajid Farooq T
Clearance Form

ster Start 11 Mar 2023 Final Year Project Sec 1 MR. X T

nent End 15 Mar 2023 Information Security Sec 6 Irshad Ahmed Sumra T

ster Freeze 31 Mar 2023 Islamic Studies Sec 6 Mr. Ata ur Rehman T

Psychology Sec 6 Mr. Khurram Awan T

© Copyright 2023 Develop By ERP Team.

Student Record

151 LAHORE GARRISON UNIVERSITY

The student profile E
prominently showcases a

crucial details, :
encompassing personal - JiNg=1-lele ke lglolelg
and family information. s e e
It includes the student's :5

particulars like name,
address, contact details, : sStudent profile
and identification . - SRR
information. Moreover,
it features contact Seiimat B

Areeba Tahoor @mgmail.com

information, ensuring Fa-2019/BSCS/262

Father Name

Student Roll No

easy access to reach the Solution Mcnl%%er - ERP Team z
student. Additionally, it STy
incorporates father-

Address

related specifics such as E7IA
name, occupation, and
contact details, ciy —
Lahore Pakistan

fostering a
comprehensive view of
the student's family rethezNome ravert Sentect e
background within the
educational system's
records.

Parent Employer Parent CNIC

© Copyright 2023 Develop By ERP Team.




!@ LAHORE GARRISON UNIVERSITY

@ Add Drop Courses
Y Roll Number: Fa-2023/85CS/001 Student Name: SAIF ULLAH
Program: BSCS Term: Fo-2023
¢ Academic Standing: GAST Allow Credit Hours: 18
Selected Credit Hours: 18
Q Note: Dear students, the add or drop days are applicable until Monday. Once the add and drop process is completed, students can download their enroliment form on
Stu d ent March 18th. Kindly make sure you have enrolled your courses properly.

[u}
Enroliment: - . Curriculum Courses
Students can " w8 lacmet s show[10 |ottes it

o

#4  COURSECODE COURSENAME CREDITHOURS ~ DEOREENAME ~  SEMESTER SESSION A COURSE CODE - COURSE NAME

€CB202 - Object Oriented Programming Sec | 34 5D

©C6203 - Databose systems Sec |

CROMR  AcCTION

enrollin
courses
through their
student portal.
Firstly, you
need to log into
your student
portal. Once
logged in,
locate the
option in the
sidebar labeled
"Semester
Enrollment." Clicking this button will direct you to a page displaying all available courses in the first table. Here, you can I
add courses at
deSignated tlmes. !E LAHORE GARRISON UNIVERSITY
On the right side e

ccez02 Object Oriented Programming Sec | Fa-2023

2 coeas Database systems Sec | Fa-2023

3

cce204 Digital Logic Design Sec | Fo-2023 €C6204 - DigitalLogic Design Sec |

4 sen Isleric Studies Sec | 202 escs Fa-2028 hop | 4 ISLSIOI- islomic Studies Sect w2

5 ccesio Civics and community engagment Sec | 202 B5CS fa-2023 A0D §  CCEBIO- Civics and community engagment Sec | 2-0-2 Drop

6 MaTHEIOS Fundamentals of Math i Sec | 303 BsCs fa-2023 A0D 6 MATHSI08 - Fundamentals of Math Il Sec | #03|[Tp )

7 MATHGIO! Quontitative Reasoning() sec | 303 85CS fa-2023 DD

U

Showing 10 6 of 6 entries Previous | 1 ‘ Next

@ | ekt ie s Wb 00—

9 MATHEIO Fudamentals of maths-I Sec | 30-3 B5CS f0-2023

0 GEsi02 ‘Appiication of Information and 213 85CS fo-2023 A00
Communication Technology Sec |

Showing 11010 of 90 entries

& Copyright 2024 Develop By ERP Team.

of the table, you
. Y o Add Drop Courses
will see all the
2 Roll Number: Fa-2023/BSCS/001 Student Name: SAF ULLAH
courses yO u h ave Program: BSCS Term: Fo-2023
4} Academic Standing: G.AST Allow Credit Hours: 18
added, and you Sected Credt Hours: 18
wi | | h ave th e o} Note: Courses Add Drop options have been closed. Kindly Download your Enrolment Form, and submit it to your Coordinator.
option to drop a m  Curriculum Courses
course within a ) Show| 10 v entries seach|
Speciﬁc ti me o #%  COURSECODE  COURSEHAME CREDITHOURS  DEGREENAME  SEMESTER SESSION smwl 10 v enties  Search |
period . After the CC8202 Object Oriented Programming Sec | |~ BSCS Fo-2023 0F CoITOE e oL
CCB203 Database systems Sec | - BSCS Fo-2023 3 -
| I t ©C6202 - Object Oriented Programming See |
enrolimen CCB204 Digital Logic Design Sec 1 - BSCS Fo-2023
. (©C6203 - Database systems Sec |
penod concl Udes, 15LE101 Islamic Studies Sec | -0 B5CS Fo-2028 008204~ Digtal Logc Design sec
an o ptl onto oo SheA macomminky sngogment sl o se s ISLEI0I- Islaic Stuces Sec!
d I d th MATHGI08 Fundamentals of Math Il Sec | -0~ BSCS Fo-2023 CCE8I01 - Civics and community engogment Sec 1 2-0-2
ownloa € MATHBI0! Quontitative Reasoning() Sec I -0~ BSCS Fo-2023
MATHE108 - Fundomentals of Math il Sec | 3-0-3
enroliment form e PO — "

will become MATHBI00 Fudamentals of mothe-1 Sec' - Fo-2023 Showing 1106 of 6 entries Previous | 1 | Next
available. This T |yl omrkoflar | =
form must be
submitted to
your ERP
Coordinator.

Showing 1to 10 of 80 entries Previous

© Capyright 2024 Develop By ERP Team.

Important Points
Contact your ERP coordinator if you do not see the courses.
For inquiries about academic standing, contact the Exam Department.
Ensure all dues are cleared before enrolling




@ LAHORE GARRISON UNIVERSITY

GENERAL HEALTH PROFILING OF STUDENTS

e
2 Medical Performa
Q Basic Medical History The medical Performa option provides a
= Sr. Questions Remarks
= structured platform where individuals can input
1= 1 Overall General Physical Health on Appearance Enter Your Remarke
= and maintain their medical information
o > Height ier Your Remarks . .
e systematically. It's a comprehensive form or
ES Weight . . .
’ e o femarks interface within a system that collects vital
“ o e Enter Your emarks health-related details, including medical history,
5. Temperture e v e existing health conditions, known allergies,
. e e ongoing medications, emergency contact

Enter Your Remarks

information, and possibly immunization records.
General Mental Health

Sr. Questions. Remarks

1. History of Smoking any other substance / drug abuse
i g Jeg Enter Your Remarks

2. Habit of running away / bunking routine classes
Enter Your Remarks

3. Social Media Post / other pointers of interest towards substance / drug

. . Enter Your Remarks
abuse e.g. tattoos, stickers on vehicle / book etc.

4 A dedline in academic Performance / physical activity. Enter Your Remark
nter Your Remarks

L Click Here For Submit Your Remarks! J

L
@ LAHORE GARRISON UNIVERSITY l:p

Semester Results o Results:
The semester results . Fa-2022 v
Option prOVideS Students Note: CGPA means Cumulative Grade Point Average and is the measuring grade for your overall performance during an academic year.
Q SGPA is Semester Grade Point Average that adds all the CGPAs after an educational program.

with a detailed insight into

their academic = Semester GPA (sers: 4.00

performance for a specific o
academic term or =

= 1 Pakistan Studies Sec 6 PAKIOI Komal Ashraf Qureshi A

semester. It offers a

. D 2 Mobile Application and Development Sec 3 CsCc399 Mr. Umer Ahmed A

comp rehensive 3 Parallel and Distributed Computing Sec & ©sc320 Waseem Akram A

brea kd own Of gra d es 4 Principles of ACCDquing Sec B CMCI01 Muhammad Zulgarnain A

achieved in individual 5 Internet of Things Sec 3 csc383 ljaz Khan A

subjects or courses and
the Semester GPA

undertaken during that
particular semester.

© Copyright 2023 Develop By ERP Team.




LAHORE GARRISON UNIVERSITY a2

o Applied I Grade Applications
fg‘ SR NO COURSE ID COURSE CODE COURSE NAME APPLIED DATE STATUS SEMESTER SESSION TYPE
Q

Apply I Grade Applications

= | Grade
nn :
COURSE NAME COURSE CODE  CREDIT HRS  TEACHER NAME PERCENTAGE%  APPLIED STATUS The "l grade prOVIdes
]
- pplication of fon and Communication T gySec7  GEGI02 2-1-3 Mr. Muhammad Zubair  100.00 e — a mechanism for
Gz
Applied Physics Sec 7 PHYS6I03  2-1-3 Ms. Khadija-tul-Kubra ~ 100.00 JR— students who have
O .
Functional English Sec 7 ENG202 3-0-3 Mahjbeen Khan 100.00 Apply Igrade m |Ssed an exam d ueto
a valid reason. it allows
Ideology & Constitution of Pakistan Sec 7 Pak6101 2-0-2 Nusrat Rehman 100.00 Apply Igrade
them the opportunity
Programming Fundamentals Sec 7 CCBI101 3-1-4 Mr.Umer Ahmed 100.00 Apply Igrade
to make up for the
Quantitative Reasoning(1) Sec 7 MATHEI01 3-0-3 Ghulom Muhammad ~ 100.00 Apply Igrade d h
missed exam. When a

student misses an
exam for a legitimate
reason, they can apply

for an | grade through

a designated process.

© Copyright 2023 Develop By ERP Team.

This application undergoes review and processing by the academic institution. If the application for an | grade is accepted, the

student receives the opportunity to take a makeup or | - grade exam.

)
{ %;) LAHORE GARRISON UNIVERSITY a2l

Student Challan
SHALLAN NO staTUS CHALLAN TYPE CHALLAN 1D PAID DATE VIEW CHALLAN
Challan Form
The challan
form option
grants
students the
ability to
access and
print their
complete
challan or
installment-
specific
challans. It
offers a
convenient
platform where students can view, download, and print their entire fee details or installment-wise fee schedules.

NSI1/504775 valid INSTALLMENT-II 271744 PRINT (Challan)

10 Jo B
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STUDENTS' REGISTRATION RULES & INSTRUCTIONS

For smooth functioning, updating the record and to assist the LGU students, guide lines for registration are

appended below: -

1. REGISTRATION POLICY:- Registration cards of all students 1st semester are prepared by Registrar
Branch handed over to concerned HoD. Students will have to get his/her registration card before
his/her mid-term exams of 1st semester from concerned HoD. In case of original card is lost Rs.500/-
will be charged for provision of duplicate card. Other guidelines are as under.

a) LGU has the right to cancel the admission in case of fake certificates/ degrees.

b) If roll no is issued to the student and he/she leaves before start of classes, registration fee
will not be refunded.

c¢) For change of department after admission, new registration process will be processed
through admission office. Similarly change of any other course, fresh admission and
registration process will be completed. Registration fee & cost of prospectus will have to be
paid by the student in both conditions unless waived off by the competent authority.

2. PROVISION OF TESTIMONIALS/ CERTIFICATES/ DEGREES:- Photo copy of all result
cards/certificates/degrees duly attested/verified by the board/University/HEC will be deposited in
original. However, if original certificate/degree is attested by HEC/ IBCC, its photo copy will be
accepted. Testimonials will be deposited within three months after admission. If not done so, fine
will be charged as under:-

a) Rs.2,500/- after mid of 1st semester.

b) Rs.5,000/- after completion of 1st semester. Special permission by the competent authority
will have to be sought to sit in the exam.

c) Rs.10,000/- in case not deposited after mid of 2nd semester. Special permission by the
competent authority will have to be sought to sit the exam.

3. DOCUMENTS, REQUIRED AT THE TIME OF CLEARANCE BY REGISTRAR BRANCH:- Testimonials from
concerned Board/University/HEC (if not provided earlier).

a) 1 xcolour picture (passport size) to be pasted on the space given on the clearance form.

b) University card to be deposited. Rs.500/- will be charged for loss of student card.

c) Student will first get the clearance form signed by laboratory, library, HoD, ERP, QEC,
Accounts, Exam and then by Registrar Branch.

4. CORRECTION OF NAME ETC OR OTHER INFORMATION PROVIDED BY THE STUDENT:- As per HEC,
name and father name should be same as per Matric and CNIC. Spellings are checked from the

certificate and CNIC provided by the students. In case of any disparity for correction of name, or any

other query, following procedure will be adopted:-




Rs.1,000/- after one year of admission/registration will be charged as processing fee.

relevant papers will be provided by the student.

b) Rs.2,000/- after two years of admission/registration will be charged as processing fee. All
relevant papers will be provided by the student.

c) Rs.3,000/- after three years of admission/registration will be charged as processing fee. All
relevant papers will be provided by the student.

d) Rs.5,000/- after four years of admission/registration will be charged as processing fee. All
relevant papers will be provided by the student. This will stand for two years after completion
of degree.

e) Rs.10,000/- after six years after admission and onward will be charged as processing fee. All
relevant papers will be provided by the student.

f) Processing fee will be deposited in account office on slip.

5. CANCELLATION OF REGISTRATION:- For cancellation of registration following procedure will be
adopted:-

a) If a student fails to attend even a single lecture during the first four weeks of the

b)

c)

d)

commencement of the semester as per announced schedule, his/her admission shall stand
cancelled automatically without any notification as per University /HEC Rules.

If a student wants to cancel his/her registration with the university, he/she shall have to
obtain NOC/Clearance Certificate from the university.

LGU has the right to cancel the Registration in case of fake certificates/ degrees.

Disciplinary action

6. RE- REGISTRATION POLICY:- For Re Registration following procedure will be adopted:-

a)

b)

c)

d)

f)

Students who are not able to complete her degree program after availing the two years of
extension period shall be Re-Registered.

Application Form of Re-Registration shall be submitted by the student to the Registrar Office
on prescribed Registration form.

Student shall attach all the relevant/supporting documents with Registration form.

Registrar office shall submit the Registration form to Controller of Examinations Office for the
assessment of status of student and for comments.

If a student does not submit the thesis at the time of Re Registration the case shall be
forwarded to the Chairperson of the relevant department for the approval and comments.
Re-Registration of the student shall be recommended by the Registrar, Controller of

Examination, Head of Department and shall be approved by Vice Chancellor.




g)
h)

Re-ADMISSION / Re-REGISTRATION POLICY

Student shall pay full admission fee.

NOC shall be cancelled if already issued.

If a student wishes to rejoin Lahore Garrison University after getting clearance, he / she can do so as per the

following details: -

1. Student has not taken Admission in Any Other University

a)

b)

Written Statement: The student needs to submit a written statement on stamp paper
confirming that he / she has not taken admission in any other university since leaving the
original university.

Re-admission Process: The student must fill out an application for re-admission, indicating
their previous admission status and attaching the written statement.

Payment of Full Admission Fee: The student must pay the full admission fee again to secure
his / her re-admission at the Lahore Garrison university.

Update Student Records: Once all requirements are met and fees are paid, the university will
update the student’s records to reflect his / her re-admission.

Academic Advising: The student should meet with an academic advisor to plan their

coursework and ensure a smooth transition back into their original academic program.

2. Rejoining LGU Before Completion of One Semester at another university

a)

b)

c)

d)

e)

Submission of Migration Certificate: The student must obtain and submit a migration
certificate from the university where they were admitted but did not complete the semester.
This certificate should confirm the student's admission and partial attendance.

No Objection Certificate (NOC): The student should obtain a No Objection Certificate (NOC)
from the other university, indicating no objections to the student leaving and joining another
institution.

Written Statement: The student needs to submit a written statement on stamp paper
confirming that he/she has not completed a semester at the other university and now wishes
to rejoin LGU.

Re-admission Process: The student must fill out an application for re-admission, indicating
their previous admission status and attaching the necessary documents (migration
certificate and NOC).

Payment of Full Admission Fee: The student must pay the full admission fee again to secure

their re-admission at the LGU.




Note: -

f)

g)

h)

iii.

Academic Considerations: Since the student did not complete a semester at the oth

university, there will be no need for a credit transfer evaluation. The student's previous
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Update Student Records: Once all requirements are met and fees are paid, the university
will update the student’s records to reflect their re-admission.
Academic Advising: The student should meet with an academic advisor to plan their

coursework and ensure a smooth transition back into their original academic program.

If a student has completed one or more than one semester in any other university after clearance from LGU, Re-admission will be dealt
with as per LGU Migration Policy.
The student has to return the NOC issued by the University to rejoin the University.

Rejoining is subject to completion of the degree within the allowable duration.
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ADMISSION POLICY — UNDERGRADUATE PROGRAMS - FALL 2025

1. GENERAL:-

a)

b)

c)

d)

Admission to various study disciplines in LGU is granted strictly on merit and in accordance
with the rules, regulations, policies and procedures of the University under the guidelines of
HEC. Applications for admission will be accepted according to the schedule notified and no
application form will be accepted after the last date except with the special permission of the
Vice Chancellor. After the completion of the necessary stages of admission, the list of
successful candidates will be displayed /uploaded on University Notice Board and LGU
Website. Students, who fail to pay all the dues by the due date their right of admission will
be forfeited.

University has the right to reject any candidates applications if found guilty of misconduct
branch of discipline or character failure exhibited in the previous attended institution.

After admission if at any stage of study the documents submitted are found fake, false stated
leading to aware of admission, the student will be terminated instantly.

Candidates wishing to apply on sports and special category bases are requested to submit a
separate Sports Form/Special Category Form along with the General Admission Form
separately for each Game/Activity/Category to which they wish to apply. On the top centre
of general admission form such applicants must write following in block capital letters

“SPORTS BASIS/SPECIAL CATEGORY BASIS”.

n



e) Application forms can be obtained from LGU admission office or the candidates may app

online.

2. Eligibility Criteria

a) BS, BBA, 4 years and ADP 2 years (Other than BSCS, BSSE & BS IT)

Vi.

The applicant (male/female) applying for admission in B.S, BBA, (4 years) and ADP (2
years) all other undergraduate programs must have secured minimum 55% marks in
Intermediate or equivalent degree (12 years education); however, for programs in
Biology, Physics, Chemistry, and English, the minimum requirement is 50%.

All interested applicants of A Levels must submit their equivalence certificate.

54.5 % and above will be considered as 55% and 49.5% as 50% where applicable.
Minimum of 50% marks required in entry test.

Applicant holding ADP/BSc / BA or any other 14 years studies discipline can also apply
for admission in BS 5" semester of respective discipline. The minimum requirement
of CGPA secured in ADP degree is 2.0 out 4.0. for BSc / BA / or equivalent degree
holders the minimum requirement for admission is 50% marks and such students have
to clear the deficient courses as indentified by the respective department.

Applicant must be citizen of Pakistan or AJ &K.

b) BS 4 years and ADP 2 years (All programs of BSCS, BSSE & BS IT)

Vi.

The applicant (male/female) applying for admission in B.S (4 years) and ADP (2 years)
all other undergraduate programs must have secured minimum 60% marks in
Intermediate or equivalent degree (12 years education).

All interested applicants of A Levels must submit their equivalence certificate.

59.5 % and above will be considered as 60%.

Minimum of 60% marks required in USAT entry test.

Applicant holding ADP/BSc / BA or any other 14 years studies discipline can also apply
for admission in BS 5" semester of respective discipline. The minimum requirement
of CGPA secured in ADP degree is 2.0 out 4.0. for BSc / BA / or equivalent degree
holders the minimum requirement for admission is 50% marks and such students have
to clear the deficient courses as indentified by the respective department.

Applicant must be citizen of Pakistan or AJ &K.

3. Quota / Concession

a) 2%. For disabled students.




b) 1%.Foreign students (whose names are recommended by the Ministry of Education, Govt.
of Pakistan, according to the prescribed procedure).
c) There is special consideration for the students of AJ&K, GB, KPK, Balochistan and Sindh

(provided those disciplines are not offered by HEIls of the above mentioned areas)

Sr. No. Area Number of Seats
1. Azad Jammu and Kashmir 04
2. Gilgit Baltistan 05
3. KPK/FATA 10 (6+4)
4. Balochistan 04
5. Sindh 04

d) 100% concession for son/daughter of martyrs of Army Officer, JCO/NCO/OR.

e) 2% outstanding Sports students (Selected on the recommendations of the Special
Committee appointed by the Vice Chancellor for the said purpose).

f) 2% for religious minorities in all the programs/disciplines.

g) Priority admission for sons and daughters of serving and retired personnel of the defense
forces, Pakistan Rangers and defence paid category (Mil farms, MES etc.). Fee concession is
applicable subject to approval of the competent authority.

h) Admissions at LGU are open to students of any religion, caste, belief, language, gender and
culture.

i) Students may apply for fee concession in the following categories after taking the admission

in LGU.

Sr.No | Category

Merit Based Scholarship

Performance Based Scholarship

Garrison & Kinship Based Scholarship

LGU Employee Based Fee Concession

Need Based Scholarship

Admission fee will not be charged from old students of LGU

DN WIN|[F




ADMISSION POLICY — GRADUATE PROGRAMS - FALL 2025

1. General

a)

b)

f)

g)

Admission to various graduate study disciplines in LGU is granted strictly on merit and in
accordance with the rules, regulations, policies and procedures of the University under the
guidelines of HEC. Applications for admission will be accepted according to the schedule
notified and no application form will be accepted after the last date except with the special
permission of the Vice Chancellor.

After the completion of the necessary stages of admission, the list of successful candidates
will be displayed /uploaded on University Notice Board and LGU Website simultaneously.
Students, who fail to pay all the dues by the due date their right of admission will be
forfeited.

University has the right to reject any candidate’s application if found guilty of misconduct,
breach of discipline or character failure exhibited in the previous attended institution.
After the admission, if at any stage of studies the documents submitted are found fake,
false state or fudged leading to award of admission, the student will be terminated
instantly.

Application forms can be obtained from LGU admission office or the candidates may apply
online.

After admission the student has to submit the verified academic documents from
respective boards and HEC before the completion of 2" semester.

Admissions at LGU are open to students of any religion, caste, belief, language, gender and

culture.

2. Eligibility Criteria
a) MS/M.Phil (2 years)

i.  Sixteen years of schooling or four years education (minimum 120 credit hours) after
HSSC/FA/FSc / grade 12 or equivalent (MA,MSc, BS Hons, BE, BS, MBBS, DVM,
D/Pharm, LLB, etc) shall be required for admission.

ii.  Must have 50% marks (under annual system) or 2.5 out of 4 CGPA (under semester
system) in BS / equivalent program.

iii.  GRE/HAT General / Equivalent tests, with a passing score of 60% or 50% marks in
university test. GRE / HAT General / Equivalent tests score is valid for a period of two
years.

iv.  Interview conduct by Department Admission Committee.




v. A candidate working in Govt./ Semi Govt. / Private institute may apply. Suc
candidates will have to submit “No Objection Certificate” from Head of institute
where they are working.

b) MBA (1.5 years)

i.  Must have 16 years business education or BBA Hons with minimum 50% marks
(under annual system) or 2.5 out of 4 CGPA (under semester system) in BS /
equivalent program.

ii.  GRE/HAT General / Equivalent tests, with a passing score of 60% or 50% marks in
university test. GRE / HAT General / Equivalent tests score is valid for a period of two
years.

iii.  Interview conduct by Department Admission Committee.

iv. A candidate working in Govt./ Semi Govt. / Private institute may apply. Such
candidates will have to submit “No Objection Certificate” from Head of institute
where they are working.

c) MBA (2 years for Non Business Graduates)

i. At least Sixteen years of formal non business education or the applicants holding the
following degrees / equivalent (MA,MSc, BS Hons, BE, BS, MBBS, DVM, D/Pharm, LLB,
etc). Must have 50% marks (under annual system) or 2.5 out of 4 CGPA (under
semester system) in BS / equivalent program.

ii. GRE/HAT General / Equivalent tests, with a passing score of 50% or 50% marks in
university test. GRE / HAT General / Equivalent tests score is valid for a period of two
years.

iii.  Interview conduct by Department Admission Committee.

iv. A candidate working in Govt./ Semi Govt. / Private institute may apply. Such
candidates will have to submit “No Objection Certificate” from Head of institute
where they are working.

d) Ph.D
i Qualification

a. The candidate must have been awarded MS/M.Phil or Equivalent Degree.
OR

b. Students pursuing MS/M.Phil studies and interested in continuing to Ph.D
will be granted provisional admission upon satisfaction with admission
committee regarding statement of purpose and students. Commitment to

the Ph.D program, provided that confirmation of the admission shall be




subject to the fulfillment of the following conditions within a period o

one year from the date of provisional admission.

+» Award of MS/M.Phil Degree, as prescribed in HEC graduate policy
2023.

++ Clearance of the admission test, as per prescribed in para-3 below.

ii. CGPA

a. A minimum CGPA of 3(out of 4 in the semester system or 60% (in the annual
system) in the MS/M.Phil //Equivalent degree being considered for
admission, is required whether such degree was obtained from Pakistan or
foreign universities.

b. If the CGPA / percentage is not mentioned on the transcript, the candidate
must produce Equivalent weightage from the parent university.

c. The student having strong demonstrated interest in obtaining Ph.D degree,
but his / her CGPA is below (3 out of 4 in the semester system or 60% marks
in the annual system) in the most recent degree obtained, can be admitted
to a Ph.D program after fulfilling the following requirements.

+ Shall study additional courses of 9-12 CH of level 7 taking a zero
semester at LGU and score minimum out of 4 CGPA.

* The departmental admission committee is satisfied that the
applicant knowledge of primary area (level 7) has sufficiently
prepared him or her to undertake the course of studies of the
doctoral program.

+* These requirements shall be in addition to any other requirements
set in HEC graduate policy 2023 for admission to a Ph.D program.

iii. Admission Test
a. LGU will conduct the test equivalent to GRE / HAT General Developed at the

university, with the passing score of 60%.
OR

b. Accept a test equivalent to GRE / HAT General, conduct by testing bodies
accredited by HEC, with a passing score of 60%.

c. A candidate working in Government / Semi Government or Private
Institutions may apply. Such candidates shall have to submit “No Objection

Certificate” from the head of the institution where he/she is working.




vi.  Final Merit List :- After meeting admission Criteria the candidates will be admi
on merit in accordance to the priority given in final merit list prepared by
Department Admission Committee basing on the available supervisors and
following

+* Research / teaching experience.

** Publications

% Proposed research plan

** Academic record

*¢ Performance in admission test

3. Quota

a) 2%.Quota for disabled students.

b) 1%. of Foreign students (whose names are recommended by the Ministry of Education,
Govt. of Pakistan, according to the prescribed procedure).

c) There is special consideration for the students of AJ&K / GB /KPK, Balochistan and Sindh

(provided those disciplines or not offered by HEIs of the above mentioned areas.)

Sr. No. Area Number of seats
1. Azad Jammu and Kashmir 04
2. Gilgit Baltistan 05
3. KPK 10
4. Balochistan 04
5. Sindh 04




SEMESTERS IN AN ACADEMIC YEAR

In an academic year, the standard practice is to include two regular semesters (fall and spring) along with a

separate summer semester. Here is a detailed explanation of each semester and its characteristics:

1.

Fall / Spring semester: The fall semester is the first regular semester of the academic year. It
usually begins in late summer or early autumn, depending on the academic calendar.
However, spring semester follows the fall semester and typically begins in winter or early
spring.

Summer semester: The summer semester is a separate period of study that follows the regular
fall and spring semesters. It is designed for concentrated study, often focusing on completing
remedial coursework or offering specialized classes.

Duration: The fall / spring semester typically spans a period of 16 to 18 weeks. This duration
includes instructional weeks, as well as designated time for both midterm and final term
examinations. However, the summer semester is relatively shorter, typically lasting for 8 to 9
weeks.

Course Offerings: During the fall / spring semester, a wide range of courses and academic
programs are offered. Students have the opportunity to enroll in various classes related to
their minor, core, elective and major or program of study.

Coursework: Throughout the fall / spring semester, students attend lectures, participate in
discussions, complete assignments, and work on projects specific to their courses. The
coursework aims to cover the required learning objectives within the designated timeframe.
Midterm examination: The fall / spring semester includes a midpoint examination known as the
midterm examination. This examination assesses students' understanding of the material
covered in the first half of the semester.

Final term examination: At the end of the fall / spring semester, students take final term
examination to evaluate their comprehension and knowledge of the entire / assigned course
material covered during the semester.

Breaks and Holidays: The fall / spring semester may include breaks and holidays such as summer
break, winter break, Eid holidays, Muhram holidays, Christmas, National holidays like

Pakistan day, Independence Day, Quid-e-Azam day etc.,




ACADEMIC CALENDAR 2025 - 26

ACADEMIC CALENDAR 2025-26

Summer Semester 2025

Course Offerings + Enrollment Week

21 & 22 Jul 2025

Commencement of Classes

23Jul 2025

End-Semester Exam

From 25 Aug 2025

Results Submission by Departments to CoE 3 Sep 2025
Results Submission by CoE for VC’s Approval 7 Sep 2025
Declaration of Results by CoE 7 Sep 2025

Fall-2025 Semester Spring-2026 Semester

Description

Course Offerings + Enrollment Week

4 to 10 Sep 2025

9to 12 Feb 2026

Orientation — Fresh Intake 11 & 12 Sep 2025 13 Feb 2026
Commencement of BS Classes 15 Sep 2025 16 Feb 2026
Commencement of MS / MPhil / PhD Classes 13 Sep 2025 14 Feb 2026
Last Date for Submission of Enrollment to ERP 22 Sep 2025 23 Feb 2026
Semester Freeze — Last Date 26 Sep 2025 27 Feb 2026

Mid-Semester Exam

From 3 Nov 2025

From 6 Apr 2026

Semester Withdrawal — Last Date

21 Nov 2025

24 Apr 2026

Winter Vacation

29 Dec 25to 2 Jan 26

End-Semester Exam

From 12 Jan 2026

From 8 Jun 2026

Results Submission by Departments to CoE

26 Jan 2026

22 Jun 2026

Semester Break

28 Jan to 6 Feb 2026

24 Jun to 10 Jul 2026

Results Submission by CoE for VC’s Approval

8 Feb 2026

12 Jul 2026

Declaration of Results by CoE

8 Feb 2026

12 Jul 2026

Enrollment - Summer Semester 2026

13 & 14 Jul 2026

PUBLIC / GAZETTED HOLIDAYS

Youm-e-Ashura* 6 & 7 Jul 2025 Kashmir Day 5 Feb 2026
Independence Day 14 Aug 2025 Pakistan Day 23 Mar 2026
Eid Milad-un-Nabi* 4 Sep 2025 Eid-ul-Fitr* 17 to 20 Mar 2026

Allama Igbal Day 9 Nov 2025 Labour Day 1 May 2026
Quaid-e-Azam Day 25 Dec 2025 Youm-e-Takbeer 28 May 2026

* Subject to sighting of moon. Eid-ul-Adha*




CREDIT HOUR

The concept of credit hours is widely used in the higher education system. Credit hours are a measure of the

academic workload or the amount of instructional time assigned to a course. Here is an explanation of credit

hours:

Definition of credit hour: A credit hour represents the total workload for a course, including
contact hours (classroom or instructional time) and the expected student effort outside of
class. It is a unit that quantifies the time and effort required to complete a course successfully.
Credit hour for theory courses: A credit hour in a theory course refers to one hour of teaching or
earning credit per week throughout the duration of the semester. For example, if a course is
designated as having three credit hours (3), it means that it requires one hour of theory
instruction per week. The class time can be organized in different ways, such as three classes
of one hour each, two classes of 1.5 hours each, or one class of three hours.

Credit hour for laboratory / practical work / projects: A credit hour for laboratory, practical work, or
project-based courses indicates the amount of time spent in the lab or engaging in practical
work per week. One credit hour for such courses typically corresponds to three hours of lab
contact or practical work per week throughout the semester. This means that for a course
with one credit hour (1), students are expected to spend three hours per week in the lab or
engaging in practical activities related to the course.

Credit hour notation: Credit hours are represented using a specific notation that consists of two
digits within brackets, with a hyphen or plus sign in between. The first digit represents the
theory component of the course, while the second digit represents the practical component.
Some examples are explained below:

a) 3(3+0) / 3(3-0): This notation signifies a three-credit-hour course, with all three credits
allocated to theory. It indicates that the course consists solely of theory instruction
without any practical component.

b) 4(3+1) / 4(3-1): In this case, it represents a four-credit-hour course, with three credits
assigned to theory and one credit allocated to laboratory, studio work, field work, or
practical work. The practical component is supervised and graded by the faculty.

c) 4(1+43) / 4(1-3): This notation indicates a four-credit-hour course, with one credit
dedicated to theory and three credits assigned to laboratory, studio work, field work,
or practical work. The specific allocation of credits depends on the requirements of

the discipline or course.




COURSE HANDBOOK

At the beginning of each semester, it is customary for instructors to distribute a syllabus to students enrolled

in their courses. A syllabus is a document that serves as a roadmap for the course, providing essential

information and guidelines to students. Here is a detailed breakdown of the components typically included

in a syllabus:

1.

Course information: The syllabus starts with basic course information, such as the course title,
course code, instructor's name, contact information, office hours, and location of the course.
This section provides students with essential details about the course and how to reach the
instructor if needed.

Course description and objectives: The syllabus outlines the course's purpose, objectives, and an
overview of the topics and concepts that will be covered during the semester. It gives
students an understanding of the course's focus and what they can expect to learn.
Attendance policy: The syllabus includes an attendance policy that outlines the expectations
and requirements regarding student attendance. It may specify the number of allowed
absences, the consequences for excessive absences, and any procedures for reporting
absences or requesting makeup opportunities.

Grade distribution policy: This section explains how student grades will be determined and
distributed throughout the course. It includes information about the grading scale, specific
weightage assigned to various assessments (such as exams, assignments, projects, and
participation), and the criteria used for evaluating student performance.

Assessment criteria: The syllabus provides details about the assessment methods and criteria
used to evaluate student learning. It may outline the types of assessments (e.g., exams,
quizzes, papers, presentations) and describe the specific criteria or rubrics that will be used
to evaluate student work.

Paper specifications: If the course involves writing papers or reports, the syllabus may provide
specifications such as formatting guidelines, word limits, citation styles, and submission
deadlines. This ensures that students understand the expectations for their written
assighnments.

Examination dates: The syllabus typically includes the dates or a tentative schedule for exams
throughout the semester. This allows students to plan and prepare accordingly and be aware
of important deadlines.

Schedule of material: The syllabus outlines a schedule or timeline indicating the topics, readings,
or chapters to be covered each week during the semester. It provides an organized plan of

the course's content, allowing students to follow along and manage their time effectively.




9. Take-home assignment policy: If take-home assignments are part of the course requirements, the
syllabus may specify any specific instructions or guidelines for completing and submitting
these assignments. It may include information on deadlines, required format, and
expectations for originality and academic integrity.

10. Required and recommended reading materials: The syllabus lists the required textbooks, readings,
or other materials needed for the course. Additionally, it may suggest supplementary or
recommended readings that students can explore to enhance their understanding of the
subject matter.

11. other important information: The syllabus may include any additional information that is crucial
for students to successfully complete the course. This could include details about class
policies (e.g., late work policy, participation expectations), resources available to students
(e.g., tutoring services, library resources), and contact information for academic support
services or other relevant personnel.

By providing students with a comprehensive syllabus, instructors ensure transparency and clear
communication of course expectations, policies, and requirements. The syllabus serves as a guide
throughout the semester, helping students stay organized, plan their workload, and understand the

structure and objectives of the course.

REGULAR SEMESTER ENROLLMENT

Students are required to register for each semester within the specified registration period. This typically

involves submitting the necessary documents, fees, and completing the registration process as per the
approved scheme of studies and registration guidelines. Following is the explanation in this regard: -

1. Each department takes responsibility for organizing the enrollment process for their respective
courses. The departmental administration, in coordination with faculty members, ERP coordinators,
determines the course offerings for the semester, including the specific sections, timings, and faculty
assignments according to the dates mentioned in the Academic Calendar.

2. After finalizing the course offering, LGU provides students with a dedicated online platform, often
referred to as the student portal. This portal serves as a central hub for students to access important

academic information, including course registration and selection. Details are as follows: -




b)

d)

f)

g)

Logging into the student portal: Students use their LGU credentials to log into the student
portal. Upon successful login, they gain access to various features and resources offered
through the portal.

Accessing course offerings: Within the student portal, students can navigate to the section
dedicated to course registration or enrollment. This section typically provides information
on available courses, course codes, names, descriptions, timings, and faculty details for
the upcoming semester.

Reviewing course details: Students have the opportunity to review the details of each course,
including its content, prerequisites, and any additional information provided by the
department. This helps students make informed decisions about their course selections.
Selecting courses: Using the student portal, students can indicate their preferred courses by
selecting the appropriate sections or time slots for each course. The online system usually
allows students to make changes to their selections until a specified deadline.

Confirming course selections: Once students have finalized their course selections, they
typically proceed to confirm their choices through the student portal. This confirmation
step ensures that the selected courses are officially registered in their academic records.
Verification and approval: The student portal automatically verifies the eligibility of students
for the selected courses, taking into account prerequisites, program requirements, and
any restrictions. The system may check for potential conflicts in the course schedule or
any other issues that may require attention.

Confirmation and course schedule: After the verification and approval process, students
receive a confirmation of their course selections. The student portal is usually updated to
display the finalized course schedule, including the selected courses, their timings,

locations, and the assigned faculty members.




Examination Office on the basis of finalized enrollment shall conduct the examination (Mid-term and

Final term) and notify the results.

An undergraduate student can enroll the courses (12 - 18 credit hours) in a semester as per the

following: -

a) A student with good academic student*® status can enroll the courses in a regular
semester according to the approved scheme of study.

b) A student having probation® in the previous semester can avail 12 credit hours in a
regular semester.

c) A student eligible for re — admission® can enroll 12 credit hours (with “D”, “C-”, “F” and
not enrolled course/s) in a regular semester after departmental consultation and

availability of subject enrollment.

d) A student eligible for enrollment suspension® can enroll subject(s) with “D”, “C-” & “F”
grade after departmental consultation and availability of subject enrollment.

e) However, a student who wish to graduate on time or have CGPA greater than or equal
to 3.50 can avail one extra subject beyond 18 credit hours.
* For the understanding of good academic student, probation, re-admission and enrollment suspension,

refer to section, Dropped out policy.

5. Enrollment in less than 12 credit hours may by allowed in one of the following conditions: -

6.

7.

a) Enrollment in less than 12 credit hours is a result of an approved scheme of studies.

b) Enrollment in less than 12 credit hours may by allowed to students who encounter
challenges that hinder their ability to complete their degree within the regular time
frame. These challenges could include personal circumstances, health issues, financial

constraints, or other genuine factors that impact their academic progress.

The Policy for the regular semester fees is as follows:

a.

C.

d.

The fees for the regular semester shall be charged on the basis of per credit hour fee (as per
approved fee structure).

Any change (e.g., increase or decrease) in credit hours comparing to the prior semester is
subjected to the approval from competent authority without prior notice.

A student with outstanding dues cannot register for either regular or summer semesters.

The fees for the regular semester will be non-refundable.

For new admissions fee refund policy is as follows:

a.

Full (100%) fee will be refunded in case of withdrawal of admission within 7 days.




b. Half (50%) fee will be refunded in case of withdrawal of admission from 8% to 15t days.

C.

SUMMER SEMESTER ENROLLMENT

No (0%) fee will be refunded after 15" day from the commencement of the classes.

A summer semester is an optional semester of 8 — 9 weeks’ duration offered (once per academic year) with

double contact hours for removing deficiencies of the students. A student will only be allowed to register in

1-2cou

rses (maximum of 2 theory courses or 1 lab course) of up to 08 credit hours for remedial work in a summer

semester (if offered) as per the following explanation:

1.

A student who has either failed or has been stopped to take the examination due to shortage of
class attendance or wishes to improve his/her grade is allowed to register in summer.
Students are also allowed to enroll in subjects that they have not studied before, provided they
meet the necessary prerequisites (if any) and subject availability. This gives students an opportunity
to explore new areas of interest, fulfill their degree requirements, or make up for any missed
courses during the regular academic year. Facility is available to students subject to following
criteria:

a) Concerned student is student of last academic year of the degree. Last academic year

include students of seven and eight semesters.
b) Have CGPA equal to or more than 3.00.
c) If enrollment is a mandatory requirement for students admitted under the provisions of the
new undergraduate policy who intend to choose a major or minor in a specific subject.

Enrollment in summer semester is subject to the availability of faculty members, resources, and
minimum class size requirements. The university reserves the right to determine the viability of
offering a particular subject based on these factors.
Student is allowed to register course(s) in summer semester with “D”, “C-"and “F” grade. Moreover,
a student can also enroll a deficiency course(s). The term "deficiency course" means a course or
courses that a student is required to take to address specific academic deficiencies. These
deficiencies may include a lack of prerequisite courses, insufficient credits, or not meeting the
minimum academic standards required for admission or progression in a program.
Each department takes responsibility for organizing the enrollment process for their respective
courses. The departmental administration, in coordination with faculty members and ERP
coordinators, determines the course offerings for the semester, including the specific sections,
timings, and faculty assignments according to the dates mentioned in the Academic Calendar.
After finalizing the course offering, LGU provides students with a dedicated online platform, often

referred to as the student portal. This portal serves as a central hub for students and help them in




logging into the student portal, accessing course offerings, reviewing course details, selectin
courses, confirming course selections, verification and approval, confirmation and course schedule
process.

8. A student can add / change the enrolled subject within one week from the commencement of
summer semester classes.

9. Head of departments will make arrangement (like issuance of date sheet, invigilation plan, etc.) for
the smooth conduct of Midterm examination. However, examination office on the basis of finalized
enrollment shall conduct the final term examination and notify the results.

10. There is restriction on the award of maximum grade in summer semester, Maximum grade “B” can
be awarded in the result of summer semester.

11. The Policy for the summer semester fees is as follows:

e. The fees for the summer semester shall be charged on the basis of per credit hour fee (as
per approved fee structure for the summer semester).

f. No installment of the fee shall be allowed.

g. There will be no scholarship applicable for the summer semester.

h. All categories (1SF, 2SF, 3SF and Sports) students are subjected to pay summer semester
fee.

i. There will be no subsidy or relief for Shaheed category students.

j.  The fees for the summer semester will be non-refundable.

ENROLLMENT OF PREREQUISITE COURSES

Prerequisite courses are courses that must be completed before enrolling in a more advanced course.

Prerequisite and corequisite® courses must be taken sequentially, meaning that they cannot be taken in the
same semester. By ensuring that students have a strong foundation before advancing to more complex
material, LGU aim to enhance learning outcomes and help students succeed in their academic pursuits. A
policy regarding the enrollment of prerequisite courses establishes guidelines for students who need to fulfill
certain requirements before being eligible to enroll in specific courses.

* Corequisite course are courses that must be taken simultaneously with another course, as they complement each other and are essential for

a comprehensive understanding of the subject matter.

1. Course availability and offerings: Academic departments typically schedule prerequisite and corequisite
courses in a way that allows students to complete them before advancing to higher-level courses.

The availability and offerings of these courses may vary based on factors such as faculty availability,




classroom capacities, and curriculum design. It is important for students to be aware of co
sequencing and plan accordingly to ensure they have access to the necessary courses in the
appropriate semesters

2. Academic planning: When planning their course schedules, students should consult the course catalog
or academic program guidelines to identify prerequisite and corequisite requirements. Department
concerned person can also provide guidance on the appropriate sequencing of courses and help
students plan their academic progression effectively.

3. Prerequisite requirements: Certain courses may have prerequisites, which are courses that must be
successfully completed before enrollment in the desired course is permitted. Prerequisites are
designed to ensure students possess the necessary foundational knowledge and skills to succeed in
advanced or specialized courses.

4. Pprerequisite checking: Prior to enrolling in a course, departmental concerned person is responsible to
make sure that students is meeting the pre-requisite requirements specified in the course catalog or
academic program guidelines. This can be done during enrollment process by checking the
university's registration system.

ENROLLMENT OF ALTERNATIVE COURSES

(Against already studied course with grade “F, D or C- “)

Enrollment of alternative course allows students to choose an alternative subject if they have failed to pass
a particular subject or if they wish to improve their grade. The decision to offer an alternative subject is
based on certain conditions, which are analyzed and determined by the concerned department. This policy
aims to support students in overcoming challenges, fostering their academic growth, and ensuring they have
the best possible learning experience. Here's a detailed explanation of the policy:

1. Genuine issue: The policy recognizes that students may encounter genuine issues that affect their
ability to pass a particular subject or desire to improve their performance. These issues can include
personal circumstances, difficulty grasping the subject matter, or external factors that impact their
academic progress.

2. Alternative subject option: To address these situations, the policy allows students to opt for an
alternative subject in place of a previously studied subject in which they failed to pass or want to
improve their grade. This gives students the opportunity to pursue an alternative path to meet their
academic requirements and progress in their studies.

3. Unavailability or infeasibility of previously offered subject: The alternative subject is offered when the
previously studied subject is not available or cannot be offered due to certain reasons. These reasons
may include the subject not being included in the current curriculum or semester, limited class

availability, unavailability of a suitable instructor, or any other logistical or practical constraints.




4. Student's level: Another consideration is the student's level of proficiency or readiness to pass
previously offered subject if it were to be offered again. The policy acknowledges that some students
may not be at the required level of understanding or preparedness to successfully pass the subject,
even if it is available. In such cases, the student is allowed to select an alternative subject that better
aligns with their capabilities and academic goals.

5. Analysis by the concerned department: The responsibility of evaluating the circumstances and determining
the eligibility for an alternative subject lies with the concerned department. Department assesses
the student's situation, reviews the reasons for failure or desire for improvement, and considers the
feasibility and suitability of offering an alternative subject. They take into account factors such as
course availability, curriculum requirements, the student's academic performance, and any specific

program guidelines.

CHANGE OF ACADEMIC PROGRAM

The policy regarding the change of academic program outlines the process and requirements for students

who wish to switch to a different program of study within the university. Here is a detailed explanation of
the policy:

1. Eligibility and merit: In order to be considered for a change of academic program, students must meet
the eligibility and merit criteria specified for the desired program. These criteria may include
specific academic qualifications, minimum admission percentage requirements, or any other
prerequisites determined by the university.

2. Seat availability: The change of academic program is subject to the availability of seats in the desired
program. If there are no available seats or the program has reached its maximum capacity, the
change may not be possible. Seat availability is determined by the university based on various
factors such as resources, faculty, and infrastructure.

3. Approval process: To initiate the change of academic program, students are required to submit an
application on the prescribed proforma. This proforma is a standardized form provided by the
university specifically for program change requests. The application must be submitted within one
week from the commencement of classes to ensure timely processing.

4. Dean's approval: After receiving the application, it is reviewed by the respective dean of the current
and desired programs. The Dean evaluates the eligibility and merit of the student for the desired
program and makes a decision based on the available information. The Dean's approval is an
important step in the process and ensures that the student meets the necessary requirements for
the program change.

5. Vice chancellor's approval: Once the Dean has given their approval, the application is forwarded to the

Vice Chancellor for final consideration and approval. The Vice Chancellor, being the highest




authority in the university, reviews the application and makes the final decision regarding t
program change request.

6. Timely submission: It is crucial for students to adhere to the specified timeline for submitting the
application, which is usually within one week from the commencement of classes. This allows the
university to process the requests efficiently and accommodate any necessary adjustments in the
student's academic journey.

7. Fee: Students are not eligible to initiate the case until all types of dues are cleared. Scholarship
percentages are applicable on tuition fees in case of an increase in tuition fees due to a change in
the program, the scholarship amount will be the same, or the percentage of the scholarship may
be reduced. Furthermore, they will be required to pay the admission fee again.

COURSE CANCELLATION

The university has the authority to cancel a course if it does not meet the minimum enrollment criteria

(minimum 10 students) or if there is a lack of available faculty. The specific minimum required number of
students for elective or summer courses will be determined based on the circumstances and needs of the
situation. This ensures that courses can be conducted effectively and efficiently.
Additionally, the university reserves the right to create new sections of a course or make adjustments to the
existing sections. This may involve transferring students from one section to another, depending on the
needs and capacity of the course. Such adjustments can be made at any stage of the course, ensuring that
students are appropriately accommodated and the course requirements are fulfilled.
If the LGU cancels a course, no cancellation fee will be imposed on the student. However, if a student
voluntarily requests the cancellation of a course, fees will be charged based on the following policy:

o Full Fee Refund: Available up to the 7th day from the commencement of classes.

e Half Fee Refund: Applicable from the 8th to the 15th day from the commencement of classes.

e No Fee Refund: No refund is provided for cancellations requested from the 16th day of the

commencement of classes onwards.

ENROLLMENT CANCELLATION AND REINSTATEMENT

Students are required to enroll the courses as per the approved scheme of studies and academic standing

(i.e., good academic student, probation, improve CGPA, re-admission and enrollment suspension).
Enrollment cancellation and reinstatement are explained below: -
1. Enrollment cancellation (This policy should be read in conjunction with enrollment Reinstatement policy): -
a) If a student fails to join classes after proper enrollment and remains absent for 30 or more
days from the commencement of classes without any prior documented reason(s),

enrollment shall stand cancelled automatically.




b) If a student after enroliment joins classes but remains absent for 30 or more days during t
semester without any prior documented reason(s), enrollment shall stand cancelled
automatically.

c) Head of the departments will forward the list of enrollment cancellation to the concerned
dean of faculty for approval of the competent authority. Moreover, dean of faculty shall
forward the approved lists to the registrar office for notification.

2. Enrollment reinstatement: -

a) If the enrollment of a student is cancelled due to any unavoidable circumstances, he / she
cannot enroll in an available semester without getting the absentee period or enroliment
cancellation regularized. Absentee period means the duration in which he / she did not
enroll the semester.

b) He /she will apply for reinstatement of the enrollment to regularize the absentee period or
enrollment cancellation after paying 100 percent current admission fee plus outstanding fee
(if any).

c) Enrollment reinstatement will be allowed twice in the entire degree program (subject to

degree completion duration limit).

NOTE: - In case of enrollment cancellation, fee will not be refunded or carry forwarded.

ADD - DROP — CHANGE OF COURSE(s)

A student registered in a program may add, drop, or change a course unless with the permission from the

head of department responsible for the program and subject to the limit of allowed credit hours of a
semester.

1. Adding a course: Students who wish to enroll in an additional course beyond their initial course
selection may need to seek permission from the head of department. The availability of adding a
course may depend on factors such as seat availability, prerequisite requirements, and the student's
academic standing.

2. Dropping a course: Students may have the option to drop a course from their schedule, removing it
from their academic record. However, certain conditions or deadlines may apply, and students may
need to obtain permission from the head of department or follow specific procedures defined by the
institution.

3. Changing a course: Changing a course typically involves replacing one course with another within a
specified timeframe. The head of department's permission may be necessary to ensure the
appropriateness of the change and its compatibility with the student's program requirements.

4. Additional fee: If there is an additional fee involved, the student has to pay the fee before attending

the respective course. In some cases, adding or changing a course may require payment of




additional fees. These fees may be associated with course materials, laboratory access, or oth
supplementary resources. It is important for students to be aware of any additional fees associated
with adding or changing a course and ensure timely payment before attending the respective course.
Familiarize academic calendar: A student can add, drop, or change a course as per the provisions of the
academic calendar. The academic calendar provides important dates and deadlines related to course
add/drop/change procedures. It outlines specific periods during which students can make these
changes without incurring any penalties or academic consequences. It is crucial for students to
familiarize themselves with the academic calendar to understand the specific timelines and

procedures for making course changes.

WITHDRAWAL FROM COURSE

A student registered in a program may add, drop, or change a course unless with the permission from the

Head of Department responsible for the program and subject to the limit of allowed credit hours of a

semester.

1.

Withdrawal within a specified timeframe: Students are allowed to withdraw from a course(s) typically
within a specific period, usually ranging from 4 to 6 weeks from the start of classes. This allows
students to assess their ability to successfully complete the course and make a decision accordingly.
Adverse impact on other courses: The option to withdraw is available when a student believes that
continuing with a particular course will have a detrimental effect on their performance in other
courses. This provision acknowledges the potential challenges that an overly burdensome course
load may present.

Departmental ERP coordinators: Each department typically has an ERP coordinator responsible for
managing academic administrative tasks, including the withdrawal process. The coordinator will
establish and communicate the specific procedure that students must follow to initiate the
withdrawal of a course(s).

Limit on course withdrawals: Students are usually permitted to withdraw from a maximum of 02 courses
within a single semester. This limit helps ensure that students maintain an appropriate level of
academic progress.

Maximum limit on accumulated W's: Students are typically restricted from accumulating too many course
withdrawals (maximum four W's) during their entire course of studies. This requirement aims to
encourage students to responsibly manage their academic commitments and progress steadily
towards their degree.

Non-attendance and official withdrawal: Merely not attending a course does not count as an official

withdrawal. Students must follow the designated withdrawal process within the specified timeframe.

n



7. Withdrawal after 'F' grade: Once 'SF' grade (failure due to short attendance) or “F” grade (indicatin
failure) has been awarded, the option to withdraw from the course is generally no longer available.
This policy ensures that students cannot misuse the withdrawal option to avoid failing grades caused
by poor attendance.

8. Recording of 'W' grade: When a student successfully withdraws from a course, a letter grade of 'W' is
typically recorded on their academic transcript against that specific course.

9. Exclusion from GPA/CGPA calculation: The 'W' grade is usually not considered in the computation of the
grade point average (GPA) or cumulative grade point average (CGPA). This ensures that the
withdrawal does not impact the student's overall academic standing.

10. Impact on academic honors/awards: The presence of a '"W' grade on a student's transcript may disqualify
them from being eligible for certain academic honors or awards. This policy emphasizes the
importance of consistent academic performance and discourages excessive course withdrawals.

Note: - The course fee, if withdrawn, will neither be refunded nor carried forward.

WITHDRAWAL FROM SEMESTER

In case of an emergency/transfer of residence etc., a student may be allowed to withdraw from all registered

courses for the semester before the tenth week from the commencement of regular semester classes
subject to the following procedure:

1. APPLICATION SUBMISSION: The student must apply for Semester Withdrawal, along with all the
necessary documentation and a justification for the withdrawal, to the Head of the Department
responsible for their academic program. This application serves as the initial step in processing the
case.

2. DEPARTMENTAL PROCESSING: The Head of the Department reviews the application and supporting
documents submitted by the student. They assess the validity of the request and determine whether
it meets the criteria for a semester withdrawal. If the department approves the request, the case
proceeds to the next step.

3. DEAN'S APPROVAL: The complete case, including the application and supporting documents, is
forwarded to the concerned Dean of the Faculty. The Dean reviews the case and decides on the
approval of the semester withdrawal. If the Dean approves the withdrawal, the case proceeds to the
next step, involving the Vice Chancellor's approval.

4. VICE CHANCELLOR'S APPROVAL: The Dean of the Faculty submits the case to the Vice Chancellor for their
final approval. The Vice Chancellor, based on the merits of the case, makes the ultimate decision

regarding the student's withdrawal from the semester.




10.

REGISTRAR'S NOTIFICATION: Once the Vice Chancellor approves the withdrawal, the Registrar's Office
responsible for notifying the withdrawal of the semester officially. They maintain proper records of
the withdrawal and ensure that all stakeholders, including relevant departments and administrative
offices, are informed by providing them with a copy of the complete case.

NULLIFICATION OF EXAMINATIONS/ASSESSMENTS: If a student withdraws from a semester, all the
examinations and assessments they have undertaken during that particular semester become null
and void. The student's performance in those exams and assessments will not be considered or
recorded.

MAXIMUM WITHDRAWAL LIMIT: A student is allowed to withdraw from a maximum of one semester
throughout their entire degree program. This limitation ensures that the withdrawal option is not
abused and encourages students to maintain consistent academic progress.

TRANSCRIPT EXCLUSION: The courses associated with the withdrawn semester will not be displayed on
the student's transcript. This means that the transcript will not reflect any record or indication of the
courses taken or attempted during the withdrawn semester.

NO FEE REFUND: If a student chooses to withdraw from a semester, they are not entitled to a refund
of the semester fee they have already paid. The fee is generally non-refundable, regardless of the
circumstances leading to the withdrawal

COUNT TOWARDS DEGREE DURATION: When a student withdraws from a semester, that semester is still
included in the total number of semesters allowed to complete the degree program. It means the
withdrawn semester is considered as one of the semesters the student has utilized, despite not
actively participating in coursework. This policy ensures students adhere to the maximum limit set

for completing their degree program and encourages timely progress toward graduation.

FREEZE OF THE SEMESTER

The freeze of the current semester is a temporary measure implemented in response to a significant event

or circumstance that affects the normal operations of the academic institution. This policy is designed to

address the unforeseen challenges that may arise and ensure the well-being of the students, faculty, and

staff. During a freeze of the semester, the following guidelines and provisions are typically put into effect:

1.

Freezing / Suspending a semester: Students who face acute domestic problems or valid difficulties are
allowed to freeze or suspend a semester before the commencement of semester classes. This option
is available based on a favorable recommendation from the head of the department and the dean of
faculty. The purpose is to provide support and flexibility to students dealing with challenging

situations.




2. Eligibility based on previous semester performance: Students are eligible to freeze or suspend a semes
before the start of the academic session if they have successfully passed the final examinations of
the previous semester. Additionally, they must maintain a minimum GPA/CGPA required to be
considered a good academic student. This requirement ensures that students who are struggling
academically are not eligible for a freeze

3. Restrictions on freezing first two semesters of BS: Generally, students are not allowed to freeze the first two
semesters of their Bachelor of Science (BS) program. However, under special hardship circumstances,
such as iddat (mourning period), maternity/delivery, death in the immediate family, or other
justifiable reasons, the competent authority may consider freezing the first semester.

4. Final approval and notification: The freeze of a semester becomes valid only after it receives final
approval from the Vice Chancellor. Once the Vice Chancellor grants approval, the registrar's office
issues an official notification, confirming the student's freeze status.

5. Limit on consecutive freezes: Students are not permitted to freeze more than two consecutive regular
semesters. This restriction is in place to encourage continuous academic engagement and
progression, avoiding prolonged breaks in their studies.

6. Freeze within degree completion timeframe: Students are allowed to freeze a semester within the overall
timeframe specified for the completion of their degree program. This timeframe is determined by
the statutes or regulations of the university. It ensures that students can exercise the freeze option
without exceeding the maximum allowed time for degree completion.

7. Implications of freeze on studentship status and facilities: During the freezing period, the applicant loses their
studentship status temporarily. As a result, they are not entitled to avail themselves of any facilities
provided by the university to regular students. This includes access to facilities such as hostel
accommodations, transportation services, library resources, medical services, etc.

8. Rejoining after freeze: Upon completion of the freezing period, the student can rejoin the same
semester they had frozen or according to the semester enrollment approved by the department.
However, special cases may be considered if approved by the Vice Chancellor, who has the authority
to make exceptions based on unique circumstances

9. Counting frozen semesters towards degree program: A frozen semester is counted towards the maximum
permissible number of semesters to complete a degree program. This means that even though the
student is not actively engaged in coursework during the frozen semester, it still contributes to the
overall duration of their degree program. It is important for students to be mindful of this factor
when considering a freeze, as it impacts their progress towards graduation.

10. Fee: It is important for students to familiarize themselves with the fee-related policies. In case fee is

paid before freeze of semester, fee will be carry forwarded to next semester.




ATTENDANCE AND LEAVE POLICY

Students are expected to attend all scheduled classes, tutorials, laboratories, and other academic activities

as outlined in their course syllabus. Regular attendance is essential for students to fully engage in the
learning process, participate in class discussions, and benefit from the knowledge and expertise of faculty
members. The university considers attendance as a measure of a student's commitment to their education
and a key factor in achieving academic success. Following is the attendance policy in respect of student
attendance: -

1. In order to appear in the final examination of a course, a student must have attended at least 80
percent of classes held in that course.

2. There are no leaves to be availed at LGU. Students are required to manage their absentees (absents
or leaves - in case of emergency, late in class, travel abroad, any sort of surgery/operation, or any other genuine reason)
within allowable limit of 20 percent.

3. However, in case of absence due to any genuine reason, late admission, medical reason, or change
of course, the teacher may give extra (makeup) classes / material to the student to compensate for
the deficiency because of the absence. Head of the departmental shall get the approval of such cases
from the concerned dean of the faculty.

4. Two attendance probations per subject (04, 03 and 02 credit hour course) are allowed to the students.
However, one attendance probation is allowed for a subject of 01 credit hour. Following is the
explanation in this regard: -

a) First probation will be allowed after availing following mentioned absentees from the

commencement of classes: -

Number of absentees

Particulars 4 credit hour 3 credit hour 2 credit hour 1 credit hour

1st Probation 2 2 1 1

b) Second probation will be allowed after availing following mentioned absentees after expiry

of first probation: -

Number of absentees

Particulars 4 credit hour 3 credit hour 2 credit hour 1 credit hour

2nd Probation 2 2 2 -

5. After the expiry of attendance probations {(one for 01 credit hour course) and (two for 04, 03 and 02 credit hour
course)} and availing following absentees after second probation, respective course is placed in

temporary course withheld category. Detail is as under: -




Number of absentees

Particulars 4 credit hour 3 credit hour 2 credit hour 1 credit hour

Temporary course

withheld

6. Concerned student, HOD and course instructor will be informed through ERP in case of attendance
probation(s) and temporary course withheld situation.

7. Dean of Faculty may relax the above-mentioned limit to 75 percent in case of valid reason
recommended by the concerned head of the department. Moreover, such relaxation will only be
allowed in exceptional circumstances which are acceptable to concerned Dean of Faculty before the
final decision of permanent course withheld.

8. In case of full utilization of absentee limit of temporary course withheld category and special
relaxation by the concerned Dean of Faculty (if any), decision regarding the permeant course withheld
will be made before final term examination according to the directions of the Vice Chancellor.

9. In case of attendance is less than the required level, a student will not be permitted to attempt the

particular final term paper and grade SF* will be awarded.

* Grade SF is used for failure due to short attendance and is treated like grade F.

10. The student will be required to repeat the course in the summer semester or in regular semester

(subject to allowed semester credit hours’ limit).

STUDENT ASSESSMENT

During a semester of studies, various activities may be scheduled in a course for the purpose of student

assessment and grading. These activities help evaluate students' understanding, knowledge, and skills
related to the course material. Here is a detailed explanation of the assessment activities mentioned:

1. Quizzes: - Quizzes are short assessments conducted at irregular intervals throughout the semester.
They are often used to gauge students' understanding of specific topics or to reinforce learning.
Quizzes are typically conducted frequently, with a recommended frequency of around two quizzes
per credit hour. The exact schedule and format of quizzes may vary depending on the instructor and
course requirements.

2. MID-TERM EXAMINATION: - A mid-term examination is a formal assessment conducted during the
middle of the semester. It is usually of one-hour duration and covers the material taught in the course
up to that point. The mid-term examination provides an opportunity to assess students'
comprehension and retention of the course content. In the summer semester, an hourly test will

replace the mid-term examination.




END TERM EXAMINATION: The end term examination is a comprehensive assessment conducted at t
completion of the course. It typically covers the entire syllabus recommended by the departmental
board of study. The end term examination is usually two hours long and evaluates students' overall
understanding and mastery of the course material.

CLASS ASSIGNMENTS: - Class assignments are tasks or exercises given to students by the course teacher
to assess their grasp of the course contents. These assignments are designed to reinforce learning
and provide opportunities for students to apply their knowledge in practical ways. Class assignments
can take various forms, such as written assignments, problem-solving tasks, or presentations. The
course teacher grades these assignments to assess students' performance.

PRACTICAL / LABORATORY TESTS: - In courses that include practical or laboratory components, tests are
conducted to evaluate students' ability to apply theoretical knowledge in real-world or hands-on
situations. These tests assess students' practical skills, experimental techniques, and their
understanding of the practical applications of the course material. Practical/laboratory tests ensure
that students have acquired the necessary competence for practical application of the knowledge
they have gained.

PROJECTS: - Projects are practical or research-based assignments given to students to test their ability
to translate theoretical knowledge into practical applications. These projects aim to solve real-world
problems or explore specific topics in depth. Projects allow students to demonstrate their analytical,
problem-solving, and research skills. The assessment of projects may contribute to the end semester
examination score, depending on the prescribed course assessment criteria.

CASE STUDIES: - Courses that are case-based may require students to submit a comprehensive case
study as a contributing part of the course grade. Case studies involve analyzing real-life scenarios or
situations related to the course content. Students are expected to apply their knowledge and critical
thinking skills to analyze and propose solutions for the given cases. Case studies assess students'
ability to apply theoretical concepts to practical situations and their analytical and problem-solving
abilities.

PRESENTATIONS: Presentations assess students' ability to communicate effectively and present
information in a structured and coherent manner. Students may be required to give individual or
group presentations on specific topics related to the course. Presentation assessments consider
factors such as content knowledge, delivery, organization, visual aids, and engagement with the
audience.

ONLINE ASSESSMENTS: With the increasing use of technology in education, online assessments have

become common. These assessments can include online quizzes, timed tests, discussion board




participation, online assignments, and multimedia projects. Online assessments provide flexibility i
terms of timing and allow for automated grading in some cases.

10. PEER ASSESSMENTS: Peer assessments involve students providing feedback and evaluating the work of
their peers. This assessment method promotes self-reflection, critical thinking, and the development
of evaluative skills. Peer assessments can be used for assignments, presentations, projects, or group
work. Clear assessment criteria and guidelines are typically provided to ensure fairness and
consistency.

11. PORTFOLIOS: Portfolios are collections of student work that demonstrate their progress,
achievements, and learning throughout the course. Portfolios may include a variety of artifacts, such
as essays, projects, reflective journals, artwork, or multimedia presentations. Portfolios provide a
holistic view of students' growth and allow for self-reflection and self-assessment.

12. ORAL EXAMINATIONS: Oral examinations involve students answering questions or engaging in a
conversation with the instructor or an examination panel. This assessment method evaluates
students' verbal communication skills, critical thinking, and depth of understanding. Oral
examinations can be used in language courses, literature studies, or any discipline that requires
effective verbal expression.

13. ONLINE DISCUSSION PARTICIPATION: Online discussions assess students' engagement, critical thinking,
and communication skills in a virtual learning environment. Students participate in online discussions
by sharing their ideas, asking questions, and responding to their peers' contributions. Assessments
consider the quality and frequency of participation, as well as the ability to construct and support
arguments.

14. OPEN-BOOK EXAMS: Open-book exams allow students to refer to their textbooks, notes, or other
resources during the assessment. These assessments focus on applying knowledge, critical thinking,
and problem-solving rather than memorization. Open-book exams simulate real-world scenarios
where access to resources is available, and students must navigate and analyze information
effectively.

OPEN-BOOK EXAMINATION AND RESTRICTED MATERIALS POLICY

In some cases, examinations may be designed as open-book tests or require specific materials such as

laptops, books, articles, or any other relevant resources. However, even in such scenarios, there are certain
guidelines and restrictions in place to ensure fairness and maintain academic integrity during the tests,
midterms, or final term examinations.

1. Provision of specific information: The superintendent, who is responsible for supervising the

examination process, plays a crucial role in informing the respective students about the




specific guidelines for each examination. The information regarding the use of books, note
papers, or other materials is provided by the examination conduct cell or the examination
department.

Use of specific resources: While the examination allows the use of specific resources, it is
important to note that students are generally prohibited from being in possession of any
additional books, notes, papers, or materials during the examination. This is done to prevent
any unfair advantage that may arise from accessing unauthorized or irrelevant resources
during the test. This restriction aims to ensure that all students are evaluated on a level
playing field and that their performance is based primarily on their understanding and
application of the course material rather than external aids. By not allowing additional
resources, the examination process aims to assess the student's comprehension, critical
thinking, and problem-solving skills based on the designated materials or resources permitted

for that specific examination.

OBJECTIONABLE / UNETHICAL MATERIAL IN QUIZ / QUESTIONS

1. Toavoid any untoward incident due to objectionable/ unethical material in quiz / questions following

instructions will be followed/implemented: -

a) Sensitization and Training: -

1) All faculties / depts shall consider improving their academic and research
environment in accordance with the Islamic principles, values and ideology of Pakistan
with the objective of preventing any inappropriate occurrence in the University.

2) Strictly adhere to the religious, cultural, and social values and norms while developing
and delivering lectures, and preparing assessment tools, including quizzes and
assignments, etc.

3) Provide regular training and sensitization programs for faculty and staff on cultural

diversity, inclusivity, and ethical standards.

b) Enhance Monitoring and Evaluation:- A mechanism may be evolved by respective

c)

chairpersons/ Deans to periodically evaluate the quizzes under subjects / disciplines such as
languages, Islamic Studies, History, etc. to evaluate if the contents, expressions, and
qguestions are framed appropriately and avoid controversial topics, and conform to religious,
cultural, ethnic, ethical, social values and considerations. Completion of course files with
respect to quizzes and assignments and its periodical review process must be ensured.

Faculty Evaluation:- The faculty and staff employment contract should specifically elaborate

and seek endorsement of the considerations mentioned in code of academic conduct.




d) Student & Faculty Orientation
1) Relevant promotional material, symbolism (quotes, sign/billboards, thematic pictures
or designs) may be prepared, displayed and distributed to establish conducive and

beneficial organization environment within the University.

2) Orientation Packs for faculty as well as Students should contain all relevant material
and formally seek support of the faculty, staff and students for adhering to the
Islamic cultural principles and values.

3) Smart and attractive Massive Open Online Courses (MOOCs), promotional material
such as pics, video clips, etc. may be prepared and staff, faculty and students are
required to complete such MOOC within first year of joining the institution.

e) Academic Integrity Cell. Academic Integrity Cell will be set up by Dir Academics to
oversee academic integrity and ensure compliance with ethical standards.

f) Counselling/ Wellbeing Centres. A mechanism may be evolved by head of Depts to detect
abnormal behaviours and extend counselling services to the needy staff/ faculty/ students.

g) Regular Audits

1) LGU QEC will conduct regular audits of academic material (i.e question papers &
course packs) and process to identify and address any potential issue.

2) Maintain regular communication with HEC to ensure compliance with their regular
guidelines and recommendations.

h) Policy Revisions. Review and revise policies and procedures to ensure they are robust and
effective in preventing matters regarding objectionable quiz / question papers.

GRADING SYSTEM

Grading system serves as an assessment tool to evaluate student performance, provide feedback on learning

outcomes, determine academic standing, and facilitate the recognition of achievements within an academic
program. Two grading systems are in practice i.e., Absolute and Relative grading.

1. RELATIVE GRADING SYSTEM: In a relative grading system, the grades awarded to students are based on
their position or rank within the class or a specific group of students. This means that the actual
scores or marks achieved by students may not directly correspond to their final grades. Instead,
grades are determined by considering the performance of all the students in a particular course or
examination.

The main idea behind relative grading is to differentiate students based on their performance relative

to their peers. It takes into account the overall performance of the entire class or group and assigns




grades accordingly. This approach can be useful in situations where the difficulty level of the cours
or exam varies or when it is necessary to compare the performance of students in a competitive
setting.

Relative grading policy will be used to calculate GPA for evaluating the performance of a class by the
faculty member teaching the particular course where the class size is 20 or more than 20 students.
Relative Grading allows for screening students according to their performance relative to their peers.
In relative grading a histogram of total marks obtained by all students is taken and ranges for
assigning various grades are decided for awarding the grades. Student must earn minimum grade

point of 1.00 to clear a course.

GRADE GRADE POINT
A 4.00
A 3.70
B* 3.30
B 3.00
B 2.70
c* 2.30
C 2.00
C 1.70
D 1.00
F 0.00
SF (Failure due to short attendance) 0.00
| Incomplete
W Withdrawal

Preferable lower limit for the award of grade “D” is 40 percent marks. Lower limit for the award of a
grade "D" at 40 percent marks signifies a minimum standard of achievement that students must meet
to pass a course or assessment. This lower limit is put in place to ensure that students have

demonstrated a basic understanding and competency in the subject matter.




2. ABSOLUTE GRADING SYSTEM: Absolute grading policy will be used to calculate GPA for evaluatin

the performance of a class by the faculty member teaching the particular course where the class size

is less than 20 students as per the following grading chart: -

MARKS

GRADE GRADE POINT
85 A 4.00
79 A 3.70
74 B* 3.30
70 B 3.00
66 B 2.70
62 ct 2.30
58 C 2.00
>4 C 1.70
50 D 1.00
Less than 50 F 0.00
SF (Failure due to short attendance) 0.00
I Incomplete
w Withdrawal

AWARD OF GRADE - F

=

2.

In case of academic failure, the student shall be awarded as “F” grade.

If the attendance of a student in a particular subject is less than the required attendance, he / she
shall not be allowed to appear in final examination of that subject. Moreover, he / she shall be
awarded “SF” grade in such subject(s).

Whenever a student misses final term examination (due to reason not acceptable to the course instructor,

head of the department or dean of the faculty), he / she shall be awarded as “F” grade.

If a student is involved in unfair means in academic and non-academic activities, grade “F” will be

awarded if approved by the competent authority.




AWARD OF GRADE - W

When a student successfully withdraws from a course, a letter grade of 'W' is typically recorded on their

academic transcript against that specific course.

AWARD OF GRADE - I (On campus / Online Examination )

Whenever a student misses the Mid-term / Final term examination (due to reason acceptable to the faculty member,

Head of the department, or Dean of the faculty and approved by the competent authority), the Examination office shall

conduct an on-campus/online grade — | examination but not later than two weeks from the original date of

missed examination or as per examination schedule.

Eligibility: -

1.

5.

If a student because of illness or any other genuine reason listed below fails to complete the

requirements of a course, he/she may be awarded an

a)

b)

d)

e)

lIIII

grade.

Medical reason: - In case of medical reason (lliness / Accident etc.), the medical certificate
must be approved by the LGU Medical Officer rather than a certificate issued by the
Government / Military hospital.

Death: - In case of death in his / her immediate family (parents, grandparents, and siblings),
a death certificate must be submitted.

Online examination: - In case of online examination reasons (Moodle login, unstable internet,
electricity failure, pictures uploading, paper submission, etc.), a particular case must be
approved by the course instructor and ERP representative.

Sports competition: - If the student is representing the university in some dully approved
competition during the examination period.

Any other genuine reason: - If any other genuine reason (ISSB etc.) is acceptable to the

course instructor and approved by the respective Dean of the faculty.

In order to be awarded a grade of 'I', the student's attendance must exceed 80 percent or meet

the approved attendance percentage prior to the commencement of the final term examination.

No request for grade - | shall be entertained for the improvement of marks.

Grade-l examinations will be held during the Fall and Spring semesters, but there will be no grade-

| examination during the summer semester.

Moreover, time-barred cases shall not be entertained in any case.

Procedure: -

Academic departments will make arrangements for the enrollment of Grade — | through the

student portal according to the approved examination schedule.




1. The concerned course instructor will recommend/reject the grade - | case and forward the
recommended grade - | cases to HOD through the faculty portal.

2. The head of the department will make an initial inquiry into the subject matter and forward the
recommended/rejected cases along with justifications to the concerned dean of the faculty.

3. The dean of the faculty will forward the duly recommended cases to the controller of

examinations for onward approval of the Vice-chancellor.

4. The Treasurer's office will levy an examination fee® on students for the Grade-l examination.

* The students who have enrolled in one subject will be charged an examination fee of Rs. 5000, while those who have enrolled in more than one

subject will be charged an examination fee of Rs. 10000.

5. The examination office will handle the conduct matters related to the on-campus/online grade-I
examination as per the examination schedule.

6. The concerned course instructor will mark the Grade — | solved answer scripts received from the
examination office.

7. This is the responsibility of the course instructor to carefully upload marks in his / her award
through the faculty portal.

8. After incorporating the grade computed following the 'lI' grade, students will be assigned a new

academic status, which will be included in the calculation process of GPA/CGPA.

{_\ Faculty Portal
Student Portal = Evaluate grade - | case along with evidence
= Accept [ reject the case and Forward to HoD

= Apply for Grade - | = Award grade -1 to approved cases

= Upload evidence - Upload grade - | marks
= Downlead Challan

= Print admit card Dean Portal

= Evaluate grade - | case

HoD Portal along with evidence
= Accept [ reject the case and

- Evaluate grade - | case along with Forward
evidence

= Accept / reject the case and
Forward to Dean




GRADING SCHEME

GRADING SCHEME: - The courses which are to be cleared by the students are of four
categories: -

a) Purely Theoretical Course.

b) Purely Practical Course.

c) Partially Theoretical and

d) Partially Practical Course.
The basis for the determination of a student's grade will depend on the discretion of the departmental board
of study. However, to bring uniformity in all the departments of the university, the following pattern may

be followed:-

GRADING SCHEME

Particulars Duration Frequency Weightage (%age)

For Purely Theoretical / Partially Theoretical Course

+* Minimum 02 per Cr. Hr.
Quizzes Own Time 5-10

+* Minimum 03 for more than 2 Cr. Hr.

Assignments / Projects /

Own Time 5-25
Presentations As per the discretion of the departmental
board of study
Sessional Own Time 10-15
Mid-term Examination 60 Minutes 01 20-25

End term Examination 120 Minutes 01 35-40




GRADING SCHEME

Weightage
Particulars Duration Frequency
(%age)
For Purely Practical / Partially Practical Course
% Minimum 02 per Cr. Hr.
Quizzes Own Time
¢ Minimum 03 for more than 2 Cr. Hr. 30

As per the discretion of the departmental board of | (As per Discretion
Assignments / Projects | Own Time

study of the
Departmental
As per the discretion of the departmental board of Board of Study)
Presentations Own Time Y
study
As per the discretion of the departmental board of
Lab work evaluation Own Time 30
study
End term Examination Own Time 01 40
The following grading scheme will be used for case reports of the psychology department.
GRADING SCHEME
Particulars Weightage (%age)
Site Supervisor 15
Internal Supervisor 35
External Supervisor 50

For the courses which are partially theoretical and partially practical, the grading scheme suggested in the

above formats will be followed. However, the final grade shall be computed as per the pattern explained

below: -
PARTIALLY THEORETICAL AND PARTIALLY PRACTICAL COURSE
Percentage Marks Earned
Subject Credit Hours (Theory) | Credit Hours (Practical)
Theory Practical
Chemistry 3 1 75 65
Overall Grade=(75x3)+(65x1)/(3+1)=72.30% ( Approx. 72% )




GPA & CGPA CALCULATION

CALCULATION OF SEMESTER GPA: - Semester GPA is calculated as per the following

formula: -

SUM OF SEMESTER GRADE POINTS
GPA =

SUM OF SEMESTER ATTEMPTED CREDIT HOURS
Letter grades are assigned by the instructor and grade points are calculated as per the explanation given in

the following table: -

SEMESTER GPA
Course Taken Letter Course Credit Numeric
Grade Point = Grade Point x Credit Hour
Grade Hour Equivalent
Course—-1 B 4 3.00 4 x 3.00 12.00
Course -2 A 3 3.70 3x3.70 11.10
Course—3 B* 3 3.30 3x3.30 09.90
Course—4 W 3 - - -
Course—5 F 2 0.00 2x0.00 00.00
TOTAL CREDIT HOURS 12 TOTAL GRADE POINTS 33
SEMESTER GPA 2.75

CALCULATION OF SEMESTER CGPA
Semester CGPA is calculated as per the following formula: -

SUM OF ALL GRADE POINTS

CGPA = "SUM OF ALL ATTEMPTED CREDIT HOURS

FIRST SEMESTER
Letter grades are assigned by the instructor and grade points are calculated as per the explanation given in

the following table: -




FIRST SEMESTER GPA
Course Letter Course Numeric
Grade Point = Grade Point x Credit Hour

Taken Grade | Credit Hour | Equivalent
Course—1 B 4 3.00 4x3.00 12.00
Course —2 A 3 3.70 3x3.70 11.10
Course -3 B* 3 3.30 3x3.30 09.90
Course -4 W 3 - - -
Course -5 F 2 0.00 2x0.00 00.00

TOTAL CREDIT HOURS 12 TOTAL GRADE POINTS 33
FIRST SEMESTER GPA 2.75
SECOND SEMESTER

Letter grades are assigned by the instructor and grade points are calculated as per the explanation given in

the following table: -

SECOND SEMESTER GPA
Course Letter Course Numeric
Grade Point = Grade Point x Credit Hour
Taken Grade | Credit Hour | Equivalent
Course—-1 B 4 3.00 4x3.00 12.00
Course -2 A 3 3.70 3x3.70 11.10
Course—3 B* 3 3.30 3x3.30 09.90
Course—-4 A 3 4.00 3x4.00 12.00
Course—5 F 2 0.00 2x0.00 00.00
TOTAL CREDIT HOURS 15 TOTAL GRADE POINTS 45
SECOND SEMESTER GPA 3.00

CGPA CALCULATION
CGPA is calculated as per the following formula: -

SUM OF ALL GRADE POINTS

CGPA = SUM OF ALL ATTEMPTED CREDIT HOURS
78 (33 + 45)

CGPA =
27 (12+15)

CGPA = 2.89

Note: - GPA shall be displayed up to two decimal positions. In calculating GPA if the third decimal figure is 0.5 or more than 0.5,
the second digit shall be raised by one point (as 2.666667 shall be considered as 2.67 whereas 2.872223 shall be taken as 2.87).




DURATION OF STUDIES

Duration for completing the BS Programs as approved by the Higher Education Commission (HEC) shall be

as under: -
Semester Fall Semester 16-18 Weeks (Inclusive of days required for examinations)
Duration .
Spring Semester 16-18 Weeks (Inclusive of days required for examinations)

Summer semester

01 per Academic year

08 Weeks (Inclusive of days required for examinations)

Course Duration (BS Disciplines)

08 Semesters (4 Years)

AWARD OF DEGREE

A degree is awarded to the students in the light of the following conditions: -

1. Have earned the approved number of credit hours and duration as approved by Lahore Garrison

University. However, limits provided by the Higher Education Commission (HEC) are as follows




Program

Minimum Credit Hours

Minimum Duration

Maximum Duration

For students under the old und

ergraduate policy

BS Program 124 4 Years 7 Years
For students under the new undergraduate policy
BS Program 4 Years 7 Years
with one Major 120
with one Major and one Minor 132
with one Major and two Minor 144
with two Majors 198

Note: - Maximum credit hours limit will be determined as per the requirements approved for the award of a specific degree.

2. Have earned a minimum CGPA of 2.00.

3. Has noun-cleared “F", “SF”, “I” or “W” grade in any course required for the degree.

4. Has completed the research project, internship, and thesis/case study, as applicable.

Note: - For the award of a degree, a student has to meet all the requirements of clearance.

GOOD ACADEMIC STANDING AND DEFICIENCIES

Good Academic Standing: -

1. Astudent is said to be in good academic standing, if he / she has maintained a minimum GPA of 2.00

and CGPA of 2.00 (after enrollment suspension) at the end of each regular semester.

Academic Deficiencies: -

1. Astudent is said to be in a situation of academic deficiency if the final results of a semester contain

one or more from the following list: -

a) Grade “F" in any course

b) Semester results shows GPA less than 2.00

c) Semester results shows CGPA less than 2.00 (After enrollment suspension)

Categories to Handle Academic Deficiencies: -

following categories: -

1.

2
3
4.
5

Probation

Re — admission

Enrollment suspension

Separation from the academic program

Repetition of course(s) or semester

Academic deficiency can be handled as per the




1. Probation: - An academic deficient student is said to be on probation if he/ she is allowe

to continue regular academic activities. Following is the explanation in this regard:

a)

b)

c)

d)

An academic deficient student will be placed on 1%t probation if his / her GPA falls below
2.00 for the first time in his / her duration of the degree. 1% probation means that such
student will be promoted to next regular semester.

If his / her GPA again falls below 2.00 in any subsequent semester after availing 15t
probation chance, he / she shall be promoted to next semester on 2" probation.

There will be maximum two academic probations in four-years bachelor’s degree
program. Both the probations cannot be granted / availed in first four semesters.
However, in case of two probations in first four semesters or two consecutive semesters
even after attending summer semester he / she will be eligible to seek re — admission as
per guidance by the respective department if conditions allow so.

If academic performance of a student improves and GPA / CGPA is equal to or above 2.00,

the student will regain good academic status.

Note: - Status of deficient or good academic student shall be decided after declaration of Fall Semester’s result.

However, status of deficient or good academic student after Spring Semester shall be decided after declaration of

Summer Semester’s result (If offered).

2. Re - admission: - An academic deficient student is eligible for Re —admission in case of expiry of

second probation chance at the end of second semester or at the end of third semester as per

guidance by the respective department if conditions allow so. Following is the explanation in this

regard:

a)

b)

Re — admission may be allowed at the end of third semester in case of two consecutive
probations in first two semesters. If GPA of the student falls below 2.00 at the end of
fourth semester, he / she will be separated from the program.

Re —admission may be allowed at the end of fourth semester in case of second probation
at the end of third semester. If GPA of the student falls below 2.00 at the end of fifth
semester, his / her regular semester enrollment will be suspended.

Student will be promoted to next regular semester if GPA of the student is 2.00 or above
2.00.

Re — admission will be allowed after the payment of full admission fee.

A student eligible for re — admission can enroll 12 credit hours (with “D”, “C-“, “F” or not

enrolled course/s) in a regular semester.




3. Enrollment suspension: - Following is the explanation in this regard:

a) Enrollment of an academic deficient student will be suspended if GPA of a student falls
below 2.00 after availing re — admission chance at the end of fourth semester.

b) Enrollment of an academic deficient student will be suspended if GPA of a student falls
below 2.00 after availing second probation at the end of fourth or subsequent semester.

c) Regular semester enrollment will be suspended maximum for one year. Enrollment
suspension can be removed after one / two semester(s) subject to the approval of
concerned dean of the faculty.

d) Student can enroll subject(s) with “D”, “C-“ or “F” grade as per the availability of subject
enrollment.

e) If CGPA of the student is 2.00 or above after expiry of enrollment suspension stage, he /
she will be promoted to regular semester.

f) After availing enrollment suspension chance, concerned student has to maintain a CGPA
of 2.00 till the completion of degree requirements. If CGPA of the student falls below 2.00
after expiry of enrollment suspension stage, he / she will be separated from the program.

4. Separation from the Program: - An academic deficient student will be separated from the

Program if he / she is not allowed to continue regular academic activities i.e., declared unsuitable for

onward studies. Following is the explanation in this regard: -

a) If GPA of the student falls below 2.00 at the end of fourth semester after availing Re —
admission at the end of third semester, he / she will be separated from the program.

b) If CGPA of the student falls below 2.00 after expiry of enrollment suspension stage, he /
she will be separated from the program.

c) On disciplinary grounds as per the discipline rules and regulations of the LGU.

d) In case the student cannot complete the degree requirements within the maximum
stipulated time (including summer semester). However, head of the department shall get
such cases approved by the dean of the faculty.

e) A case of separation from the program will be effective after notification.

5. Repetition of Course(s) / Semester: - Repetition of courses is allowed for the reasons

explained below: -

a)

Clearance of “F or SF” Grade: -
A student shall opt to clear “F or SF” grade(s) when subject is offered by the department.
Concerned department will make arrangements for the registration of “F or SF” grade(s)

in regular or summer semester (subject to maximum credit hours’ limits / course limit)




The transcript of a student shall show better attempt made for the clearance of “F or S
grade(s) and only one ‘F or SF’ will be counted irrespective of the attempts.

The student who repeats a course with “F or SF” grade shall not be eligible for academic
honors / awards.

Clearance of “W” Grade: -

A student shall opt to clear “W” grade(s) when subject is offered by the department.
Concerned departmental will make arrangements for the registration of “W” grade(s) in
regular or summer semester (subject to maximum credit hours’ limits / course limit).

The transcript of a student shall show both the grade(s).

The student who repeats a course to clear a “W” grade shall not be eligible for academic
honors / awards.

Improvement of CGPA: -

A student shall opt to improve a subject with “D” and “C-” grade when subject is offered
by the department.

Concerned department will make arrangements for the registration of subjects for
improvement in regular or summer semester (subject to maximum credit hours’ limits / course
limit).

A student cannot enroll more than 05 courses in the entire degree program.

The transcript of a student shall show both the grades. However, a better grade will be
counted towards CGPA calculation.

The student who repeats a course to improve CGPA shall not be eligible for academic

honors / awards on the basis of new earned grade.

RE-ENROLLMENT AND GRADE IMPROVEMENT POLICY

A minimum cumulative grade point average of 2.00 is required to be entitled to a BS degree. if a student

obtains a CGPA below 2.00 at the end of their final semester, they may be allowed to re-enroll in courses

with a grade below C, along with their upcoming semester. However, a couple of conditions need to be met

for this re-enroliment option.

1. Debarred under CGPA improvement regulation: The student should not be debarred under the

2.

CGPA improvement regulation. This means that they must not have violated specific rules or
regulations related to improving their CGPA, such as academic misconduct or repeated
failures.

Time duration specified for the program: The time duration specified for the program should allow

for this re-enrollment opportunity. Each academic program or degree may have its time




limits or restrictions, and the student must meet those requirements to be eligible for r

enrollment.

THESIS / PROJECT

1. Students who have fulfilled the essential corequisite and prerequisite course requirements, along

2.

with any other necessary prerequisites, are eligible to register for the research project / thesis. This

registration is a mandatory component of the degree program in which they are currently enrolled.

It signifies that students have met the academic criteria and are ready to undertake the research

project or thesis that is essential for the completion of their degree. By successfully registering for

the research project / thesis, students demonstrate their preparedness to engage in advanced

research and contribute to their field of study.

Thesis / project must be completed within allotted period for the completion of thesis / project. After

completion of regular degree duration, department has to apply for the extension of thesis / project.

a)

b)

Students have the option to avail the first extension for their thesis or project without any
additional fee. This means that if a student requires more time to complete their thesis
or project beyond the initial deadline, they can request an extension without incurring
any financial charges. The first extension provides students with the necessary flexibility
to ensure the successful completion of their thesis or project without any financial
burden.

After availing the first extension, students will be required to pay an extension fee for any
subsequent extensions for three credit hours per extension [other than thesis / project
etc.]. This means that if a student needs additional time beyond the first extension to
complete their thesis or project, they will be responsible for paying a designated fee for
each subsequent extension granted. The specific details regarding the extension fees,
payment process, and any other relevant policies can be obtained from the Treasurer's

Office.

GRADE REVIEW POLICY

Grade review policy outlines the process through which students can request a review or reconsideration of

a grade they have received for a particular course or assignment. Grade review is not meant to challenge

the academic judgment or subjective assessment of an instructor.

1. Grounds for Grade Review: Students can apply for grade review for the grounds mentioned below:

a) Calculation errors: Students may request a grade review if they believe there has been a

mistake in calculating their final grade. This could include errors in adding up scores,

recording grades incorrectly, or miscalculations in weighted averages.




b) Application of grading criteria: If a student believes that the grading criteria outlined in t
course syllabus or assignment instructions were not applied accurately or consistently, they
can request a grade review. This could include cases where the instructor deviated from the
stated grading rubric or failed to provide clear guidelines for evaluation.

C) Bias or discrimination: If a student suspects bias or discrimination in the grading process, they
may request a grade review. This can include instances where the student believes their
grade was influenced by factors such as their race, gender, religion, or personal beliefs
rather than their actual performance.

d) Procedural errors: Students may request a grade review if they believe that procedural errors
occurred during the assessment process. For example, if there was an unfair advantage
given to certain students, a breach of academic integrity, or any other irregularities that
could have affected the grading outcome.

e) Consistency in evaluation: If a student can demonstrate that their work was assessed differently
compared to other students who produced similar quality work, they may request a grade
review. Inconsistencies in evaluation among students could indicate a potential error or
inconsistency in grading.

f) Documentation or evidence discrepancies: If a student can provide additional documentation or
evidence to support their claim that the original grade was incorrect, they can request a
grade review. This could include overlooked assignments, missing records, or other relevant
evidence that was not considered during the initial assessment.

Initial discussion with instructor: The first step in the grade review process is for the student to engage in
an open discussion with the instructor. This provides an opportunity for the student to express their
concerns, seek clarification on grading criteria, or present any additional information that may
impact the grade decision. The instructor may provide further explanation or reconsideration based
on the student's argument. If the student and instructor are able to reach a resolution, instructor will
initiate the case for grade change.

Formal grade review request: If the student and instructor are unable to reach a resolution, the student
may proceed with a formal grade review request to head of the department. The request should
include a clear explanation of the reasons for the review and any supporting evidence or
documentation.

Review by head of the department: Upon receiving the formal grade review request, the head of the

department will review the student's request, examine the evidence presented, and evaluate the




instructor's assessment. He / she will consider the arguments from both sides to make an informe
decision regarding the grade.

5. Review by dean of the faculty: In some cases, if the head of the department is unable to resolve the issue
or if the situation is deemed extreme, the case can be referred by head of the department to the
dean of the faculty, who holds a higher level of authority within the academic structure. The dean
will conduct a thorough review of the case, considering all relevant factors, and make a decision on
the grade.

6. Final decision and communication: After the review process is complete, the final decision regarding the
grade by the competent authority will be communicated to the student. If the grade review request
is concluded for grade change, then appropriate steps will be taken to reflect the revised grade in
the student's records.

7. Confidentiality and impartiality: Throughout the grade review process, confidentiality and impartiality
should be maintained. This means that the identities of the students involved, as well as the details
of the review, should be kept confidential to protect the integrity of the process and emphasize on

the importance of fair and unbiased evaluations during the review.

GRADE CHANGE POLICY

Grade review policy outlines the process through which students can request a review or reconsideration of
a grade they have received for a particular course or assignment. Grade review is not meant to challenge
the academic judgment or subjective assessment of an instructor.

1. The Grade review request conclusion: After the grade review process is completed and it is determined
that a grade change is warranted, the course instructor takes the responsibility to initiate the grade
change request. This occurs when the instructor is convinced, either personally or by the head of the
department or dean of the faculty, that the initial grade assigned to the student was incorrect or
requires adjustment based on the evidence provided during the grade review process.

2. Grade change request submission: The course instructor, who is responsible for evaluating the student's
performance, submits a formal grade change request to the controller of examinations. Along with
the request, the instructor includes documented evidence supporting the need for the grade change.
This evidence may consist of the reviewed assignments, exams, or any other relevant materials that
influenced the decision to revise the grade.

3. Review by controller of examinations: Upon receiving the grade change request and supporting
documentation, the controller of examinations reviews the request and evaluates the evidence

provided by the instructor. The controller of examinations ensures that the documented evidence is




suitable for grade change. This verification ensures the accuracy and appropriateness of the reque
before proceeding to the Vice chancellor.

4. Final approval and documentation: The Vice Chancellor makes a final decision on whether to approve the
grade change request. If approved, the Vice Chancellor provides the necessary authorization and
documentation to support the grade change decision by signing official documents. The course
instructor will be sent a letter from the concerned dean, urging them to be more diligent in the
future.

5. Forwarding to director ERP through registrar: After the grade change request receives final approval from
the Vice Chancellor, the case is forwarded to the director ERP, typically through the registrar. This
step ensures that the necessary administrative adjustments are made within the university's ERP

system to reflect the updated grade for the student.

STUDENT GRIEVANCES

A student grievances policy is an essential framework to address various concerns and complaints that
students may encounter during their academic journey. These policies aim to provide students with a fair
and transparent process to voice their grievances and seek resolution. A student can file a complaint with
the grievance committee, which comprises the registrar, controller of examinations, the respective
department head, and the relevant faculty dean.
A comprehensive student grievances policy often encompasses a wide range of issues. These can include
academic-related grievances, such as unfair evaluation practices or academic misconduct allegations.
Discrimination and harassment grievances, administrative or procedural issues, facilities and services
concerns, student-staff relationship grievances, and grievances related to disciplinary actions are also
commonly addressed. Here is a detailed explanation of the student grievances:

1. Academic-related grievances:

a) Unfair evaluation or grading practices: This includes situations where students believe they
have been unfairly evaluated or graded, such as subjective grading or inconsistent
assessment criteria.

b) Academic misconduct or plagiarism allegations: Grievances related to accusations of
academic dishonesty, such as plagiarism or cheating, and disputes regarding the validity of
those allegations.

¢) Unreasonable or biased treatment by faculty or staff: Grievances arising from perceived bias
or unfair treatment by faculty members or staff, including issues related to favoritism,

prejudice, or inappropriate behavior.




d)

Inadequate or inappropriate teaching methods: Grievances regarding ineffective teachin
methods, inappropriate course materials, or failure to provide necessary instructional

support.

2. Discrimination and harassment grievances:

a)

b)

Discrimination based on race, gender, religion, disability, or other protected characteristics:
Grievances related to unfair treatment or discrimination based on a student's personal
characteristics.

Sexual harassment or any form of harassment or bullying: Grievances arising from incidents
of sexual harassment, bullying, or any other form of harassment that creates a hostile or

unsafe environment for the student.

3. Administrative or procedural grievances:

a)

b)

d)

Enrollment and registration issues: Grievances associated with errors or problems in the
enrollment or registration process, such as incorrect course assignments, issues with class
schedules, or difficulties in accessing required courses.

Financial matters, such as fee payment or refund disputes: Grievances related to financial
issues, including disputes over fee payments, refunds, or financial aid.

Inadequate or incorrect information provided by the institution: Grievances arising from the
provision of incorrect or misleading information by the institution, which may have resulted
in negative consequences for the student.

Mishandling of official records or documents: Grievances related to errors or mishandling of

student records, transcripts, certificates, or any other official documents.

5. Facilities and services grievances:

a)

b)

c)

Maintenance or cleanliness issues within the campus or student facilities: Grievances
regarding inadequate maintenance, cleanliness, or safety concerns in campus facilities, such
as classroomes, libraries, dormitories, or recreational areas.

Insufficient or inadequate access to library resources, laboratories, or other facilities:
Grievances arising from limited access or inadequate resources in academic facilities,
including libraries, laboratories, computer facilities, or other educational resources.
Problems related to transportation, accommodation, or other support services: Grievances
concerning transportation services, accommodation arrangements, or any other support

services provided by the institution that are deemed inadequate or unsatisfactory.




6. Student-staff relationship grievances:

a)

b)

c)

Unprofessional behavior or misconduct by staff members: Grievances related to
unprofessional conduct, inappropriate behavior, or misconduct by staff members, including
faculty, administrative staff, or support staff.

Lack of responsiveness or support from academic advisors or support staff: Grievances arising
from insufficient support or unresponsiveness from academic advisors, counseling services,
or other support staff.

Challenges related to student-teacher communication or relationships: Grievances regarding

difficulties in communication or strained relationships between students and faculty

members, which may affect the student's academic experience or progress.

7. Grievances related to disciplinary actions:

a)

b)

Unfair disciplinary actions or sanctions imposed on students: Grievances associated with
disciplinary actions taken against students, such as penalties, suspensions, or expulsions,
where the student believes the actions were unfair or disproportionate to the violation.
Inadequate due process in disciplinary proceedings: Grievances stemming from perceived
failures to provide students with a fair and transparent disciplinary process, including issues
related to the right to be heard, access to evidence, or proper notification.

Disagreements with disciplinary decisions or outcomes: Grievances resulting from
dissatisfaction with the outcome of disciplinary proceedings, where students believe the

decisions or sanctions imposed were unjust or unreasonable.

MIGRATION / TRANSFER / EXEMPTION OF CREDIT

Eligibility: -

1. Migration of a student from or to LGU may be allowed subject to the fulfillment of migration

2.

3.

regulations of Lahore Garrison University. The candidate should have academic performance of

reasonably high standards.

The candidate must possess minimum marks in intermediate as per approved admission criteria

and a CGPA of at least 3.00 in Parent University.

The children of officers under transfer belonging to Pak Army, Air Force, Navy or Civil service may

be considered on priority.

Procedure: -

1. Astudent can apply for migration after completion of first year of study at Parent University.

2. Student is required to submit an application at least one month before the commencement of

semester classes on the form along-with the following documents: -




a) Photocopies of previous passed academic level (Matriculation, Intermediate an
current).

b) Duly signed official transcript.

c) Relevant course contents.

d) No objection certificate from the parent Institute.

e) Course transfer form.

f) Character certificate from parent institute.

g) Bankdraft amounting to Rs. 5000/- (Rupees five thousand) in favor of Lahore Garrison

University as migration processing fee.

Registrar office will forward the migration case to the concerned department after initial inquiry.
Head of the department will review the official transcript, detailed course contents (subject to the
condition of similarity of course contents at least 70% / equivalence) and course transfer form (Only those
courses will be transferred where the minimum original earned grade is 'B') before forwarding a report
containing recommendations (subject to availability of seats) to the registrar office.
In the case of suitable report by the head of the department, process for verification of submitted
transcript will be initiated and sent by the registrar office to the concerned institute for
verification [if submitted parent university transcript is unverified]. The registrar office shall keep a record
of the cases whose verification has not yet been completed and ensure there is no undue delay
in the finalization of these cases.
In case of receipt of verification from the parent university, the registrar office shall forward the
case to the equivalence committee for finalization of exemption courses. The decision of the
president equivalence committee in accepting or rejecting a case of course exemption will be
final. The exemption orders will be processed by the equivalence committee along-with course
exemption form signed by the president equivalence committee and forwarded the same to
concerned dean of faculty.
Cases for migration will require approval of the Vice Chancellor and transfer of credits will require
the approval of the dean of faculty. In both cases, the registrar office will issue notification of
approval.
If credit is given for courses taken at other educational institutions, then credit hours for these
courses are counted towards the graduation requirement. However, parent university course
code, course title and credit hours will be shown on the official transcript of the Lahore Garrison

University. Moreover, transferred grades will not be used in the computation of the CGPA.




9. Migrated student must complete the degree according to the duration required for the award
degree from the date of admission. However, this duration will be reduced against the
transferred credit hours.

Migration / Transfer Fee

1. Migration from foreign universities to Lahore Garrison University shall be Rs 150000.

2. Migration from local universities to Lahore Garrison University shall be Rs 100,000

3. The Vice-Chancellor may relax a portion of the fee in special circumstances.

Award of Degree
1. Admission of an undergraduate student must be of regular category. Moreover, he/she will

complete a minimum of 60 credit hours out of degree prescribed credit hours.

ACADEMIC MEDAL POLICY

LGU will award regular medals to outstanding students on convocation based on Best Academic Standing
(outstanding performance in the academic curricular activities in each degree session). The awards comprise
gold, silver and bronze medals for academics. The details are as follows.

1. Gold Medal: The following requirements must be met in order to qualify for gold medal.
a) Minimum CGPA of 23.50. The session should have a minimum of 10 students®.

* | an academic session has less than 10 but more than 5 students, only a first position certificate will be awarded. Moreover, no award will be given
in case of less than 5 students in a session.

b) Highest Academic Standing. Highest degree CGPA will be considered to select a top student.
If more than one student achieves the same highest CGPA, then the following will be
considered in the indicated order.

i. Highest overall percentage.
ii. Highest number of A grades, if undecided then A-, if still undecided then B+.
iii. If two students have the same highest CGPA, overall percentage and number of A, A-,
B+ grades, then medals will be awarded to both the students.

c. Degree completed in minimum prescribed time. For BS programs, the minimum prescribed
time is 4 years. Summer semester duration will not be considered in the minimum
prescribed time.

d. Courses cleared in first attempt. There should be no repeat course(s), F-grades,
withdrawals, and semester freeze.

e. No transfer of credits from other universities.

f. No disciplinary proceedings leading to punishment.




2. Silver Medal: The following requirements must be met in order to qualify for silver medal.

a)

b)

e.

f.

Minimum CGPA of >3.50. The session should have a minimum of 10 students.

Second highest Academic Standing. Second highest degree CGPA will be considered to
select a top student. If more than one student achieves the same second highest CGPA,
then the following will be considered in the indicated order.
i. Second highest overall percentage.
ii. Second highest number of A grades, if undecided then A-, if still undecided then B+.
iii. If two students have the same second highest CGPA, overall percentage and number
of A, A-, B+ grades, then medals will be awarded to both the students.
Degree completed in minimum prescribed time. For BS programs, the minimum prescribed
time is 4 years. Summer semester duration will not be considered in the minimum
prescribed time.
Courses cleared in first attempt. There should be no repeat course(s), F-grades,
withdrawals, and semester freeze.
No transfer of credits from other universities.

No disciplinary proceedings leading to punishment.

3. Bronze Medal: The following requirements must be met in order to qualify for bronze medal.

a)

b)

Minimum CGPA of 23.50. The session should have a minimum of 50 students.
Third highest Academic Standing. Third highest degree CGPA will be considered to select a
top student. If more than one student achieves the same third highest CGPA, then the
following will be considered in the indicated order.
i. Third highest overall percentage.
ii. Third highest number of A grades, if undecided then A-, if still undecided then B+.
iii. If two students have the same third highest CGPA, overall percentage and number of
A, A-, B+ grades, then medals will be awarded to both the students.
Degree completed in minimum prescribed time. For BS programs, the minimum prescribed
time is 4 years. Summer semester duration will not be considered in the minimum
prescribed time.
Courses cleared in first attempt. There should be no repeat course(s), F-grades,
withdrawals, and semester freeze.
No transfer of credits from other universities.

No disciplinary proceedings leading to punishment




HIGH ACHIEVERS’ RECOGNITION POLICY

Lahore Garrison University acknowledges the outstanding performance of high achievers after completing

a semester. High achievers are recognized through the Vice Chancellor's List and the Dean's List. The criteria

for inclusion in these lists are as follows:

1.

2.

Categories: High achievers are recognized through the Vice Chancellor's List and the Dean's
List. The criteria for inclusion in these lists are as follows:
a) Vice Chancellor's List: Students who have achieved a GPA (Grade Point Average) of 3.90
or above are eligible for the Vice Chancellor's List.
b) Dean's List: Students with a GPA ranging from 3.70 to 3.89 are eligible for the Dean's
List.
To be included in both lists: To be included in both lists, students must meet specific conditions,
including:
a) Clearance of all enrolled courses: Students must have successfully cleared all the courses
they were enrolled in during the semester.

'lII’

b) No enroliment of grade "I": Students should not have any "I" (Incomplete) grades in the
semester for the midterm or final term examinations.

C) No withdrawal of course: Students should not have any "W" (withdrawal) grades in the
semester for the midterm or final term examinations.

d) Inclusion of students with fewer enroliments: The decision to include students with fewer
course enrollments in the lists will be determined by the head of the respective
departments.

e) Students who have already graduated or are about to graduate: Students should not belong to
already passed out academic session or are in their last semester will not be
considered for inclusion in the vice Chancellor's List or the dean's List.

f) Guilty of academic misconduct: Student should not be found guilty of academic
misconduct. Excluding students involved in unfair means cases will promote academic
integrity and ensure that the lists exclusively honor students who have achieved
outstanding academic performance through honest and ethical means.

Process for preparing and finalizing the lists: The process for preparing and finalizing the lists is as
follows:

a) Examination Branch's Role: The examination branch is responsible for forwarding the data
containing students’ particulars regarding the Vice Chancellor's List and the Dean's

List.




b) Vetting and approval by Head of Departments: Based on the received date from t
examination branch head of the departments (HODs) will finalize both lists and ensure
the eligibility of the included students and forward the same to the concerned dean
for final approval.

C) Forwarding to the Director of Student Affairs: Once the lists are duly vetted and approved,
the deans forward them to the Director of Student Affairs. The Director oversees the
conduct of the recognition ceremony, including the preparation of cheques and

certificates.

POLICY OF ACADEMIC HONOR CODE

The Academic Honor Code is a policy put in place to ensure and uphold the principles of academic integrity
for both students and faculty. It serves as a set of guidelines and expectations that govern ethical conduct
in academic settings. The policy aims to foster an environment of trust, fairness, and honesty, promoting a
high standard of academic integrity within the educational institution. Key components of an academic
honor code include:

1. Plagiarism (This para should be read in conjunction with Plagiarism policy): - The policy explicitly prohibits
plagiarism, which refers to presenting someone else's work, ideas, or words as one's own without
proper attribution. It emphasizes the importance of giving credit to the original source through
appropriate citation and referencing.

2. Cheating: (This para should be read in conjunction with Unfair means policy): - The policy addresses various forms
of cheating, such as unauthorized collaboration, using unauthorized materials during exams, copying
from others, or obtaining answers through dishonest means. It emphasizes the importance of
individual effort, honest representation of one's work, and respecting the intellectual property rights
of others.

3. Academic Misconduct: The policy covers other forms of academic misconduct,

a) Falsification of Data: Falsifying or fabricating data involves intentionally altering or inventing
research findings or experimental results. This form of misconduct undermines the accuracy
and integrity of academic research.

b) Unauthorized Access: Unauthorized access involves obtaining or using privileged information or
resources without proper authorization. This can include accessing restricted materials,
breaching security systems, or using unauthorized technology during exams.

C) Multiple Submissions: Submitting the same work for credit in multiple courses without the

explicit approval of the instructors is generally considered academic misconduct. Students




are expected to produce original work for each assignment or course unless explicitly state
otherwise.

d) Unauthorized Collaboration: This pertains to instances where students collaborate on
assighments or exams without permission. It emphasis to know the boundaries for
collaboration and requires students to clearly delineate their own work.

e) Unauthorized Assistance: The policy discourages seeking or providing unauthorized assistance in
academic work. It includes actions such as using external services to complete assignments,
having someone else write or substantially contribute to one's work, or obtaining
unauthorized access to privileged information.

4. cConsequences: Consequences for violating the Academic Honor Code can range from academic
penalties such as failing grades or course retakes to more severe consequences like suspension or
expulsion from the university. The specific penalties are typically determined by the severity of the
offense.

The academic honor code serves as a vital framework for promoting a culture of academic integrity,
encouraging students to develop their intellectual abilities, critical thinking skills, and ethical behavior. By
adhering to the code, both students and faculty members contribute to the preservation of the university

academic reputation and the integrity of the educational experience.
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FRAMEWORK OF NEW UNDERGRADUATE POLICY

1. General Education Requirements (Gen Edn Req):

a) Purpose: These courses are designed to help students develop essential academic skills. The
focus is on improving their ability to think critically, reason logically, and communicate
effectively.

b) Structure: Students must complete a set of 12 courses that make up 30 credit hours in total.
These courses cover a broad range of foundational subjects and must be completed within
the first four semesters of the student’s program. This ensures that all students, regardless

of their major, have a strong educational foundation.
2. Major/Disciplinary Requirements:

a) Definition: A major is the primary area of study chosen by a student. It represents the
specialized academic discipline in which the student will concentrate. Examples of majors
include Microbiology, Chemistry, Mass Communication, and Computer Sciences.

b) Requirements: To complete a major, students must complete a minimum of 78 credit hours
within their chosen field of study. This ensures that students gain in-depth knowledge and

expertise in their specific academic discipline.
3. Interdisciplinary / Allied / Distribution Requirements:

a) Purpose: These courses are designed to provide students with knowledge and skills that span
multiple disciplines. The goal is to enhance interdisciplinary competency and to broaden the
academic scope of the student's major.

b) Structure: Students are required to complete a minimum of 12 credit hours in courses that

are in allied or complementary disciplines to their major. This ensures that students have




a well-rounded education and can integrate different perspectives into their primary field o

study.

4. Minor (Optional):

a)

b)

Definition: A minor is a secondary area of academic concentration that a student can choose
to complement their major. It typically involves a smaller set of courses focused on a

specific discipline that is different from, but related to, the major.
Requirements:

i.  The specific courses and prerequisites for a minor are determined by the relevant
academic department.

i. The minor must consist of at least 12 credit hours. This allows students to gain
additional expertise in a secondary field, enhancing their overall educational

experience and potentially improving their career prospects.

Note: - In summary, the interdisciplinary requirements ensure students receive a broad education

that complements their major, while the optional minor provides an opportunity for additional

specialization.

5) Internship / Field Experience:

a)

b)

d)

Purpose: The internship or field experience is designed to give students practical, hands-on
experience in their field of study. This allows them to apply the knowledge and skills they
have acquired in the classroom to real-world situations.

Structure: Students must complete an internship that is worth 3 credit hours. The internship
typically lasts for 6-8 weeks and can be completed during a semester or during a semester
break.

Requirement: The internship is mandatory for all undergraduate programs, including Associate
degree programs. This ensures that all students gain valuable work experience before they
graduate.

Supervision: Faculty members (FMs) will collaborate with field supervisors to monitor the
student’s progress and ensure that the internship experience is educational and beneficial.
Timing: Students are not allowed to undertake an internship before completing four
semesters. This ensures that they have acquired sufficient foundational knowledge and skills

before applying them in a professional setting.

6) Capstone Project Explanation:

a)

Definition and Origin: The term "Capstone" is derived from the final decorative stone placed on

top of a building or monument, symbolizing its completion. In higher education, it has been




widely used in the USA since the mid-20th century to describe a final project that comple
a student's course of study.

b) Purpose: A capstone project allows students to synthesize and apply the concepts, principles,
and methods they have learned throughout their studies to address real-world problems. It
serves as an integrative experience, bringing together their academic knowledge and

practical skills.
c¢) Difference from a Thesis:

i.  Capstone Project: Focuses on addressing an issue in the field by applying existing
knowledge to solve real-life problems. This often involves fieldwork or practical
application.

ii. Thesis: Aims to create new knowledge through original research, involving proving or
arguing a hypothesis rather than just investigating a topic.

d) Requirements:

i.  Timing: The capstone project is preferably undertaken after the fourth semester to
ensure students have sufficient knowledge and skills.
ii.  Supervision and Grading: The project must be supervised and graded by a faculty member
according to the protocols set by the concerned department.
iii.  Credit Hours: It is a mandatory requirement worth 3 credit hours for all undergraduate
or equivalent degree programs, except for Associate Degrees. This ensures that
students complete a significant, culminating project as part of their academic

curriculum.

FRAMEWORK OF BS PROGRAM

Lahore Garrison University offer undergraduate or equivalent degree programs in various combinations to
meet diverse academic goals. These combinations include a single major, a single major with one or two
minors, or double majors without any minor. Below is the detailed structure for each combination:

1) Single Major: This is the simplest and most common combination where a student focuses on one
primary area of study. The single major combination ensures that students receive a comprehensive
education, combining a broad-based general education with specialized knowledge in their chosen
field, along with practical and integrative experiences. The structure includes:

a) General Education Courses: 30 Credit Hours (Mandatory): These courses provide a broad foundation
of knowledge and skills, helping students refine their scholarly abilities, reasoning, and

communication.




b)

d)

e)

Major (Disciplinary): 78 Credit Hours (Minimum): The core courses specific to the student's chose
field of study. These courses provide in-depth knowledge and skills pertinent to the major.
Interdisciplinary/Allied/Distribution: 12 Credit Hours (Minimum): Courses from allied or
complementary disciplines that reinforce interdisciplinary competencies and broaden the
student's academic perspective.

Internship/Field Experience: 3 Credit Hours (Embedded in Major Courses): Practical experience in the
field related to the major, allowing students to apply classroom knowledge in real-world
settings. This is usually a mandatory component and is embedded within the major’s credit
requirements.

Capstone Project: 3 Credit Hours (Embedded in Major Courses): A culminating project that integrates
and applies what students have learned throughout their coursework. This project is also
embedded within the major’s credit requirements and is mandatory for completing the

degree.

2) Single Major with One Minor: This combination allows students to major in one primary field while also

pursuing a minor in another area of interest, providing additional breadth to their education. Here is

the detailed structure:

a)

b)

c)

d)

General Education Courses: 30 Credit Hours: These courses provide a foundational education in a
broad range of disciplines, helping students develop essential skills in reasoning,
communication, and critical thinking. They are mandatory for all students.

Major (Disciplinary): 78 Credit Hours (Minimum): The major consists of core courses focused on a
specific academic discipline. These courses provide in-depth knowledge and specialized skills
in the chosen field of study.

Interdisciplinary/Allied/Distribution: 12 Credit Hours (Minimum): Courses from allied or
complementary disciplines that reinforce interdisciplinary competencies and broaden the
academic perspective of the student. This helps to integrate knowledge from different fields.
Minor: 12 Credit Hours (Minimum): A minor is a secondary concentration of courses in a different
academic discipline that complements the major. It allows students to gain additional
expertise and diversify their skill set. The minor must be approved by the concerned statutory
body upon recommendation from the relevant department.

Internship/Field Experience: 3 Credit Hours (Embedded in Major Courses): Practical experience related
to the major, providing students with an opportunity to apply their theoretical knowledge in
real-world settings. This is a mandatory component embedded within the major’s credit

requirements.




f) Capstone Project: 3 Credit Hours (Embedded in Major Courses): A culminating project that integrate
and applies what students have learned throughout their coursework. It involves addressing
real-world problems and demonstrating the competencies acquired during the course of
study. This is also embedded within the major’s credit requirements and is mandatory for

completing the degree.
Note:

i.  The minor must be approved by the concerned statutory body based on the
recommendation from the relevant department. This ensures that the minor is a
suitable complement to the major and meets the academic standards.

ii.  This combination enables students to gain deep knowledge in their major while also
exploring and gaining competence in another field, enhancing their overall
educational experience and potentially improving their career prospects.

3) Single Major with Two Minors: This combination allows students to major in one primary field while also
pursuing two minors in different areas, providing a broad and diverse educational experience. Here
is the detailed structure:

a) General Education Courses: 30 Credit Hours: These courses provide a foundational education
across various disciplines, helping students develop essential skills such as reasoning,
communication, and critical thinking. They are mandatory for all students.

b) Major (Disciplinary): 78 Credit Hours (Minimum): The major consists of core courses focused on a
specific academic discipline. These courses provide in-depth knowledge and specialized skills
in the chosen field of study.

C) Interdisciplinary/Allied/Distribution: 12 Credit Hours (Minimum): Courses from allied or
complementary disciplines that reinforce interdisciplinary competencies and broaden the
student's academic perspective. This helps to integrate knowledge from different fields.

d) Minor —I: 12 Credit Hours (Minimum): The first minor is a secondary concentration of courses in
an additional academic discipline that complements the major. This allows students to gain
additional expertise in another field.

€) Minor - II: 12 Credit Hours (Minimum): The second minor is another secondary concentration of
courses in yet another academic discipline, further broadening the student's knowledge and
skills.

f) Internship/Field Experience: 3 Credit Hours (Embedded in Major Courses): Practical experience related
to the major, providing students with an opportunity to apply their theoretical knowledge in
real-world settings. This is a mandatory component embedded within the major’s credit

requirements.




g) Capstone Project: 3 Credit Hours (Embedded in Major Courses): A culminating project that integrate

and applies what students have learned throughout their coursework. It involves addressing
real-world problems and demonstrating the competencies acquired during the course of
study. This is also embedded within the major’s credit requirements and is mandatory for
completing the degree.

Note: Both minors must be approved by the concerned statutory body based on the
recommendation from the relevant department. This ensures that the minors are suitable

complements to the major and meet the academic standards.

4) Double Major: A double major is an undergraduate academic program where a student pursues two

different major areas of study simultaneously, leading to a single degree. Here's a breakdown of the

components typically involved in a double major program, based on the structure you provided:

a)

b)

c)

d)

e)

f)

General Education Courses (Gen Edn Courses): These are foundational courses covering a broad
range of subjects such as mathematics, natural sciences, social sciences, humanities, and
communication skills. They are designed to provide students with a well-rounded education.
Major (Disciplinary) - I: This refers to the first major area of specialization that the student
chooses to focus on. It typically consists of a set of core courses and elective courses related
to a specific discipline or field of study. In this case, a minimum of 78 credit hours is required
for this major.

Major (Disciplinary) - Il: Similarly, this is the second major area of specialization that the student
chooses to pursue. It also consists of core and elective courses, and a minimum of 78 credit
hours is required for this major as well.

Interdisciplinary/Allied/Distribution: These are additional courses that may be required to fulfill
interdisciplinary, allied, or distribution requirements. They may complement the majors or
provide a broader perspective across different disciplines.

Internship/Field Experience: This component involves practical training or work experience
related to one or both of the major fields of study. It is typically embedded within the major
courses and is aimed at providing students with real-world experience in their chosen fields.
Capstone Project: A capstone project is a culminating academic experience that integrates the
knowledge and skills acquired throughout the program. It often involves independent

research, a thesis, or a practical project related to one or both of the major areas of study.




ASSOCIATE DEGREE (AD)

An Associate Degree (AD) is a two-year academic program offered by universities, typically focusing on

subjects that are in demand in local and regional industries. Overall, an Associate Degree provides students

with a practical and focused education that prepares them for entry-level positions in their chosen field or

serves as a stepping stone to higher education opportunities. It offers a balance of theoretical knowledge,

practical skills, and real-world experience, making graduates well-equipped for the demands of the

workforce. Here's a breakdown of the key components and features of an Associate Degree based on the

description provided:

1)

2)

3)

4)

Duration and Structure: An Associate Degree typically spans two years, divided into four regular
semesters. During this time, students complete a set of courses totaling between 60 to 72 credit
hours. This structure allows students to gain a comprehensive understanding of their chosen field of
study within a relatively short period.

Course Content: The curriculum of an Associate Degree program is designed to be market-driven,
meaning it emphasizes skills and knowledge that are relevant to local and regional industries. The
courses offered are tailored to meet the needs of the job market, providing students with practical
skills and theoretical knowledge necessary for entry-level positions in their field upon graduation.
General Education Requirements and Internship: In addition to courses directly related to their field of
study, Associate Degree programs often include general education requirements. These courses
cover a range of subjects such as mathematics, natural sciences, social sciences, and humanities,
ensuring that students receive a well-rounded education. Additionally, internships or practical
experiences are typically incorporated into the curriculum to provide students with hands-on training
and exposure to real-world work environments.

Transition to Higher Education: One of the key benefits of earning an Associate Degree is the option to
further one's education by transferring to a relevant undergraduate or equivalent degree program.
Upon completion of their Associate Degree, students have the opportunity to seek admission into
the fifth semester of a bachelor's degree program. The courses completed during the Associate
Degree may be exempted, reducing the total duration required to complete the higher degree.
However, the specific courses to be exempted are determined by the admitting university on a case-
by-case basis, taking into account the curriculum of the bachelor's program and the courses

completed by the student during their Associate Degree.




STRUCTURE AND ACADEMIC REQUIREMENTS FOR ASSOCIATE DEGRE

(AD) PROGRAM

Structure and academic requirements for Associate Degree (AD) programs are explained as under:

1)

2)

3)

4)

5)

6)

Credit Hours: Minimum Requirement: AD programs typically require a minimum of 60 to 72 credit
hours to complete. This ensures students receive sufficient instruction and coursework to gain
proficiency in their chosen field.

Semester Load:

a) A typical semester load: Semester load ranges from 15 to 18 credit hours. This allows students
to balance their coursework with other responsibilities and commitments.

b) Maximum Semester Load: In certain cases where there is a program-specific requirement,
universities may offer a maximum of 21 credit hours in a semester. This flexibility enables
students to accelerate their progress if necessary.

Total Credit Hours Limit: It's essential to note that while there may be exceptions for maximum credit
hours in a semester, the total number of credit hours for the Associate Degree program must not
exceed 72 credit hours. This ensures the program remains manageable and focused.

General Education Courses: AD programs typically include a mandatory set of general education courses,
totaling 30 credit hours. These courses cover a broad range of subjects such as mathematics, natural
sciences, social sciences, humanities, and communication skills. General education courses aim to
provide students with a well-rounded education, fostering critical thinking, communication skills, and
a broader understanding of the world.

Major Courses: AD programs also include a set of major courses specific to the chosen field of study.
These courses are mandatory and typically range from 30 to 42 credit hours. Major courses focus on
developing specialized knowledge and skills relevant to the student's intended career path. They
provide in-depth instruction and practical experience in the chosen field, preparing students for
entry-level positions or further education.

Field experience or an internship:

a) Duration and Credit Hours: The internship or field experience must span between six to eight
weeks and is worth three credit hours. This duration allows students to gain practical
exposure to real-world scenarios relevant to their field of study.

b) Grading and Evaluation: The internship experience will be graded by a faculty member in
collaboration with a supervisor from the field where the internship takes place. This ensures
that the evaluation is comprehensive and considers both academic standards and practical

performance.




C) Exemption Criteria: Certain programs may be exempted from this internship requirement if the
already have an internship component integrated into their curriculum as prescribed by the
Higher Education Commission (HEC) through the National Curriculum Review Committee
(NCRC), or by the relevant accreditation or professional council. This exemption
acknowledges that some programs may have their own internship standards set by regulatory
bodies.

7) CGPA Requirement: The Associate Degree program requires a minimum Cumulative Grade Point
Average (CGPA) of 2.00 out of 4.00 for successful completion. This means that a student's overall
average grade across all courses must meet or exceed this threshold.

8) Program Duration: The Associate Degree program must be completed within a specified timeframe.

a) The minimum duration to complete the program is four regular semesters, providing students
with a structured timeline for their academic journey.

b) The maximum duration allowed for completion is six regular semesters. This ensures that
students’ progress through the program in a timely manner while still allowing for flexibility.

c) In exceptional circumstances, such as unforeseen personal or academic challenges, and
subject to approval by the university's relevant governing body, students may be granted an
extension of one additional semester beyond the maximum duration. This extension
acknowledges that some students may face obstacles that require additional time to

complete their degree requirements.

ENTRY AND EXIT PROVISIONS

1) Pathway for Associate Degree holders:

a) AD Degree holders shall be allowed admission in the fifth semester of the undergraduate /
equivalent degree program offered in the same discipline without any deficiency course: This
provision allows individuals who have completed an Associate Degree (AD) program to
directly enter the fifth semester of an undergraduate or equivalent degree program that is in
the same discipline as their Associate Degree. Importantly, there is no requirement for these
students to take any deficiency courses, indicating that their Associate Degree coursework
adequately prepares them for entry into the higher-level program.

b) Where the disciplines of the Associate Degree and the undergraduate / equivalent degree program are
different, students shall be required to complete deficiency courses through a bridging
semester before the fifth semester as determined by the admitting university: If the
disciplines of the Associate Degree and the undergraduate/equivalent degree program differ,

students are required to complete deficiency courses. These deficiency courses are typically




offered in a bridging semester, which is a preparatory period designed to equip students wi
the necessary foundational knowledge and skills required for success in the higher-level

program.

C) The minimum eligibility for admission in the fifth semester in above cases is 2.00 / 4.00 CGPA in

the prior qualification i.e., Associate Degree. The admitting university may, however, set

higher eligibility criteria for the purpose of admission in the fifth semester of BS Degree:

2) Requirements for students to exit from an undergraduate or equivalent degree program with an Associate Degree:

a)

b)

d)

Credit Hours Completion: The student must have completed a minimum of 60 credit hours. These
credit hours should be earned over at least four semesters of the undergraduate or
equivalent degree program. Among these 60 credit hours, 30 credit hours must be from
general education courses. General education courses typically cover a broad range of
subjects and provide students with foundational knowledge and skills.

Minimum CGPA Requirement: The student must maintain a minimum Cumulative Grade Point
Average (CGPA) of 2.00 out of 4.00 throughout their studies in the undergraduate or
equivalent degree program.

Consistency in Subject Field: The subject field on the degree obtained upon exiting the program
must remain the same as the one in which the student was initially enrolled for the
undergraduate or equivalent degree program. This ensures coherence and consistency in the
student's academic journey.

Approval by Statutory Body: The decision to exit from the undergraduate or equivalent degree
program with an Associate Degree must be approved by the concerned statutory body of the
university. This ensures that the process adheres to institutional regulations and standards.
Availability of Exit Option based on Accreditation: This option is allowed in disciplines accredited

under councils such as NCEAC, NBEAC, and NACTE.




EXAMIN

) 2
[Zf = |2
ii( 't |:‘
\\ \\ : PR

\. \\;‘-.. LGU \“:‘;/ /

NLAKISTAS




Exmaination
Rules

EXAMINATION SCHEDULE

The examination branch of a university is responsible for issuing the examination schedule on a semester

basis. This schedule serves as a crucial document for both students and academic departments within the

university.

1.

Information related to the upcoming exams: The examination schedule outlines important
information related to the upcoming exams for that particular semester. It includes details
such as the commencement dates for both midterm and final term examinations. This
information allows students to prepare themselves and plan their study schedules
accordingly, ensuring they are aware of when their exams will take place.

Specify the dates: Furthermore, the examination schedule also specifies the dates for issuing
the date sheet. The date sheet contains the specific schedule for each exam, including the
date, time, and duration of each paper. This information is crucial for students to know when
and where they need to be present for their exams. It helps them organize their time
effectively and avoid any scheduling conflicts.

Paper review dates: Additionally, the examination schedule may include important dates related
to the paper review process. After exams are conducted, students often have the opportunity
to review their answer scripts or request a reevaluation of their grades. The examination
schedule will specify the dates when these processes will take place, allowing students to

plan their actions accordingly and take advantage of the review opportunities.

The examination schedule is important not only for students but also for academic departments. It helps

departments plan their teaching and assessment activities in a coordinated manner. By knowing the exam




dates, departments can align their curriculum, assignments, and other academic activities accordingly. T

ensures a smooth flow of the educational process and facilitates effective coordination among faculty

members.

EXAMINATION COORDINATORS

The examination coordinator is an individual responsible for managing various tasks related to examinations

within a specific department. Their primary role is to support the examination department by performing

various administrative duties and ensuring the smooth conduction of midterm and final term examinations.

1. Collection of question papers: One of the main responsibilities of an examination coordinator is

to oversee the collection of question papers for both midterm and final term examinations.
They collaborate with the faculty members to gather the required question papers, ensuring
that the papers are accurate, appropriate, and relevant to the course content.

Handle student queries: Additionally, examination coordinators also handle student queries and
concerns related to examinations. Students may approach the coordinator for clarifications
regarding examination procedures, rules, eligibility criteria, or any other examination-related
inquiries. The coordinator acts as a point of contact between students and the examination
department, providing accurate and timely information to address student concerns.
Circulation of examination information to students: Another crucial task performed by examination
coordinators is the circulation of examination information to students. They are responsible
for disseminating essential details such as examination schedules, date sheets, and any other
relevant information. This ensures that students are well-informed about the timing,
duration, and location of their exams. The coordinator may use various communication
channels like email, notice boards, or online platforms to share this information with

students.

NOTIFICATION OF DATE SHEET

The examination branch is responsible for managing and organizing the examination process. One of their

tasks is to prepare a date sheet, which is a schedule of the upcoming midterm or final term examinations.

1. Base of date sheet: The date sheet is prepared based on the enrollment information provided

by the students. When students register for their courses or subjects, their enroliment details
are recorded by the examination branch. This information includes the courses they are
enrolled in and any relevant information such as the session or semester.

Tentative date sheet: Initially, the examination branch prepares a tentative date sheet. This

tentative schedule is not final and is subject to review and approval by the concerned




departments. The tentative date sheet is shared with the respective departments to seek
their input and feedback. The departments review the schedule to ensure that it does not
clash with any other important events, such as academic conferences, workshops, or other
examinations.

Finalized date sheet: After the departments have vetted and approved the tentative date sheet,
the examination branch incorporates any necessary adjustments or changes. Once the date
sheet has been duly vetted and finalized, it is issued for student information. The final version
of the date sheet is made available to the students, either through online portals, notice
boards, or any other appropriate means. This allows students to access the finalized schedule
and be aware of the exact dates and times of their examinations

Date sheet issuance time: To ensure that students have enough time to prepare for their exams,
the examination branch issues the date sheet well in advance. This means that the schedule
is released before the actual examination dates, allowing students to plan their study time

accordingly and make necessary preparations.

ADMIT CARDS / ROLL NUMBER SLIPS

Students can download their admit cards or roll number slips from their ERP (Enterprise Resource Planning)

portal. Roll number slip contains important information related to the upcoming examinations, including the

examination date, subject details, group, examination center, room allocation and specific additional

guidelines. To download the roll number slip, students are required to fulfill certain conditions.

1.

Clearance of fee: It is mandatory for students to have their fees cleared in order to access and
download their roll number slips. If a student has any outstanding fee dues, they will not be
able to download their roll number slip until the payment is made and the fee clearance
status is updated.

Clearance of attendance: Additionally, the attendance of the student in a particular subject may
also affect their ability to download the roll number slip. If a student has insufficient
attendance in a specific subject but is not a fee defaulter, the roll number slip download
option will still be active. However, the word "not allowed" will be mentioned against that
subject on the roll number slip. This indicates that the student will not be permitted to

attempt the paper for that particular subject due to their inadequate attendance.




CONDUCT OF EXAMINATIONS

All the semester examinations (mid-term and final term) will be conducted under the supervision of main
examination office. Following explanation will make the conduct of examination clearer: -
Student Guidelines: - To maintain the integrity of the examination process, exams
can only be taken with the proof of a valid admit card and student university ID card.

1. To avoid disruption and any undue anxiety, students are requested to arrive at least 15 minutes
before the commencement of examination. Students will not be allowed to enter examination room
/ hall 30 minutes after the start of examination.

2. Students are not allowed to bring mobile phones, bags and books in the examination hall or in the
examination Centre. In case of non-compliance ‘F’ grade may be awarded.

3. Students are not allowed to take question papers outside the examination hall. It is to be returned
along with the answer sheet to the concerned invigilator.

4. Students are responsible for bringing their own calculator (if approved by the faculty) for quantitative
courses. Similarly, students are expected to bring their own stationery items. No borrowing from any
other examinee is allowed.

5. Examinees should sit in the rows allocated for the particular paper. Invigilator may re-locate the
students if he / she deems fit.

6. Departure from the examination room / hall will only be permitted after 30 minutes from the start
of Mid-term Examination and after one hour in case of Final term Examination.

7. Use of unfair means during the examination in any way is totally unacceptable. Any student found
doing so the case will be forwarded to unfair means committee or discipline committee as the case
may be. A few examples of such behaviors are:

I.  Any written or oral communication among students during an exam.
II.  Providing information about the content of an examination.
Ill.  Astudent’s use of a substitute or surrogate to take an examination.
IV.  Indulging in unruly behavior in the examination room / hall.

Once the examination time has ended, the examiner will announce “all pens down”. At that time no student
should be holding a pen in his / her hand.




USE OF REFERENCE MATERIAL

In academic settings, particularly during examinations, the use of reference materials is strictly regulated to
ensure fairness, integrity, and accurate assessment of students' knowledge and understanding. Here's a
detailed explanation of the guidelines concerning the use of reference materials prior to class tests, mid-
semester, and end-semester examinations:

Guidelines for Use of Reference Materials
1. Announcement by Faculty or Invigilator:

a) Prior Notification: Before the examination, the faculty member or invigilator responsible for the
test will inform the students about which specific books, notes, or other reference materials
they are allowed to use during the examination. This announcement is typically made well in
advance to allow students adequate time to prepare the permitted materials.

b) Clear Communication: The faculty or invigilator will provide clear instructions about the allowed
materials, including details like specific chapters, pages, or types of notes. This ensures that

all students have a common understanding of what is permissible.
2) Permitted Materials:

a) Types of Materials: Depending on the examination, permitted materials might include
textbooks, class notes, printed handouts, and certain types of calculators or electronic
devices.

b) Scope of Materials: The scope of these materials is often restricted to prevent unfair advantages.
For instance, only annotated class notes might be allowed, or only certain textbooks without

additional notes.
3) Prohibited Materials:

a) General Prohibition: Examinees are not allowed to possess any books, notes, papers, or
materials that have not been explicitly permitted by the faculty or invigilator. This prohibition
includes unauthorized textbooks, handwritten or printed notes, and any other
supplementary materials.

b) Electronic Devices: In many cases, the use of electronic devices such as smartphones, tablets, or

smartwatches is also restricted unless specifically allowed for certain types of reference.
4) Enforcement and Monitoring:

a) Checking Possessions: Invigilators may check students' materials before and during the
examination to ensure compliance with the announced guidelines. This can involve inspecting

books, notes, and any other items brought into the exam room.




b) Consequences of Non-Compliance: If a student is found in possession of unauthorized materials,
may be considered an act of academic misconduct. The consequences can range from
receiving a warning to more severe penalties such as disqualification from the examination,
a failing grade, or disciplinary action as per the institution's policies.

5) Purpose and Rationale

a) Ensuring Fairness: By clearly defining and limiting the reference materials, the examination
conditions are standardized for all students, ensuring that no one has an unfair advantage
over others.

b) Assessing Understanding: The guidelines help ensure that the examination assesses students'
understanding and application of the course material rather than their ability to retrieve
information from an extensive array of sources.

C) Promoting Academic Integrity: Strict rules regarding reference materials help maintain academic

integrity by preventing cheating and ensuring that students' work is their own.
6) Best Practices for Students

a) Adhere to Announcements: Pay close attention to the faculty or invigilator's announcements
regarding permitted materials. Make a note of any specific instructions or limitations
provided.

b) Prepare Allowed Materials: Organize and prepare the permitted reference materials well in
advance. This might involve marking important sections in textbooks or organizing notes in
a way that makes them easy to reference during the examination.

c) Clarify Doubts: If there is any confusion about what materials are allowed, seek clarification
from the faculty or invigilator ahead of time to avoid issues during the examination.

7) Avoid Unauthorized Materials: Do not bring any unauthorized materials into the examination hall. Ensure
that your study aids comply with the announced guidelines to avoid any risk of academic misconduct.
8) Conclusion: The guidelines regarding the use of reference materials during examinations are designed
to create a level playing field, accurately assess students' knowledge, and uphold academic integrity.
By following these guidelines and preparing accordingly, students can navigate their examinations

successfully and fairly.




PERMISSION OF THE WRITER DURING EXAMINATION

The policy states the provisions and guidelines for accommodating visually impaired or physically

handicapped students during mid / final Examinations at the University. It ensures that these students have

equal opportunities to demonstrate their knowledge and abilities. The policy includes the following

provisions:

1.

Means of facilitation: Visually impaired students may be allowed to use braille, computer-based
tools, or any other means of facilitation during their examinations. These accommodations
are provided to enable the student to access and engage with the examination materials
effectively.

Request for a writer: Physically handicapped or visually impaired students can request
permission through student application form for the approval of the vice chancellor to engage
a writer for tests / examinations. The student needs to provide a medical certificate as proof

of their disability when making the application.

. Extra time: The student will be granted an additional 30 [ for midterm examination] or 60 [for

final term examination] minutes of time to solve the question paper. This allows them to
compensate for any potential challenges they may face due to their disability and provides
an equitable opportunity to complete the examination.

Writer's qualification: The person acting as a writer for a handicapped student must have a
gualification level that is at least one step lower than that of the student. For example, if the
student is at level 6 [BS - Hons] or level 5 [Associate degree], the writer should have a
qualification level not higher than level 4 [Higher secondary school certificate]. This
requirement ensures that the writer possesses the necessary knowledge and understanding

to accurately transcribe the student's answers without providing additional assistance.

The policy is designed to ensure that visually impaired or physically handicapped students are given

reasonable accommodations to effectively participate in examinations. By allowing the use of appropriate

tools, providing additional time, and enabling the engagement of a writer, the policy aims to create a fair

and inclusive environment that supports the academic success of all students, regardless of their disabilities.




ANSWER SCRIPT REVIEW AND PERFORMANCE FEEDBACK

Students will have the opportunity to review their answer scripts from both the mid-term and final term

examinations. This review is conducted by the faculty with the aim of allowing students to assess their

performance, understand their mistakes, and receive guidance for future exams. Here is a detailed

explanation of the process and its benefits:

1.

Answer script review: After the mid-term and final term examinations, students are given the
opportunity to review their answer scripts. This involves going through their written
responses and evaluating their performance in the exams.

Faculty involvement: The review process is facilitated by the faculty members who are
responsible for evaluating the answer scripts. They make the scripts available to the students
for review and provide guidance as needed.

Performance assessment: During the review, students can examine their answers, understand
their mistakes, and identify areas where improvement is required. This enables them to
gauge their understanding of the subject matter and evaluate their performance in the
exams.

Feedback and guidance: Faculty members offer feedback and guidance to students during the
review process. They may provide explanations for correct answers, highlight common
mistakes, and offer suggestions for improvement. This guidance helps students gain insights
into their performance and understand how to enhance their understanding and application
of the course material.

Reduction in rechecking Cases: One significant benefit of the answer script review process is that
it helps reduce the number of cases where students request a recheck of their papers. By
providing students with the opportunity to review their scripts and receive feedback, they
can gain clarity on their performance and better understand any discrepancies. This reduces
the need for formal rechecking processes and associated administrative efforts.

Enhanced learning: The review of answer scripts contributes to the overall learning process. It
allows students to identify their strengths and weaknesses, learn from their mistakes, and
implement corrective measures for future exams. The feedback and guidance provided by
faculty members support students' academic growth and enable them to perform better in

Su bsequent assessments.




RESULT COMMUNICATION POLICY

Effective communication of examination results is crucial as it promotes transparency, accountability, and
trust within the institution. It engages students in their academic progress, providing valuable feedback and
guidance for improvement. Additionally, timely result communication enables students to make informed
decisions, plan their academic journey, and seek necessary support if needed.

1. Adherence to academic calendar: The result announcement follows the specific dates mentioned
in the academic calendar of Lahore Garrison University. The academic calendar outlines the
important events, including the timeline for result declaration. By adhering to the calendar,
the university ensures that students receive their results within the predetermined
timeframe.

2. Approval by the Vice Chancellor: Before the results are officially announced and made public, they
undergo a review and approval process by the Vice Chancellor. This step ensures the
accuracy, fairness, and integrity of the results.

3. Result communication through student portal: Result Communication through Student Portal: Once
the examination results are compiled and finalized, they are communicated to the students
through their dedicated online portal. This portal serves as a secure platform where students
can access their individual results by logging in with their credentials. It provides a convenient
and confidential way for students to view their grades and performance.

4. Result Communication through website: After the Vice Chancellor approve the results, the official
result gazette is published on the Lahore Garrison University's website. The result gazette
contains a comprehensive list of all the results, typically in a structured format. It is made

available to the public on the university's website at www.lgu.edu.pk.

PAPER RECHECKING

Paper rechecking allows students to request a comprehensive review of marked papers, offering you peace
of mind and the assurance that your results are accurately represented. We are dedicated to upholding the
principles of integrity and accountability, and we encourage you to take advantage of this opportunity if you
have any concerns regarding your examination outcomes.

1. Rechecking of answer script(s) application: If a student wishes to have their answer script(s) rechecked,
they can apply for it within 10 days of the announcement of the results [for final term paper] or 30 days
from the conduct of examination [for midterm paper]. The application must be accompanied by a fee
of Rs. 500 per paper. This process allows students to request a review of their answer script(s) to

ensure accuracy in grading.



http://www.lgu.edu.pk/

Recommendation for rechecking: Upon receiving the rechecking application, the concerned dean
faculty has the authority to recommend the case for rechecking for the next 5 days [both for midterm
and final term paper] . However, this recommendation is subject to the student paying double the fee,
i.e., Rs. 1000 per paper. The higher fee ensures that the process is properly administered and
encourages students to carefully consider their decision to request a rechecking.

Completing the application form: It is important for students to submit a complete and accurate
rechecking application form. If the form is incomplete or contains incorrect information, it will be
returned to the candidate for completion. The prescribed time limit for completing and resubmitting
the form must be adhered to. Failure to submit the completed form within the specified time frame
will result in no action being taken on the application.

Time-barred applications: Applications that are submitted beyond the prescribed time limit, known as
time-barred applications, will not be entertained. The university has a specific timeframe within
which rechecking applications must be submitted, and any applications received after that period
will not be considered. This policy ensures that the rechecking process remains efficient and timely,
preventing delays in result processing and subsequent administrative procedures.

Procedure: Re-checking does not mean re-assessment or re-evaluation of the answer book. Following

is the procedure for rechecking of papers: -
It is ensured that:

a) There is no mistake in the grand total on the title page of the answer book.

b) The total of various parts of a question has been correctly made at the end of each
question.

c) All totals have been correctly brought forward on the title page of the answer book.

d) No portion of answer book has been left un-marked.

e) Total number of questions attempted does not exceed the limit allowed in Question Paper.

f) Total marks in the answer-book tally with the marks sheet.

g) Viva/practical & internal assessment marks are not re-tabulated.

h) The student or anybody on his / her behalf has no right to see or examine the answer-books
for any purpose.

i) Increase / decrease in the marks of the student will be decided according to the results of

re-checking.




POLICY FOR LOSS / DAMAGE ANSWER SCRIPT

The policy states the options available to a student in exceptional circumstances where an answer script
(exam paper) is damaged, lost, or destroyed due to unavoidable situations. The policy ensures that the
student is provided with fair alternatives to mitigate the impact of such incidents. The options are as follows:

1. Average marks: In this option, the student will be awarded the average marks obtained in that
subject or course. This means that the student's grade will be determined based on the
average performance in other assessments or exams related to the subject.

2. Special examination chance: If the incident occurs during the midterm / final term examination,
the student can choose to take the examination again as a special case as per specially
approved scheduled examination. Importantly, the student will not be charged any
examination fee for this opportunity. This allows the student to have a fair chance to
demonstrate their knowledge and skills in the subject despite the unfortunate incident.

3. Special chance for Internal Assessment: If the incident occurs during internal assessments, the
student can opt for a make-up assessment in that subject or course. This allows the student
to have another opportunity to complete the assessment and have their performance
evaluated. Similar to the previous option, there will be no additional fee charged for the
make-up assessment.

These options provide flexibility and support to students who face unexpected circumstances leading to the
loss or damage of their answer scripts. By offering alternatives such as average marks or additional chances
for examinations or assessments, the policy aims to ensure that students are not unfairly disadvantaged due

to situations beyond their control.

ISSUANCE OF SEMESTER RESULT CARD

Result cards hold significant importance as they provide an official record of a student's academic
performance. They reflect the grades obtained in various subjects or courses, allowing universities,
employers, scholarship providers, and other institutions to assess the student's academic capabilities. Result
cards are considered an essential document for academic and professional purposes. Students interested in
obtaining their result cards are required to follow the procedures outlined below:

1. Reasons for result card requirement: Result cards are often required by students for various purposes.
Some common reasons include applying for scholarships, maintaining personal records, seeking
migration from one university to another, applying for study abroad programs, and for
documentation when leaving the university. The result card serves as an official record of the
student's academic achievements and is often requested as supporting documentation for these

purposes.




2.

Result card request form: Students have the opportunity to request their result card, which serves as a
official document indicating their academic performance and grades achieved in a particular
examination or semester. To initiate this process, students are required to fill out a result card
request form indicating the semesters for which result card is required and attach one CNIC copy.
Result card of last semester of the degree: As a standard practice, the university does not entertain requests
for the issuance of result cards for the last semester of a degree. However, exceptions may apply,
particularly when a student requires the last semester's result card to apply for government
scholarships. In such exceptional circumstances, the university may issue the result card for the last
semester, but this will only take place after the final transcript has been issued.

Charges for result card: To cover administrative costs, a fee is charged for each result card. The following
two categories are in practice:

a) Normal category: In the normal category, students are charged Rs. 500 per result card. In the
normal category, the result card is typically issued within 3 to 5 days. This timeframe allows
for proper verification and generation of the result card.

b) Urgent category: In certain urgent situations where students require the result card in a shorter
timeframe, an expedited service is available. In such cases, a higher fee of Rs. 1000 per result
card is charged. The result card in the urgent category is generally issued within 1 to 2 days,

allowing students to receive it quickly.

ISSUANCE OF ACADEMIC TRANSCRIPT / DETAILED MARKS CERTIFICATE

The issuance of a transcript is a formal process that involves providing students with an official record of

their academic achievements and coursework. To request the issuance of a transcript, students are required

to follow specific procedures outlined below:

1.

Final transcript issuance: The final transcript is issued only after the student has completed all the
requirements for their degree program. These requirements may include completing a certain
number of credits, passing all required courses, fulfilling any research, internship or practical
experience obligations, and meeting any other specified criteria.

Form submission: To obtain an academic transcript or detailed marks sheet, a student who has
completed their degree requirements may apply by submitting a final transcript form to the
examination office. This form serves as a formal request for the issuance of the transcript. In addition
to the form, the student is required to provide copies of all previous educational documents, copy of
CNIC and equivalence certificate. Additional documents may be requested if there is any ambiguity

or uncertainty in the information provided.




Discrepancy in educational documents: The university reserves the right to withhold processing the fi
transcript if any discrepancies are found in the educational documents provided by the student at
the time of submitting the final transcript form. When the student submits their application for the
final transcript, the university reviews the educational documents they have provided, such as
certificates, mark sheets, or degree completion documents. If any inconsistencies or discrepancies
are identified examination office may not proceed with issuing the final transcript until the
discrepancies are resolved.
Accuracy of name and father's name: It is important that the student's name and father's name to be
correctly written and spelled in English on all the educational documents submitted and matched
with the student CNIC. In case of change of a sir name after marriage of a female student, submission
of previous CNIC photocopy is mandatory. This requirement ensures accuracy and consistency in the
student's academic records. By providing the correct names and spellings, the student's identity is
accurately reflected in all official documents, including the final transcript.
Final transcript, degree and convocation charges: When a student submits a request for the issuance of a
final transcript, they are required to include payment for the final transcript charges, degree and
convocation charges, as per the prevailing notification. This ensures that the student has fulfilled
their financial obligations related to the transcript, degree issuance process and the convocation
event.
Issuance of final transcript: The request for the issuance of the final transcript will be processed within
seven days, provided that all degree completion requirements have been met and the clearance form
has been submitted. It is important to note that if the student fails to fulfill the necessary degree
requirements, any request that has been submitted will not be considered.
Inclusion of all attempts: The final transcript will include a comprehensive record of all attempts a
student has made to pass or improve a particular subject. This means that if a student attempted a
subject multiple times, whether they passed or failed, each attempt will be clearly mentioned on the
transcript.
Issuance of final transcript with grades: The university will furnish transcripts that exclusively display letter
grades for your academic performance, and no request will be entertained to provide transcripts
that show numerical marks or scores.
Re - issuance of final transcript: Final transcript may be reissued in case of any of the following:

a) Mistake in vetted documents: If any mistake or error is found in the vetted document pertaining

to the student's information on the front and back side of the transcript, the student will
be required to resubmit the transcript accordingly. Student will again vet the corrected

document and submit the transcript charges again.




b) Misplacement of student documents: In the unfortunate event that the student's documents a
misplaced due to any reason, such as loss or theft, there are additional steps that need to be
followed. The student will be required to file a first information report (FIR) reporting the loss
of the document. Additionally, the student will need to publish a notice in any newspaper,
informing the public about the misplaced document. Student has to submit the transcript
charges again.

C) In case of damaged document: In case of any damage caused to the final transcript, student will
be required to submit the damaged transcript accordingly. Student will be issued transcript

but he / she has to pay the transcript charges again.

VERIFICATION / ATTESTATION OF DEGREES / DETAILED MARKS CERTIFICATE

The verification or attestation of degree or detailed marks certificate issued by the Lahore Garrison

University is as under: -

1.

2.

SUBMISSION OF FORM: -
In case of verification / attestation, required by the student or any government or private institution,
a form is required to be submitted along with the following documents: -
I.  Printout of the application form.
II.  Set of Photocopies of Result cards / DMCs / Transcripts of SSC, HSSC, Bachelor Degree
(qualification level up to 16 years) for Lahore Garrison University record.
lll.  Copy of Computerized National Identity Card / Passport (in case of Foreign Nationals).
IV.  Equivalence of HEC in case of Bachelor or Master Degree, etc. from abroad or Deeni Asnaad
etc.
In case application is being submitted by a person other than the degree holder, the following
documents are also required: -
I.  Authority letter duly attested by a Grade 17 officer for the authorized person.
II.  Copy of the Computerized Identity Card of the Authorized person.
VERIFICATION / ATTESTATION FEE: - Verification / Attestation fee
required for verification / attestation or re-attestation of degree or detailed marks certificate /
incomplete transcripts issued by the LGU is as under: -
1. Rs. 800 / - (each) shall be charged from a walk-in applicant for verification / attestation of
original document.
2. Rs. 1000 / - (each) shall be charged from an applicant, applying through any courier service,

for verification / attestation of original document.




3. Rs. 500 / - (each) shall be charged from a walk-in applicant for verification / attestation
photo copy of a document.

4. Rs. 700 / - (each) shall be charged from an applicant, applying through any courier service,
for verification / attestation of photo copy of a document.

5. However, Rs. 500/ - shall be charged as processing fee for urgent verification / attestation or
re-attestation of degree or detailed marks certificate / incomplete transcripts issued by the
LGU

Note: - Lahore Garrison University will charge Rs. 200 / - (each) for re-verification / re-attestation of original documents or

photocopy of a document.

MODE OF PAYMENT: - Verification / Attestation fee can be submitted
at the counter of the Treasurer Office or via Bank draft in the name of Lahore Garrison University.
VERIFICATION / ATTESTATION TIME PERIOD: -
1. Verification / Attestation time period required for verification / attestation or re-attestation of
degree or detailed marks certificate / incomplete transcript issued by the LGU is as under:
I.  Verification / Attestation for walk-in applicant or through courier service will be processed
within seven working days from the receipt of attestation case in the Examination Office.

1I. However, if the verification / attestation is required on urgent basis, then the verification /
attestation for walk-in applicant or through courier service will be processed within three
working days from the receipt of verification / attestation case in the Examination Office.

MODE OF DELIVERY: - Verified / attested documents will be delivered
to walk-in applicant or will be delivered through courier service or will be delivered to any authorized

person.

ISSUANCE OF DEGREE ON CONVOCATION

The issuance of a DEGREE is a formal process that involves providing students with an official record of their
academic achievements and coursework. To request the issuance of a DEGREE, students are required to
follow specific procedures outlined below:

1. Graduation and university convocation: When a student successfully completes all the degree
requirements, they are considered a graduated student. The university convocation is a formal
ceremony or event held by the university to celebrate the achievements of graduating students. It is
during this convocation that the degree is typically awarded to the students.

2. Submission of degree clearance form: To receive the degree during the convocation, the graduated
student is required to submit a degree clearance form. This form serves as a confirmation that the

student has fulfilled all the necessary requirements for graduation, including completing the required




courses, meeting the minimum grade point average (GPA), and clearing any outstanding financial o
administrative obligations to the university.

3. Authorization for degree collection: In case where the graduated student cannot personally receive the
degree, he/she has the option to authorize a family member, such as father, mother, brother, or
sister, to collect the degree on his/her behalf. This authorization is typically done through a formal
specified process, which may involve completing an authorization form or providing a written
consent letter / email.

4. Re-issuance of degree: Degree may be reissued in case of any of the following:

a) Mistake in vetted documents: If any mistake or error is found in the vetted document [final
transcript] pertaining to the student's information [ student name, father name, registration
number], the student will be required to resubmit the degree accordingly. Student will again
vet the corrected document and submit the degree charges again.

b) Misplacement of student documents: In the unfortunate event that the student's documents are
misplaced due to any reason, such as loss or theft, there are additional steps that need to be
followed. The student will be required to file a first information report (FIR) reporting the loss
of the document. Additionally, the student will need to publish a notice in any newspaper,
informing the public about the misplaced document. Student has to submit the degree
charges again.

C) In case of damaged document: In case of any damage caused to the degree, student will be
required to submit the damaged degree accordingly. Student will be issued degree but he /

she has to pay the degree charges again.

ISSUANCE OF DEGREE BEFORE CONVOCATION

The LGU recognizes that there may be circumstances where students require their degree before the
scheduled convocation ceremony. Students interested in obtaining their degree before the convocation
must follow specific procedures outlined below:

1. Application for issuance of degree before convocation: In some cases, a student may wish to apply for the
issuance of their degree before the scheduled convocation ceremony. This may be due to various
reasons, such as time constraints, employment opportunities, further education in abroad, job
requirement, salary or allowance increment or personal circumstances.

2. Submission of form: To initiate the process of obtaining the degree before convocation, the student is
required to submit a specific form for the issuance of the degree. This form serves as an official

request from the student to receive their degree earlier than the convocation ceremony.




3. Proper justification: Along with the form, the student is typically required to attach a proper justifica
or reason for their request to receive the degree before the convocation. This justification could
include reasons such as immediate job requirements, further education opportunities, or any other
compelling circumstances.

4. Additional charges: It is important to note that additional charges are associated with the issuance of
the degree before the convocation. These charges are determined by the university and are typically
communicated to the student through a prevailing notification or fee structure. The student will be
required to pay these additional charges to cover the administrative and processing costs.

5. Approval from the Vice Chancellor: Once the student submits the form with the proper justification and
pays the additional charges, the request for the issuance of the degree before the convocation will
be reviewed. The final approval is granted by the Vice Chancellor.

6. Exclusion from convocation ceremony: If the student's request for the issuance of the degree before the
convocation is approved, they will receive the degree certificate directly from the university.
However, it is important to note that by receiving the degree beforehand, the student will not be
allowed to participate in the convocation ceremony. This is because the convocation ceremony is

typically reserved for students who are receiving their degrees in a collective celebration.

DESTRUCT'ON OF ANSWER SCRIPTS (Midterm and Final term examination)

The purpose of this policy is to outline the procedures for the destruction of student answer scripts for
midterm and final term examinations in accordance with the retention periods specified for each academic
year.

1. Retention period: The retention period specifies how long the answer scripts from different academic
years should be retained before they can be forwarded for destruction. It indicates the minimum
period during which the university needs to keep these records before disposing of them. Upon the
conclusion of each retention period, the award list provided by the course instructor after the
approvals from their respective head of department shall be regarded as the definitive and accurate
representation of all shredded answer scripts from both midterm and final term examinations,
particularly in the context of any internal/external/court inquiry. Detailed policy explanation is as
under: -

a) First-Year answer scripts: After a retention period of four years from the date of
commencement of degree, answer scripts of first-year students will be forwarded for

destruction.




b) Second-Year answer scripts: After a retention period of five years from the date of
commencement of degree, answer scripts of second-year students will be forwarded
for destruction.

C) Third-Year answer scripts: After a retention period of six years from the date of
commencement of degree, answer scripts of third-year students will be forwarded
for destruction.

d) Fourth-Year answer scripts: After a retention period of seven years from the date of
commencement of degree, answer scripts of fourth-year students will be forwarded
for destruction.

2. Storage and security: Answer scripts will be stored in secure and confidential facilities during the
retention periods. Storage facilities will be equipped with appropriate security measures to prevent
unauthorized access and protect against damage, fire, and water hazards. Only authorized
personnel will have access to the storage facilities, and strict confidentiality will be maintained at
all times.

3. Destruction process: A circulation along with complete lists will be forwarded to the academic and
student affairs department for any query / legal proceeding etc. Answer scripts forwarded for
destruction will undergo a secure and irreversible destruction method, such as shredding, pulping,
or incineration. Destruction will be carried out in a manner that renders the answer scripts
unreadable and irretrievable to maintain student privacy. The destruction process will be
documented, including the date, quantity, and method of destruction for each batch of answer

scripts.
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FEE PAYMENT INSTRUCTIONS

To facilitate students, the University provides multiple options for depositing fees. Payments can be made

either online through the One Bill Invoice system (available across HBL and other participating banks) or
through a fee challan obtained from the Accounts Office. Both methods are valid, and students are advised
to choose the one most convenient for them.

1. Online Fee Payment (1 Bill Invoice)

a) Students can deposit their fee online using the 1 Bill Invoice option.

b) This facility is available through HBL and all other banks that support the 1 Bill Invoice
system.

c) Once the fee is deposited, the status is updated immediately on the Student e-Portal.

d) This method is fast, convenient, and highly recommended.

2. Fee Deposit through Challan Form

a) Students may obtain a fee challan from the Accounts Office.

b) The challan can be deposited at the designated bank branches.

c) In this case, the fee status will be updated on the e-Portal within two working days after
confirmation.

d) If the fee status is not updated within the given time, students should contact the Accounts
Office.

e) Students are advised to keep the paid challan receipt until the status is reflected on the e-

Portal.

Custormers

HBL . T @

Education Fee
paymentis as
easyas 123

Fee Payment Instructions

MOBILE APP BANKING PAYMENT

0 : A ‘ k N - -
Procedure for HBL Mobile App Procedure for Other Banks Mobile App
Step 1 Tap to Payments Step 1 Tap to Payments
Tap to Education Select 1 Bill Invoice
Step 3 Select Lahore Garrison University Step 3 Select Invoice Payment
~~ ~
‘ Enter your HBL challan ID ‘ Enter your 1 Bill Cunsumer ID
Step 5 Pay Fee and Done Step 5 Pay Fee and Done
~ .
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FINANCIAL ASSISTANCE / SCHOLARSHIP

1. Lahore Garrison University offers students, faculty, and staff various scholarships and financial

assistance. Scholarships includes:-

i.  Merit based

ii. Defence Based

iii.  Garrisonian

iv.  LGU Employees

v.  Sport-based

vi.  Need Based.
The University also gives Defence-Based Subsidies to wards of the Armed Forces. LGU offers needs-
sensitive financial assistance to talented students as well. Financial Assistance and scholarships are
warded based on recommendations from the financial assistance committee. The committee
thoroughly evaluates each applicant using data provided by the students and their families, or any

other information the University deems relevant to ensure transparency in the entire process.

2. Category-l Merit-Based Scholarship

a) Merit-Based Scholarship for Faculty of Computer Sciences. Merit-based scholarships for computing

departments (CS, IT & SE) will be given at the time of admission as per the below table: -

i Intermediate Level

% of Marks Tuition Fee Continuation
Exemption Criteria
85% and above 50% 3.5 & Above (SGPA)
Position holder in board 100% 3.5 & Above (SGPA)
ii. A-Levels
Grades Tuition Fee Continuation
Exemption Criteria
Straight A* 75% 3.5 & Above (SGPA)
At least two A* grades (with not 50% 3.5 & Above (SGPA)
less than A grade in other
subjects)

b) Merit Based Scholarship for All Other Faculties. Merit-based scholarships for all other faculties will

be given at the time of admission as per the table below:




3.

4.

i. Intermediate Level

% of Marks Tuition Fee  Continuation
Exemption [Criteria
80% to 84.99% 25% 3.5 & Above (SGPA)
85% to 99% 50% 3.5 & Above (SGPA)
Position holder in board 100% 3.5 & Above (SGPA)
ii. Alevels
Grades Tuition Fee  Continuation

Exemption [Criteria

Straight A* 100% 3.5 & Above SGPA
At least two A* grades (with not [75% 3.5 & Above SGPA
less than A grade in other

subjects)

C) Semester Merit-Based Scholarship

i. A student who secures 1st position/Topper (not less than 3.8 SGPA) of the
department in a semester is eligible for a 50% merit-based scholarship
for the subsequent semester only.

ii.  If the student is already availing any other scholarship, then the student will
get the scholarship whichever is higher for the eligible semester only (not
eligible for two scholarships at a time).

iii.  Upon discontinuation of Merit-based scholarship (based on semester
results), the other type (need-based, kinship, etc.), if any, will resume.

iv.  The Controller of the Examinations will provide the list of students who have
secured 1st position to the Accounts Department within 7 days of the result
announced.

Category-ll Scholarship for Defence Personnel. A 10% Tuition Fee waiver for BS programs will be given to

100 Students (wards of defence personnel) only.

Category- 1l Garrisonian & Kinship Based Scholarship

a) Garrisonian-Based Scholarship — Waiver of Admission Fee

i. Students who passed intermediate/ A levels from Fol institutions/
systems would be given an Admission Fee waiver: -
a. Lahore Garrison Education System (LGES)
b. Federal Government Education Institutions (FGEIs)
c. Fazaia Colleges

d. DHA Education System




ii. LGU alumni taking admission to MPhil/PhD will be considered for the

admission fee waiver.

b) Kinship-Based Scholarship. 25% concession in tuition fee for each sibling. This scholarship will

be discontinued when the elder sibling passed out.

5. Category- IV LGU Employees Scholarship. Fee Concession for an Employee, Employee’s Ward(s).

Employee’s ward(s) means the employee himself, child/children, and wife/husband of the

employee. The concession is applicable as per the following criteria:

a) For Employee and Employee’s Spouse

Employee 100 % concession in tuition fee

Employee’s Spouse 75% concession in tuition fee

b) For Employee’s Children.

LGPS — 17 and Above LGPS -4 to 16

15t child 50% concession in tuition fees [75% Concession in tuition fees at
at the undergraduate level the undergraduate level

2nd child  25% concession in tuition fees 50% Concession in tuition fees at
at the undergraduate level the undergraduate level

c) Eligibility criteria for Faculty: -

i.  Only regular faculty members with a minimum service of 2 years shall
be eligible to obtain a concession on the tuition fee.

ii. A maximum of 20% of seats shall be reserved for faculty
in the Ph.D. programs.

iii.  The faculty availing the employee based scholarship, will work with LGU
minimum of 5 years after completion of his/her Ph.D.

iv. If the Faculty Member resigns before completing the stipulated period
as mentioned in Paragraph 5 c (3) above, he/she will reimburse the full
cost associated with his/her Ph.D. to LGU.

v. Incase aFaculty Member and the Faculty Member’s spouse are both enrolled
in the same batch, only the faculty member shall be eligible to avail
the concession in tuition fee.

vi.  The summer semester and extension fee, if any, shall not be covered under
this concession scheme.

vii.  Any involvement in academic misconduct or disciplinary action will result

in immediate termination of the waiver.




6. Eligibility Criteria for Administrative Staff: -

a) Only regular LGU administrative staff with a minimum service of 3 years shall be eligible to
obtain a fee concession.
b) The study program must be relevant to the job /Post that the administrative staff holds.
c¢) A maximum of 10% of seats shall be reserved for administrative staff in all programs
(Undergraduate and Graduate).
d) The administrative staff availing the employee base scholarship will provide post-
qualification services to LGU as follows
i. For an undergraduate minimum of 2 years
ii. For M.Phil, a minimum of 3 years
iii. For PhD minimum of 5 years
e) If the administrative staff resigns before completing the stipulated period as mentioned in
Paragraph “d” above, he/she will reimburse the full cost associated with his/her Degree
to LGU.
f) In case the employee and the employee’s spouse are both enrolled in the same batch, only the
LGU employee shall be eligible to avail of the concession in tuition fee.
g) The summer semester and extension, if any, shall not be covered under this concession
scheme.
h) Any involvement in misconduct or disciplinary action will result in immediate termination of
the waiver.

Note: If the University faces financial constraints, the percentage of the waiver may be reduced, and such a decision will

be communicated to the faculty and staff.

7. Category-V LGU SDGs / Sports-Based Scholarship:-

The LGU SDGs/Sports-Based Scholarship is designed to support talented athletes from
underprivileged and rural areas, aligning with Sustainable Development Goals (SDGs) for
equitable access to education. This initiative aims to provide financial support to deserving
students with exceptional sports talent, ensuring that they have opportunities for higher
education without financial barriers.

The following procedure will be followed:

a) A board will be used to judge the performance of a student in a particular sport at the time
of induction. Subsequently, the performance of the scholarship holders will be reviewed
at the end of each semester.

b) The Board will recommend percentage-wise fee concession (tuition fee) which varies from
25% to 100%.

c) Free hostel facility is provided to female students only. However, they have to pay for the




.

messing, electricity and transport.

Category- VI Need-Based Scholarship for Talented Students.

a) Definition. A Need-Based Scholarship is a monetary grant in the shape of a fee concession given

to talented students who are facing hardships and cannot pay their university tuition fee.

However, it remains subject to the availability of funds as per approved budget.

b) Eligibility Criteria: -

He/she should be a deserving student
Number of siblings/dependents.

Living in a rented house.

c) Parents of applicants to be divided into different categories such as:-

vi.
vii.
viii.
iX.

d) Procedure.

Widow / Single Parent

Disabled (permanent disability)

Unemployed

Non gazette retired

Self-employed

Labor class - inclusive of factory workers

Working on land (not the landed gentry)

Sudden death of father/bread earner during the running semester

Any other that does not fall in all the above categories but seems deserving.

Students desirous of Need-Based Financial Assistance shall apply on the

prescribed form along with the following documents:

Vi.
Vii.

viii.

iX.
X.

e ) Continuation.

Copy of Student ID Card & CNIC/B-Form

Copy of the Father’s CNIC

Copies of Educational Documents

Evidence of the father’s / guardian’s income, such as an authentic salary slip or
pension book.

In the case of an orphan, a copy of the death certificate.

Copies of utility bills for the period of the last six months.

Copy of Bank Statement in case of income from business.

Copy of the rent agreement in case of a rented house or in case of income from
house rent.

Copies of Fee Bills of other siblings.

Any other document which the Financial Assistance Committee deems necessary.

If a student’s SGPA falls below 3, his/her need-based scholarship will be

discontinued for the following semester, however, if the student achieves 3 SGPA or higher




f)

g)

h)

in any subsequent semester, his/her scholarship will be restored from the very next semester.
Need Assessment / Evaluation.

Financial Assistance Committee considers all applications for the grant of need-based assistance in
the light of pieces of evidence submitted:
i.  The authenticity of the information provided by the student would be verified by
cross-checking the data provided.

ii.  If any information is not clear, the LGU Financial Assistance Committee may call the
parents or depute someone for verification of the data provided.

iii.  During the verification process, if the Committee finds that the information
provided by the applicant is false, the Financial Assistance Committee has discretion
to disqualify the student from attaining financial assistance and can forward
the case to the Disciplinary Committee for more stringent action in case of
significant concealment of financial information.

iv.  The Committee makes decisions on financial information.

v. Aninterview with the student may be conducted by the committee.

vi.  Financial assistance is dependent on the availability of university funds.

vii.  The Committee has a fixed right to award the concession in the following brackets on a
multiple of 10‘s i.e., 10%, 20%, 30% up to 100%.

Academic Support Assistant ASA.

Students of 5" and onward semesters, availing 50% or above need based scholarship are
eligible for Academic Support Assistance for rendering services to assigned FMs as per the direction
of respective Dean. ASA can be assigned tasks maximum of 5 hours per week.
Eligibility Criteria:
i.  The student availing 50% or more need based scholarship/financial assistance.

ii.  The student is studying in the 5th and onward semester.

iii.  The student has a minimum 3.5 CGPA.
Procedure. Upon request of the Deans of respective faculty, the Treasurer's office will provide the
Deans with the list of students availing 50% or more need based scholarship. The Dean will assign

the ASAs to FMs in the respective faculty.
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DIRECTORATE OF STUDENT AFFAI‘RS

!
E g ‘g The Directorate of Student Affairs (DSA) serves as the central
glFC Housing HonorCodeQ ‘.”5 :é §§ hub for student engagement and welfare at LGU. It supports
Intémaumggs%e;ffm é 5 “9’ urngMU students in academic and non-academic matters,
;Erﬁsgﬁém:%%%q S&i‘ﬁg&ns;%t?g:::"s coordinates co-curricular and extracurricular activities, and
ROT BAACHUSB' & é"mg“"‘:‘cﬁ;‘g*’mps’“ﬁﬁ& oversees student societies, clubs, Alumni affairs, and
g me g gi{ﬁé}m@ placement center. The DSA ensures that students’ voices are
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heard and provides guidance for personal growth,
leadership development, and community service.
The office of student societies in LGU will be incubated in Directorate of Student Affairs to
streamline the activities of clubs and societies in the university and to initiate different programs and
events for the healthy environment of students.

The Directorate of Student Affairs proposes the student society policy which is as follow:
1. Student Societies Structure:

a) There must be at least 1 society of each department. Societies will be initiated/created
by the students in the mentorship of a faculty member.
b) The faculty member will be the head of society.
c) The head of department will be patron of the society.
d) The head of department will appoint president and vice president of the society.
2. Procedure for the formulation of new societies: The following procedure will be used for the formation of
the new societies.
a) Adully filled application form after approval of the concerned head of department must
be submitted to the office of student societies.
b) Director Student Affairs will evaluate the application, concerning the following
conditions:
i.  The objective if the society
i.  Function of the society

iii. Proposed calendar events

v.  Need of the society.
On evaluating the application, director student affairs will seek approval from the Vice Chancellor
through Registrar for the formulation of society. Director student affairs will be responsible of evaluating

the performance of the society and may cancel registration of a society at any point of time.




3. SOPs for Student Societies Events:

a) Students willing to conduct an event/activity will be required to submit a proposal to the
office of student societies, duly signed by the head and patron of the society.

b) Director student affairs will get approval from the Registrar and Vice chancellor
Students.

c) After getting approval, society will be eligible to book their venue /facilities by visiting
administration department, along with the original copy of the event organizing
approved proposal.

d) All booking of the venue/facilities will be done by the administration department.

e) Inall the extra co-curricular activities directorate of student affairs will be taken in loop.

f) In all activities/events, students will strictly observe the disciplinary rules.

JOB PLACEMENT OFFICE

The Job Placement Office functions under the Directorate of
Student Affairs and is responsible for providing career

support to LGU students and alumni. It assists in securing

To strengthen these efforts, Industry Liaison Offices have been established in each faculty.
These offices work in close coordination with the Directorate of Student Affairs to identify and manage
career opportunities relevant to their respective disciplines. The liaison offices report directly to the faculty
deans while ensuring collaboration with the central Job Placement Office.
This integrated system enables LGU to prepare its graduates for the professional world by offering career

counseling, networking platforms, career fairs, and direct connections with potential employers.

LGU’s library is a state-of-the-art resource center that provides students access to a wide

range of academic materials including books, journals, e-resources, and digital databases. Equipped with

-




modern technology, the library offers study spaces, reading areas, and online catalog systems to suppo

independent and collaborative learning. The library staff is available to guide students in research,

referencing, and effective use of resources.

The Library of Lahore Garrison University strives to provide an atmosphere that facilitates learning and

reading. To foster such an environment, library users are requested to comply with the rules of conduct

listed below: -

R

Note.

a)
b)

c)

d)

f)

g)

h)

j)

k)

m)

The library will remain open as per university timings (Monday to Sunday).

Student’s entrance in the library is strictly prohibited without student card.

Handle the library books with care and respect to avoid damage or loss. On return, if a book
is found damaged or lost, the borrower will be required to replace it or pay its replacement
cost.

Remember, stealing books is a grave offence and may result in Suspension of enrollment.
Always borrow and return books through the proper checkout procedures to avoid
disciplinary action.

Leave books on the designated Book Return Carts / Places after reading. Do not place them
in shelves as shelving is done by Library Staff only, in an orderly manner.

Maintain complete silence in the library at all times. Whispering, talking, or making noise is
not permitted. Discussions are only allowed in the Discussion Room.

Keep mobile phone on silent mode.

Avoid standing and walking in groups, take a seat instead.

Maintain the Library decorum: Refrain from eating food, drinking beverages, sleeping, and
smoking.

Respect Library Resources: Do not damage library materials, equipment, or property.
Library staff is here to assist and support your academic and research pursuits. Follow the
instructions of library staff and treat them with courtesy and respect.

To ensure the safety and security of your possessions, use the available lockers or keep a
close eye on your belongings at all times. The library staff will not be held liable for any
damage or loss of your personal belongings.

Use your own padlocks to secure your lockers. Remember that lockers are the property of
the university library and are assigned on daily basis for temporary use only. After closing
hours, any locker that is left locked and unattended for an extended period may be
considered abandoned. The library staff reserves the right to break open and remove

belongings from abandoned lockers to maintain cleanliness and security.

Violation of above mentioned rules will result in a fine upto Rs.1000/-. Repeat offenders may face revocation of library privileges.




LGU provides safe, comfortable, and well-managed hostel facilities for its students. The

hostels are designed to offer a home-like environment with furnished rooms, study areas, internet access,

and recreational spaces. Separate hostels are available for male and female students, ensuring privacy and

security. Hostel administration also organizes activities to promote community living and discipline. A

dedicated staff is available to address students’ needs, making hostel life a supportive and enriching

experience.

1.

Case Referrals: Each case of ill-discipline shall be reported to the chairperson hostel by warden of the
hostel. Any charge be submitted as soon as possible after the alleged violation takes place are
normally expected to serve as complainant and to present relevant evidence in disciplinary
hearings before the LGU Hostel Committee. Hostel Committee forwards the investigated and
enquired case to the VC. VC upon the gravity of the case will decide himself or refer the committee
to award minor or major punishment.

Procedure-Disciplinary Hearing: A disciplinary hearing is a formal process conducted by the LGU Hostel
Committee. This formal process is designed to gather and consider relevant information regarding
the alleged violation/s of the Code and to determine and recommend a punishment. Every effort
will be made to expedite proceedings pursuant to allegations within a reasonable period.
Punishments: LGU Hostel Committee will recommend the punishment according to the gravity of the
case after giving full opportunity to the defaulter to give his point of view before recommending
for award by the VC.

Appeals: An appeal against the Hostel Committee’s decision can be filed with the VC within fifteen

days of the announcement of the decision.




Common

Room

LGU offers a dedicated Girls’ Common Room to ensure a comfortable and secure space for female students

on campus. The facility provides seating areas, study corners, and a relaxed environment where students

can spend time between classes. It serves as a private space for rest, discussion, and group interaction,

promoting convenience and inclusivity. The Girls’ Common Room reflects LGU’s commitment to providing

gender-friendly facilities that support the academic and social needs of its female students.

1. Following instructions should be followed to maintain discipline and provision of comfortable

environment of Girls Common Room: -

a)
b)
c)
d)
e)
f)
g)
h)

i)
j)
k)
1)

Girls common room will remain open as per university timings.

Students' entrance is strictly prohibited without student cards.

Treat furniture and appliances with care. Report any damage to the caretaker promptly.
Keep volume levels low while using electronic devices such as laptops, tablets, and phones.
Respect others privacy. To maintain cleanliness, consume food only in designated area.
Encourage open conversations but avoid potentially offensive or uncomfortable topics.
Foster a positive, supportive atmosphere where everyone feels welcome and valued.

Girls Common Room staff is here for your support and assistance. Follow the instructions of
staff and treat them with respect and courtesy.

Sleeping and lying down on carpet is not allowed.

Students are not allowed to operate/ adjust ACs.

Use shoe rack for placement of shoes. Shoes are not allowed on carpet.

Use washroom slippers for the toilet.

m) For any suggestions/complaints contact/inform GCR committee.

2. Furthermore, you are being observed by a security camera. Violation of the above-mentioned rules

will result in fine up to Rs. 1000/-. Repeat offenders may face revocation of Girls Common Room

privileges.

.
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CODE OF CONDUCT

Preamble:- Lahore Garrison University (LGU) is committed
to nurturing culturally enlightened, technologically skilled,
academically competent, and research-oriented citizens
who are prepared to lead, inspire, and serve humanity. The
University regards its students as ambassadors of the LGU
community, and therefore, expects them to uphold its

values and reputation in all aspects of life.

This Code of Conduct establishes the standards of behavior
expected of all students to ensure an environment conducive to teaching, learning, research, and personal
growth. Adherence to this Code is a fundamental requirement of every student enrolled at LGU.
1. General Principles
a) Students must conduct themselves with integrity, honesty, and responsibility at all times.
b) Students must demonstrate respect for the rights, dignity, and diversity of all members of the
University community.
c) Students are expected to uphold the traditions, values, and reputation of LGU, both on and

off campus.
2. Academic Integrity

a) Students must pursue their studies with honesty and dedication.

b) Plagiarism, cheating, fabrication of information, or any form of academic dishonesty is strictly
prohibited.

c) Students are expected to complete assignments, projects, and examinations independently
unless group work is explicitly authorized.

d) Misuse of intellectual property or unauthorized use of university resources will be treated as

a serious violation.
3. Respect and Civility

a) All students must treat faculty, staff, peers, and visitors with respect and courtesy.
b) Discrimination, harassment, bullying, or use of abusive language will not be tolerated.

c) Students must contribute to creating an inclusive, supportive, and safe learning environment.
4. Classroom Conduct

a) Students are expected to be punctual and regular in attending classes.
b) Disruptive behavior such as unnecessary talking, use of mobile phones, or disturbing the

teaching process is prohibited.

.




¢) Students must come prepared for lectures, actively participate in discussions, and adher

instructions given by faculty.
5. Dress Code and Personal Presentation

a) Students must maintain modest, decent, and professional attire in line with the values of
LGU.

b) Clothing that is offensive, inappropriate, or disruptive to the academic environment is not
permitted.

c) ID cards issued by LGU must be worn visibly at all times within the campus premises.

6. Use of University Property and Resources

a) Students must respect and responsibly use university facilities, equipment, and resources.

b) Any damage, theft, or misuse of property is a violation of this Code and may result in
disciplinary action.

c) University IT systems, internet, and email facilities must be used ethically and in accordance

with LGU policies.
7. Discipline and Conduct Outside the Classroom

a) Students must refrain from activities that may harm the reputation of LGU.

b) Possession or use of drugs, alcohol, weapons, or any prohibited materials is strictly forbidden
on campus.

c) Any form of violence, misconduct, or participation in unlawful gatherings is subject to

disciplinary measures.
8. Respect for Diversity and Tolerance

a) LGU promotes harmony among students of different cultures, backgrounds, and beliefs.
b) Students must respect the religious, cultural, and personal values of others.

c) Hate speech, sectarianism, or promoting intolerance in any form is a serious offense.
9. Student Organizations and Activities

a) Students are encouraged to participate in co-curricular and extracurricular activities that
align with LGU’s mission.

b) All student societies, clubs, and events must be registered and approved by the Directorate
of Student Affairs.

¢) Students must ensure that activities do not conflict with academic commitments or

university policies.
10. Disciplinary Action

a) Any violation of this Code will be subject to disciplinary proceedings as per the University’s

rules and regulations.




b) Penalties may include warning, suspension, fine, expulsion, or other measures deemed
appropriate by the University.
c) Students have the right to appeal against disciplinary decisions through the prescribed

procedure.
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process is corrective rather than punitive, aiming to guide students toward responsible citizenship.

1. Disciplinary Committee Composition:- The University Disciplinary Committee consists of:
a)  Director Student Affairs — President of the Committee
b) Eight (08) Members representing different academic and administrative departments,

nominated by the Vice Chancellor
2. Functions of the Disciplinary Committee:- The Disciplinary Committee is empowered to:
a) Receive and review reports of misconduct, indiscipline, or violation of the Student Code of
Conduct.

b) Conduct inquiries, summon students/witnesses, and collect relevant evidence.
c) Provide students an opportunity to be heard before any decision is taken.
d) Recommend disciplinary actions proportionate to the nature of the violation.
e) Maintain confidentiality, fairness, and impartiality in all proceedings.
f) Submit recommendations for final approval to the Vice Chancellor (in cases of major

penalties).
2. Disciplinary Procedure
a) Step 1-Reporting
i.  Any faculty member, staff, or student may report a violation of the Student Code of
Conduct.
i.  Complaints must be submitted in writing to the Directorate of Student Affairs.
b) Step 2 — Preliminary Review
i.  The Director Student Affairs conducts a preliminary assessment of the complaint.

ii.  Minor issues may be resolved through counseling, warning, or mediation.
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Step 3 -

Step 4 -

Step 5 -

Step 6 —

Serious cases are referred to the Disciplinary Committee.

Notice to Student

The accused student receives a written notice outlining:

7

+* The nature of the allegation

+» Date, time, and venue of the hearing

** Right to present their defense, witnesses, or evidence
Hearing

The Committee conducts a formal hearing.
The student is allowed to present their case, call witnesses, or submit supporting
documents.

The Committee questions both the complainant and the accused.
Decision

After careful consideration, the Committee records its findings and recommends
disciplinary measures.
Minor penalties may be implemented directly by the Committee.

Major penalties (suspension, expulsion) require approval from the Vice Chancellor.
Communication of Outcome

The decision is communicated in writing to the student through notification from
Registrar Office.

A copy of the decision is placed in the student’s official record.

Step 7 — Appeal

LUNG CANCER

A student has the right to appeal against the decision within seven (07) working days
of notification.

Appeals are submitted to the Vice Chancellor, whose decision shall be final.

ANTI-DRUG AND TOBACCO POLICY

Lahore Garrison University (LGU) maintains a zero-tolerance policy

cafeterias, and all public areas. The University is committed to
EMPHYSEMA

providing a healthy, safe, and productive learning environment for all

students, faculty, and staff. Any student found involved in the use or promotion of drugs, cigarettes, e-

cigarettes, or other tobacco products shall be subject to strict disciplinary action, which may include

suspension, expulsion, and reporting to legal authorities where necessary. In addition to disciplinary

.




measures, LGU emphasizes awareness, counseling, and rehabilitation support for students struggling wi
addiction, ensuring a balance between enforcement and guidance.
To maintain discipline and promote a healthy and safe academic environment, Lahore Garrison University
enforces the following fine structure for students found involved in the consumption of drugs and tobacco
within campus limits:
1. Category 1: Tobacco (Cigarettes, Vapes, Gotca, Naswar etc.)
a) First Offense:
Warning and fine of Rs. 2,000
Student referred to counseling session.
b) Second Offense:
Fine of Rs. 5,000
Written apology from the student and intimation to parents.
c) Third Offense:
Fine of Rs. 10,000
Suspension for one week and disciplinary action under university rules.
2. Category 2: Drug Consumption (Including but not limited to Marijuana, Ice, Cocaine, Pills, etc.)
a) First Offense:
Immediate suspension and fine of Rs. 25,000
Student must appear before the Disciplinary Committee along with parents/guardians.
b) Second Offense:
Fine of Rs. 50,000
Expulsion from hostel (if applicable), academic probation, and compulsory counseling.
c) Third Offense:
Expulsion from the University
FIR may be lodged depending on the severity and nature of the case.

Note:

*

Fine will be imposed by the Deputy Registrar (Admin) through Security officers and

*0

case will be referred to Directorate of Student Affairs.
+* Any illegal substances found will be confiscated and handed over to law enforcement

authorities.

X3

% The university has a zero-tolerance policy for drug consumption on campus.

>

K/
*

Students are encouraged to report any such activities anonymously through the

)

Student Affairs Office.




ANTI-RAGGING POLICY

Lahore Garrison University is committed to creating
’ a safe, respectful, and inclusive campus
y tﬂ' environment. Ragging in any form is strictly

prohibited and considered a serious offense. This

L
RO g g I n g policy outlines the university's stance against

N

ragging, measures for prevention, and actions to be

taken in the event of a violation.
1. Prohibited Conduct:

a) Physical abuse, including but not limited to hitting, slapping, or forcibly restraining.
b) Verbal or mental abuse, including teasing, mocking, or threats.
c) Any activity that disrupts a student’s academic or social life.
d) Forcing an individual to perform tasks or participate in activities against their will.
2. Disciplinary Actions : Any student or group found guilty of ragging will face disciplinary action, which
may include:
a) Suspension or expulsion from the university.

b) Withdrawal of scholarships or other academic privileges.
3. Reporting Mechanism:

a) Students can report ragging incidents to the Office of Student Affairs.
Lahore Garrison University is committed to maintaining a zero-tolerance stance on ragging and expects all

community members to uphold this policy to create a safe and welcoming campus for all.

DRESS CODE POLICY

' Lahore Garrison University (LGU) expects its students to

, maintain a modest, decent, and professional appearance that

( ’ .( S reflects the values and discipline of the institution. Students are
@ required to dress in @ manner that promotes respect, dignity,

and an academic environment conducive to learning. Clothing

P that is revealing, offensive, or inappropriate for a university

( ( ( ( setting is strictly prohibited. Students must also carry and
display their official LGU identification card at all times while on

campus. The University encourages students to present themselves neatly and responsibly, recognizing that

their appearance is a reflection of both their personal character and the LGU community.

.




1. Dress Apply Male Students:

a) Dress/ causal Trouser

b) Jeans (Plain) without any image, graphics and write ups.

c) Dress/casual shirts (half and full sleeves).

d) T-shirt without any image, message, graphics and write ups.

e) Formal/causal shoes or joggers with socks.

f) Shalwar kameez with coat/waist coat and shoes (all days of the week)
g) Suit / combination

h) Coat/pullover/sweeter/jacket in winter.

i) Chaddar/shawls are not allowed.
2. Dress Apply Female Students:
a) Shalwar kameez (No sleeveless)
b) Hijab, Abaya, chaddar
c) Fulllength Jeans/Trousers wit long /kurta (knee length) (tights are not allowed)
d) Shoes, sandals and joggers.
e) Duppatta/scarf compulsory with all dresses.
Note: In case of non-compliance, the following disciplinary action must be taken.
¢ Written warning on 1%t occasion

0,

% Fine of Rs.5000/- on 2" occasion

% Barring attendance of classes on 3" occasion

ANTI-HARASSMENT POLICY

PERSON WORKING HUMAN . .
PROBLEM ASSISTANT SEX The university does not tolerate any form of harassment or

SRl victimization and expects all students and the members of

:

3 the university, its visitors, and contractors to treat each

P
SEXUA TWO OLLY o other with respect, courtesy, and consideration.
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D?t?;ilNAPPROPR'N E it Harassment in any form at LGU is considered an offense and

BUSNESSWOMAN GIRL MALE
WORKER
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is punishable under LGU Policy and Procedure on
Harassment, Pakistan Penal Code, Punjab Protection against Harassment of Women at the Workplace Act
2010, and HEC Sexual Harassment Policy.

The university is committed to fostering an inclusive culture to promote equality and maintain
a working, learning, and social environment in which the rights of all the members of the university are
respected. The university aims to make clear that harassment is unacceptable and that all members of
the university have a role to play in creating an environment free from harassment. The university works

to provide a mechanism by which complaints wherever possible be addressed timely.

.
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All members of the university are expected to support and comply with this policy and
demonstrate active commitment.

The Registrar, Director HR, or Director Student Affairs, as applicable, in cooperation and
coordination with the university’s entity heads, shall be responsible for the dissemination

of this policy.

Harassment:- includes discourteous, scary, hostile, teasing, ridiculing, degrading, abuse,

embarrassing advancements, comments, remarks, or actions. It may include oral/verbal or

physical acts including remarks, activities, or actions that affect an employee. Violations can vary

from giving benign comments to viciousness and putting the employee in any kind of danger

through improper action. Some acts or behaviors considered as Harassment include:

1.

A person subjecting another to harassment by engaging in unwanted and unwarranted
conduct that has the purpose or effect of violating another person’s dignity or creating an
intimidating, hostile, degrading, humiliating, or offensive environment for another person.
The vigorous academic debate will not amount to harassment when it is conducted
respectfully and without violating the dignity of others or creating an intimidating, hostile,
degrading, or offensive environment for them.

Bullying/Ragging is characterized as offensive, intimidating, or malicious behavior or
misuse of power intended to undermine, humiliate, or injure the recipient.

The university seeks to protect any member of its community from victimization. The
university regards victimization as any process where a person is subject to detrimental
treatment because that person made an allegation of harassment, supported another
person in bringing forward such an allegation, participated in an investigation of a
complaint, or is suspected of having done so.

Harassment may involve repeated forms of unwanted and unwarranted behavior, but a
one-off accident can also amount to harassment.

Being under the influence of alcohol, drugs, or otherwise intoxicated is not an excuse for
harassment.

Harassment can take a variety of forms including but not limited to:

a) Through individual behavior, face-to-face, either verbally or physically.

b) Through other forms of communication, including but not limited to, written
communication and communication via any form of electronic media or mobile
communication device: such behavior may also amount to a breach of the
university’s Regulations Relating to the use of Information Technology Facilities.

c) Directly to the person concerned, or to a third party.




d) A prevailing workplace or study environment that creates a culture that tolerates

harassment or bullying, for example, the telling of biphobia or racist jokes.

e) Stalking may also be a form of harassment and may be characterized by any of

the following repeated and unwanted behaviors:

Vi.

Vii.

Following a person.

Contacting, or attempting to contact, a person by any means.
Publishing any statement or other material relating or purporting
to relate to a person or purporting to originate from a person.
Monitoring the use by a person of the Internet, email, or any other
form of electronic communication.

Loitering in any place (whether public or private).

Interfering with any property in the possession of a person.
Watching or spying on a person including using CCTV or electronic

surveillance.

f) Sexual harassment: - includes an unwanted sexual advance, request for sexual

favors, any sexually demeaning communication, or any verbal/oral/ physical

conduct of a sexual act. It may include but is not limited to:

Vi.

Vii.

To ask/force/blackmail male/female students to meet
supervisors/authorities out of the LGU premises with the promise
of improvement in grades or otherwise.

Financial and sexual gratification from students by any employee
of LGU.

Intimidation of faculty/staff by students/colleagues to tarnish the
reputation (character assassination) of faculty/staff.

Unwelcoming sexual advances - whether they involve physical
advancement or not.

Asking male/female students to visit the personal offices of their
supervisors/authorities in charge after office hours to discuss their
grades and assighnments.

Sexual epithets, jokes, written or oral references to sexual conduct,
or gossip regarding one's sex life.

Comments on an individual's body, about an individual's sexual

activity, derogatory remarks on someone’s body, disability, other




viii.

Xi.

Xii.

Xiii.

Xiv.

XV.

XVi.

XVii.

XViii.

XiX.

XX.

XXi.

XXii.

XXiii.

XXiV.

deficiencies, or prowess; displaying sexually suggestive objects;
pictures, or cartoons.

Unwelcoming staring, whistling, brushing against the body, sexual
gestures, or suggestive or insulting comments.

Inquiries into one's sexual experiences.

Discussion of one's sexual activities (even if males are discussing
this, it is done deliberately in front of female students or
colleagues).

Using abusive language.

Acts of sexual connotation relating to the same as a common usage
in conversation.

The male head of the department deliberately touched or hit the
body of a female employee with an object.

Male faculty refers to female bodies and reproductive cycles to
embarrass female students during class lectures.

Scrutinizing at female/male bodies.

Needy female students are given financial support by faculty
members in exchange for sexual favors.

Employees tell vulgar jokes with sexual remarks during classes or
office hours.

Supervisors/teachers spend long hours locked away in the office
with a young female colleague or student.

Character assassination of female/male faculty to gain political,
academic, or financial gains.

Female/male employees initiate intimacy for the benefit of grades,
employment, or finances.

Using vulgar language to address females/males (student, faculty,
and other employees).

To touch one's intimate parts in the presence of females without
any reason.

Threatening female/male students/faculty/staff by using forged
fake documents and pictures to blackmail them into compliance.
Anonymous letters/pamphlets/e-mails leading to defamation of

character assassination of employees/teachers/students.




Reporting & Procedure of Resolution

1.

LGU guarantees that all complaints that are reported will be taken seriously, will be
investigated expeditiously, and that all parties will be treated with respect.

LGU encourages reporting of all incidents of harassment, regardless of who the alleged
offender may be.

LGU ensures the confidentiality of the incident and victim by maintaining secrecy of the
record before and after the inquiry.

LGU ensures the protection of the victim from the alleged harasser for retaliation or undue
pressure from the management during the inquiry and after the decision is made.

Students who either believe that they have become the victim of harassment or witnessed
harassment should immediately discuss it with their HoD, Dean, or Director Student Affairs

as applicable.

Informal Resolution Procedure

1.

Informal resolution works to bring parties together the parties to discuss and resolve
complaints.

An employee or student who believes that he/she has been harassed may choose to discuss
the matter with the one who is engaged in the behavior keeping one senior LGU official of

confidence to act as a liaison for an informal discussion to resolve the matter.

Formal Resolution Procedures

1.

An employee or student who believes that the informal resolution procedure is not to be
pursued or thinks it to be unsuccessful, the formal resolution procedure should be
undertaken.

An employee who believes himself/herself grieved regarding harassment will immediately
contact the Registrar, Director HR, or Director Student Affairs, as applicable, for assistance
in pursuing the matter.

If an employee receives repeated allegations of offenses against the same individual but is
aggrieved about making the allegation and is not willing to file a formal written complaint or
to appear as a complainant, the employee shall inform the Registrar, Director HR, or Director
Student Affairs, as applicable, about the same.

LGU Harassment Policy shall be used in cases where a student charges another student or
staff with harassment. It will also be applicable where an employee charges another
employee with harassment.

Retaliation from either party shall be strictly monitored. Any occurrence of retaliation by the

accused shall result in suspension from the university.




6. As harassment usually occurs when individuals are alone, it is often difficult to produc

evidence. Hence it is reiterated that members of the university community shall report any

offensive behavior immediately to someone they trust.

Inquiry Committee

1) For Students

President

+* Director Academics

Members

X/
*

% Dir SA&C

+» Deputy Registrar (Admin)

¢ Concerned Head

+* 1 x Senior most female staff member (concerned

dept)
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UNFAIR MEANS DURING EXAMINATION

Examinations System and its authenticity is one of the major
indicators which make the University and its degree credible.
LGU is making all efforts to ensure the credibility of its
Examinations System. LGU takes very serious note of unethical
activities including use of unfair means during the

Examinations. To caution students to commit Academic

Offence carelessly or otherwise, extensive preventive measures are taken to restrain students from use of

Unfair Means which include detailed instructions for students to be observed in the Examination Room /

Hall and a Warning Pamphlet to caution them not to carry any unauthorized material with them. In addition,

an efficient system is in place to handle the cases of those involved in use of Unfair Means during the

Examinations. A four-member Committee is constituted by the VC to handle these cases (if any). All such

cases are reported to the Committee by the invigilator / superintendent on a prescribed proforma and

recommendations of the Committee are implemented forthwith after approval of the Competent Authority.

Possible Academic Offences along with the penalty to be levied for each (duly approved by the Competent

Authority) has been listed for the guidance of the Committee for even handling of the cases and also for

information of the students. Penalties may range from award of ,,F* grade to Expulsion from the University,

depending upon the seriousness of the offence.

1. Unfair means:- Use of unfair means generally covers following:

R/
*

-

¢ An attempt to have access to the question paper before the test/examination.




R/

¢ Use/possession of unauthorized reference material during test/examination. It does not matte
whether the material in possession is related or not, in any way, to any question asked in the
test/examination.

+» Any form of communication by the examinees with any one in or outside the test/examination

room while the test/examination is in progress.

+» Unauthorized entry into faculty’s office or that of his/her staff with the intention of having an

access to or tampering with the official record/exam paper etc.

SR ACTS OF USING UNFAIR MEANS PENALTY
1 | Possessing written material, writing on palm, arm, or 1. Minimum fine Rs. 3,000/-
anywhere on the student’s body or clothes, irrelevant 2. Warning Letter, copy to Parents
to the paper concerned
2 | Possessing Mobile Phone (Switch off), and smart 1. Minimum fine Rs. 3,000/-
electronics devices (except scientific calculators where 2. Warning Letter, copy to Parents
allowed)
3 | Possessing written material, writing on palm, arm, or 1. Cancellation of Paper
anywhere on the student’s body or clothes, relevant to 2.  Minimum fine Rs. 5,000/-
the paper concerned 3. Warning Letter, copy to Parents
4 | Possessing Mobile Phone (switch on) 1. Cancellation of Paper
2.  Minimum fine Rs. 5,000/-
3.  Warning Letter, copy to Parents
5 | Giving / receiving assistance or allowing any other 1. Cancellation of Paper
student to copy from his/her Answer Sheet 2. Minimum fine Rs. 3,000/-
3. Warning Letter, copy to Parents
6 | Removing a leaf from Answer Sheet 1. Cancellation of Paper
2. Minimum fine Rs. 3,000/-
3. Warning Letter, copy to Parents
7 | Taking the whole or a part of an answer sheet into or 1. Grade “F” in the relevant course/ cancellation of Paper
out of Examination Hall /Room 2. Minimum fine Rs. 5,000/-
3. Case may be forwarded to discipline committee
4. Warning Letter, copy to Parents
Note: Answer sheet should be recovered.
8 | Substituting the whole or a part of an Answer Copy or 1. Grade “F” in the relevant course/ cancellation of Paper
a continuation sheet not duly issued to him/her for the 2. Minimum fine Rs. 5,000/-
Examination 3. Case may be forwarded to discipline committee
4. Warning Letter, copy to Parents
Note: Answer sheet should be recovered.




9 | Student with short attendance on roll number slip and 1. Cancellation of Paper
intends to appear in examination without the 2.  Minimum fine Rs. 3,000/-
permission of competent authority
10 | Forging, mutilating (damaging), altering, erasing or 1. Cancellation of Paper
otherwise tampering with roll number slip or with 2.  Minimum fine Rs. 3,000/-
marked answer sheet to dodge the examination 3. Warning Letter, copy to Parents
system
11 | Impersonation or misconduct of a serious nature 1. Grade “F” in all subjects
during the exam 2.  Warning Letter, copy to parents
3. Expulsion from University
4. Minimum fine Rs. 10,000/-
5. Case may be forwarded to discipline committee
12 | Using abusive or obscene language in his/her answer 1. Grade “F” in the relevant Course / cancellation of Paper
copy 2.  Minimum fine Rs. 3,000/-
3.  Warning Letter, copy to Parents
13 | Repeatedly indulging in cross talk with another 1. Cancellation of Paper
student or disturbing the class in any other way. 2.  Minimum fine Rs. 3,000/-
Changed his / her seat / Exam Room in an 3. Warning Letter, copy to Parents
unauthorized way. Note: Invigilator statement regarding this issue will be
considered liable and authentic.
14 | Disobeying the exam authorities/ noncompliance with 1. Cancellation of Paper
exam rules and regulations 2.  Minimum fine Rs. 3,000/-
3.  Warning Letter, copy to Parents
Note: Invigilator statement regarding this issue will be
considered liable and authentic.
15 | Student who has incurred penalties in one or more 1. Grade “F” in the course concerned/ Cancellation of Paper
instances during their current or previous 2. Double the fine as per previous penalty
examinations 3. Grade “F”in all courses of current semester.
4. Warning Letter, copy to parents
16 | Possession of firearms, knives, etc. inside and in the 1. Grade “F” in all the subjects
vicinity of Examination Room/Hall 2. Minimum fine Rs. 10,000/-
3. Expulsion from the University
4. Case may be forwarded to discipline committee

For the information:

+» One or more than one penalty can be imposed in each Sr No by UMC committee.
+» Recommendations of UMC committee will be approved by the Vice Chancellor through Registrar office.

%  UMC Committee will issue Warning Letter to student and copy forwarded to parents, concerned HoD, concerned

Dean, Controller of Examination and VC office through registrar branch.
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o oY DISABILITY SUPPORT FOR STUDENTS
Disability oy

is a matter ‘. : ‘:‘.‘." Purpose
of perception. ;:"“;,."‘:“} Lahore Garrison University (LGU) is committed to fostering an inclusive
//JM ean do ‘;".'. :.,Qé‘:'-'tc and equitable learning environment. This policy ensures that students
" > »
/“'d i M"}" “f-‘ ;(f:‘ '}? ::; : with disabilities are provided equal opportunities to access, participate
1”‘“" needed ; % .’; v in, and succeed in all academic, administrative, and co-curricular

AJ activities, in line with The Higher Education Commission (HEC) Policy for

OINEORE Students with Disabilities (2021).

1. Scope:- This policy applies to:

+* All enrolled students of LGU with documented disabilities.

%+ All physical and digital facilities, services, and activities under the University.

2. Definition of Disability
A disability is any physical, sensory, psychological, learning, or chronic condition that substantially
limits one or more major life activities. Examples include (but are not limited to):
% Visual impairments
** Hearing impairments
¢ Mobility impairments
+* Learning disabilities (e.g., dyslexia, ADHD)
¢ Psychological conditions (e.g., depression, anxiety disorders)
* Chronic illnesses
Students must provide recognized documentation such as:
¢ A Disability Certificate issued by the relevant provincial/national council, or
¢ A CNIC/B-Form with the disability logo issued by NADRA.
3. Policy Statement
¢ No student shall face discrimination or denial of admission, academic progression, or
participation due to disability.
* LGU will provide reasonable accommodations to ensure equal academic and social
opportunities.
<+ Disability-related information will be kept confidential.
4. Governance Structure
a) Accessibility Committee:- LGU shall establish an Accessibility Committee comprising at least five

members:




Director Student Affairs (Chair)

One faculty representative

One administrative representative
A representative from the Medical/Health Services Department

One student representative

Responsibilities:

Approve and oversee implementation of accommodations.
Monitor accessibility measures across campus.

Review grievances and report annually to the Vice Chancellor and HEC.

Disability Coordinators

R/
L X4

5. Admissions

R/
X4

D)

R/
X4

)

At least two Disability Coordinators (one male, one female) will be appointed
under the Directorate of Student Affairs.
They will serve as the first point of contact for students with disabilities, facilitating

assessments, accommodations, and referrals.

Students with disabilities will be granted up to 10 years of age relaxation for
admissions as per HEC guidelines.

A minimum quota (1%) shall be reserved for students with disabilities in all
admissions.

During orientation, students will be informed of available accommodations and

how to access them.

6. Academic Accommodations:- Based on individual assessment, students may receive:

%

e

R/
*

)

*

Extended time for assignments and examinations.

*

Scribes, note-takers, or sign language interpreters.

% Use of assistive technology (e.g., screen readers, magnifiers).

s Alternative formats for course material (large print, digital, Braille).
" Seating preferences and accessible classrooms.

% Flexible attendance policies in cases of medical necessity.

s Alternative assessment methods where feasible.

7. Non-Academic Support

¢ Accessible infrastructure (ramps, elevators, signage, washrooms).

Rl

+* Priority hostel accommodation where required.

R/

+» Counseling and psychological support services.

Rl

+* Career counseling and placement support tailored to students with disabilities.




8. Grievance Redressal

9. Funding & Resources

7
L X4

10. Training & Awareness

*
L X4
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11. Monitoring & Review
<
<

X/

L X4

Students denial of

may submit complaints regarding discrimination,
accommodations, or accessibility barriers to the Accessibility Committee
through the Disability Coordinator.

The Committee must investigate and respond within 15 working days.

Appeals may be made to the Vice Chancellor if a student is unsatisfied with the

resolution.

LGU shall allocate a dedicated budget for disability support services, including
assistive devices, infrastructure adjustments, and training.
Annual reports on resource utilization and student support will be submitted to

HEC.

Regular training sessions will be conducted for faculty, staff, and administrative
personnel to enhance awareness and sensitivity.
Student-led awareness campaigns and feedback sessions will be encouraged to

promote inclusivity.

The Accessibility Committee will monitor the implementation of this policy.
An annual review report will be submitted to University management and HEC.

The policy will be updated every three years or earlier, if required.
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